YTBepxaeH

npukasoM MuHucTepcTBa
COLMaNbHOI0 PasBuUTKSA
MypmaHcKoi 0bnactu

oT No

A,EI,MI/IHI/ICTPATI/IBHI:)II7I PEIr TAMEHT
MwuHMUCTepCTBa CoUMasibHOro pasBuTna MypmaHCKOon 061acTu
Mo NpefoCTaB/IEHNIO FOCYAAaPCTBEHHOM YCNYT L
«Ha3HauyeHMe eaAMHOBPEMEHHOMO NOCOGUSA GepeMEHHOI XeHe BOEHHOC/TY)KALLIEr O,
NPOXOASALLIEr0 BOEHHYHO CYXKOY MO Mpu3bIBY»

1. OBLWME MOJTOXXEHUNA
1.1. MpeaMeT perynMpoBaHnst aiMMHUCTPATMBHOIO perfamMeHTa

ANMUHUCTPATMBHBIA  PerfaMeHT  perynvpyeT  MOpsAoK — NPefoCcTaBeHUs
rocyaapCTBEHHOI ycnyrn «HasHaueHne eVHOBPEMEHHOIO NOCO6MS GEPEMEHHOI YXeHe
BOEHHOC/NYXKALLLEro, TMPOXOAALLEr0 BOEHHYK CNyXO0y Mo npu3biBy» (ganee -
rocyJapcTBeHHas ycnyra 1 nocoome COOTBETCTBEHHO).

1.2. OnucaHue 3aaBuUTenen

1.2.1. 3asaBuTeNnsaMM Ha MpPefOCTaB/IeHMe TOCYAapCTBEHHOW YCNyru SBAAKTCA
rpaxgaHe, MetoLue NpaBo Ha NpeaocTaB/ieHne Nocobus, 13 yucna:

- rpaxgaH Poccuiickon ®Pefiepaumm, NPOXXMBAKOLWMX Ha TeppuTopmun MypmaHCKOW
obnactu;

- NMOCTOSHHO MPOXXMBAKLWMX HA TeppuTopun MypMaHCKOW 06/1aCTM MHOCTPaHHbIX
rpaxaaH v vy, 6e3 rpaxaaHcTsa, a Takke 6eXeHLEB.

1.2.2. TlpaB0O Ha npefocTaB/eHVe TOCYAapPCTBEHHOM YCNYrM WMEET >KeHa
BOEHHOC/Y>KaLLero, NPOXOAALLEro BOEHHYHO CyX0Oy MO Mpu3bIBY, CPOK GepeMeHHOCTU
KOTOPOW COCTaB/IsSieT He MeHee CTa BOCbMUAECATU AHEN.

1.2.3. OT MMeHM TrpaxiaH, UMelWMX MpaBO Ha NpeaocTaB/ieHNe nocobus,
3asB/IeHMe O NPefOCTaB/IEHUN FOCYAapPCTBEHHOM YCNYr MOTYT MofasaTb MX 3aKOHHbIE
NpeLACTaBATENIN U JOBEPEHHbIE NNLA BbILLEYKA3aHHbIX MpadkKaaH.

1.3. TopsgoK MHoOpMUPOBaHNA O NpaBuiax NpeaocTaB/IeHUS
rocyaapCTBEHHOW yCyrn

1.3.1. CBefieHNs 0 MECTOHAXO0X/AEHUN, KOHTAKTHbIX TenegoHax (TeneoHax ans
CMpaBOK), WHTEepHeT-alpecax, afpecax 9MeKTPOHHOW  nouTbl  MUHUCTEPCTBA
couuanbHoro  pasButus  MypmaHCKoit  o6nactu  (ganee - MUHUCTEPCTBO),
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rOCYLAapCTBEHHbIX 00M1aCTHbIX Ka3eHHbIX YUYPEeXAeHW - LEHTPOB  COLMaIbHOM
MOALEPXKKM HaceneHWUa (ganee - YupexzeHus) npusefeHbl B [MpunoxeHun Ne 1 un
pa3MeLLeHbI:

- Ha o(MuMaIbHOM WHTEpPHeT-cakTe MWHUCTePCTBa OPULMAIBHOIO WUHTEPHET-
noptana «paBnTenbLCTBO MypMaHCKoi 06nacTu»: http://minsoc.gov-murman.ru;

- Ha MH(OPMALMOHHBIX CTEHAAX W MHTEPHET - canTax YUpeXxxaeHui;

1.3.2. CBefieHns 0 rpauke pabotbl MUHUCTEPCTBA, YUpeXaeHuin coobLatoTes
Mo TeneoHaM Ans cnpaBoK (KOHCYNbTaUMI), a TakKe pa3mMeLLaroTcs:

Ha WHTepHeT-caiTe MwuHUCTEpCTBA OPULMAILHOTO  WHTEPHeT-nopTana
«[MpaBnTenbCTBO MypMmaHCKoi 0bnactu»: http://minsoc.gov-murman.ru;

- Ha BbIBECKax MpV BXOe B 3[aHWNSA, B KOTOPbIX pacnosfiaratotcs YupexaeHus;

- Ha MH(OPMALMOHHbIX CTEHAAX B YUpeXKaeHusX.

1.3.3. NH(hopmmnpoBaHMe O MOpsiAKe MpefoCTaB/eHNS roCyAapCTBEHHON YCyru
OCYLLECTB/IAKOT AO/MKHOCTHbIE NN MUHUCTEPCTBA, YUpeX4eHuiA.

1.3.4. VIHopmmnpoBaHme OCYLLECTBNAETCA B BULE:

- YCTHOTO KOHCY/IbTUPOBaHWS,

- MUCbMEHHOI0 KOHCY/IbTUPOBaHWA.

1.3.5. 'H(hopmMUMpOBaHMe OCYLLECTB/IAETCA C UCMO/Ib30BaHMEM:

- CpefiCTB TeNethOHHOMN CBA3W;

- CpefiCTB MOYTOBOWN CBS3MN;

- 3MIEKTPOHHOW MOYTHI;

- CeTn VIHTepHeT, B TOM YuMC/le Ha PErvoHa/IbHOM MopTasle rocyAapCTBEHHbIX U
MYHULMNabHBIX YCnyr MypMaHCKoin 06/1acT  «PervoHa/IbHbIiA NOpTan 3/1eKTPOHHbIX
ycnyr MypmaHckon obnactux»: https://51gosuslugi.ru;

- CPeACTB MaccoBoW MHMopMaLmu;

- NeYaTHbIX MH(OPMaLMOHHBIX MaTepuanos (6poLutop, 6yKneTos);

- NH(OPMAaLIMOHHbIX CTEHAOB.

1.3.6. Mpn oTBeTe Ha TeNe()OHHble 3BOHKWN [LO/MKHOCTHOE NnUo MMHMUCTEpPCTBA,
YupexzeHus, 0CyLLEeCTBAKOLEe NPUEM Y KOHCY/IbTUPOBaHWE rpaxaaH, 0053aHo:

- HasBaTb HaumeHOBaHMe opraHa (yypexzaeHus), LOMKHOCTb, CBOM (DaMWUINIO,
MMS, OTYECTBO;

- OTBeYaTb KOPPEKTHO, He [OMycKaTb B 3TO Bpems pasroBOpoB C ApYrvMu
NOAbMN.

MakcuManbHoe Bpemsi Tene)OHHOro pasrosopa He [AO/DKHO npesbiwarts 15
MUHYT.

1.3.7. Tlpn oTBeTe Ha Tefe()OHHbIe 3BOHKM M MPU YCTHOM 00paLleHnn rpakaaH
[OO/MKHOCTHOE MU0 MUHKCTEPCTBA, YUpeXAeHus, OCYLUecTBAsloLlee npuem wu
KOHCYNbTMPOBaHWE TrpaxpjaH, B MNpefenax CBOeW KOMMETEHUMW [aeT  OTBeT
CaMOCTOAATe/IbHO.

Ecnv  [JO/MKHOCTHOE NNLO He MOXeT AaTb OTBEeT CaMOCTOATESIbHO 6o
MOAroTOBKa OTBeTa TpebyeT NPOLO/HKUTENILHOTO BPEMEHW, OHO 006513aHO BbIOpPaTb OAMH
3 BapMaHTOB AasibHeMLWNX AeNCTBUN:

a) NPeiNoXUTb 3aABUTENIO U3N0XUTb CyTb 00PaLLEHNS B MUCbMEHHON (HOPME;

0) Ha3HauUTbL Apyroe yaobHOe ANA 3a9BUTENS BPEMSA /19 KOHCYbTauuu;


http://minsoc.gov-murman.ru
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B) B [ABYX[AHEBHbIM CPOK AaTb KOHCY/NbTaUMK M0 KOHTAKTHOMY TesiepoHy,
YyKa3aHHOMY 3aaBUTENeM.

1.3.8. JomKHOCTHble nunua MWHUCTEePCTBA, YUpeXAeHUs, OCYLLecTBAAoLLMe
MPVEM M KOHCY/IbTMPOBaHME rpaxkaaH (IMYHO WA Mo TeneoHy), 06s3aHbl OTHOCUTLCA
K 00paTMBLUMMCA TpaxjaHaM KOPPEKTHO W BHUMATENIbHO, He YHMXKasd WX 4YecTu U
[IOCTOMHCTBA.

1.39. TIUCbMeHHble pa3bACHEHMA JakTca  Npu  HaIMYUKW  MUCLMEHHOTO
obpaLleHns 3asBUTeNs.

1.3.10. PykoBoguTesb MwnHKUCTEpPCTBA, YupexaeHus nu NHble
YNO/IHOMOYEHHbIE MW [O/KHOCTHbIE 1La ONpeaenatoT UCMONHUTENSA ANA NOATOTOBKU
OTBETa MO KaXKAOMY KOHKPETHOMY MUCbMEHHOMY 06paLLEHNIO.

1.3.11. TIMCbMeHHbIA OTBET MOAMNUCLIBAET pPyKoBOAUTENb MUHUCTEPCTBA,
YupexaeHnss Ui UHble YNoJIHOMOYEHHbIE UMW AO/MKHOCTHbIE nvua. OTBeT [A0/KeH
cofepXartb paMunnio, UHALMabI U TeIlePOH UCNONHUTENS.

cnonHuTenb HanpasfsieT OTBET MWCbMOM, 3/1EKTPOHHOW MOYTOR, (pakcoM B
3aBMCUMOCTM OT crnocoba obpalleHNs 3asBUTENs 3a KOHCY/bTauuend wuam criocoba
MOJTyYeHs, YKa3aHHOro B NMMCbMEHHOM 06paLLieHNN 3asBUTENS.

1.312. Tlpn  NUCbMEHHOM  KOHCY/NbTUPOBaHUM  AO/HKHOCTHOE  /MLO
MUWHUCTEPCTBA, YUpeXx[eHus, OCYLLeCTBAKLee nNpUeM W KOHCY/NbTUpPOBaHMe
rpaxaaH, HanpasnseT OTBeT 3asBuTeNt0 B TedeHue 30 KaneH4apHbIX [HEen co [HA
perucTpaumm NMCbMeHHOro 0bpaLLeHus.

B cnyyae ecnv nMoarotoBka OTBeTa TPeOyeT HampaB/ieHUs 3anpocoB B WHble
opraHbl (opraHusaumm) nmM60  AONONHWUTENbHBLIX  KOHCY/bTauWiA, MO0  PeLLeHuto
pykoBoauMTeNna MUWHUCTEPCTBA, YUPEXXAEHUS WM WUHbIX YMNOJHOMOYEHHbLIX VMU
[O/MKHOCTHBIX /AL, CPOK PacCMOTPEHWUA MUCbMEHHbLIX 00paleHUd MOXKET ObITb
npoaneH Ha Cpok A0 30 KaneHapHbIX [HEN C MNUCbMEHHbIM YBEAOM/IEHNEM
rpaxxgaHvHa o NPOA/IEHNN CpoKa paccMoTpeHns obpatleHmns (MpunoxeHve Ne 2).

1.3.13. TIMCbMEHHOE KOHCY/IbTMPOBaHWE OCYLLECTB/AETCA MyTeM Ny6/mKaumm
MH(DOPMALMOHHBIX MaTepuasioB B MeyaTHbIX CpeAcTBaX MacCOBON WMH(opMaumu, Ha
NHTEPHeT-cainTe MwuHUCTepCTBA WHTEpPHeT-nopTasia «[paBuTebCTBO MypMaHCKOM
obnactu»: http://minsoc.gov-murman.ru.

1.3.14. 3aaBuTenam npeaocTaBnAeTca BO3MOXXHOCTb OCYLLECTBUTb
npeLBapuTeNlbHYHO 3anncb Mo Tefeg)oHy, C UCMOIb30BaHUEM 3/1IEKTPOHHON MOYTbI 60
Npy NMYHOM OOpALLEHUN K AO/HKHOCTHOMY NNLY YUpeXxAeHUs, OCYLLEeCTBALWEeMY
Npuem 1 KOHCY/IbTUPOBaHMe rpaxkaiaH.

1.3.15. Mpn npeaBapuTenbHON 3anmcK 3asaBUTelb COOOLLAET CBOU MepPCOHa/IbHbIE
[laHHbIE U >Kenaemoe BpeMs NpeLCcTaBneHns JOKYMEHTOB.

MpeaBapuTenbHas 3anucb  OCYLLECTB/IAETCA MYyTeM BHECEHWUA CBefeHWA O
3aaBuUTENE AO/HKHOCTHLIM /INLOM, OCYLLECTBAAKLWUM NPUeM W KOHCY/NbTUPOBaHME
rpaxaaH, B XXypHas npeaBapuTenbHOn 3anmncy npuema rpaxgaH (MpunoxkeHne Ne 3).

1.3.16. [JO/MKHOCTHOE /MU0 YupexaeHus, OCYLLeCTBAAOLee TMpueMm U
KOHCY/IbTUpOBaHWe rpaXKaaH, cO0OLLaeT 3asaBUTE/NO JaTy W BpPeMs ero obpalleHuns B
YupexxaeHne v HoMep KabuHeTa, B KOTOpPbI crnedyeT 06paTuTbCs.

1.3.17. [JO/MKHOCTHOE NNUO YUpeXxaeHws, OCYLLIecTB/AlLllee MpueM U
KOHCY/IbTUPOBaHWe rpaXKaaH, B 0053aTe/IbHOM MOpsAKe UHDOPMUPYET 3adBUTENS:
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a) 0 CPOKax MPUHATUA PeLLIeHUs O NPefoCTaB/IeHNN TOCYyAapPCTBEHHOW YCYTu;

6) 06 OCHOBaHWAX M YCIOBUAX MPefOCTaB/IEHNSA rOCYyAapCTBEHHOMN YCNyru;

B) 06 OCHOBaHUAX OTKa3a B NpefoCTaB/IEHNN TOCYAaPCTBEHHON YCNyru;

r) 06 OCHOBaHMAX MPeKpaLLeHUs ToCyLapCTBEHHOW YCyTu;

[) O MnepeyHe LOKYMEHTOB, HEOOXOAMMbIX A4/ NPefoCTaB/IEHNA rOCYAapCTBEHHOM
yCnyru, B TOM YuCfie JOKYMeHTax, KOTOpble 3adBUTE/Nb BrpaBe He MPefoCTaBNATh;

€) 0 nopsgke MOJyYeHUs KOHCYyNbTauuii Mo  BOMpOCam  MpeaocTaB/ieHuns
rocylapCTBEHHOW YCNyru;

) 0 nopsake 06XKanoBaHWUA peLleHniA, AeNCTBUIN UK 6e30eACTBUA AO/MKHOCTHbIX
L, YupexaeHus.

1.3.18. YCTHOe KOHCY/IbTMPOBaHME OCYLLECTB/AETCA C  MPUB/IEYEHNEM
3NIEKTPOHHBIX CPeACTB MacCOBON MH(OpMaUmn - paguo, TeNeBUL4eHNs, a Takke MyTeMm
NpPOoBeAEeHNA BCTPeY C HacesleHNeM.

1.3.19. BbICTynneHus B CpeAcTBax MacCOBOW WHQoOpMaumu, Ha BCTpeyax C
HacefleHVeM [JO/HKHOCTHbIX UL, MWHUCTEPCTBA, YUPEeXAEHWU, OCYLLECTB/IAHOLLMX
npveM W  KOHCYNbTUPOBaHWE rpaXkaaH, COMNacoBbIBAlOTCA C  PYKOBOAUTENEM
MuHUCTepPCTBa, YUpexxaeHns.

1.3.20. KoHCy/nbTMpOBaHME OCYLUECTBMSETCA TakKXe MyTeM pacrnpocTpaHeHUs
NH(OPMALMOHHBIX JIMCTKOB N OPOPMIEHUA UHPOPMALMOHHBLIX CTEHAOB, B TOM 4yucne
HacTOMbHbIX.  VIH(DOPMaUMOHHbIE CTeHAbl AO/MKHbI  OblTb XOPOLUO OCBELLUEHbl, a
npefcTaB/ieHHas MH(popMaLmss  CTPYKTypupoBaHa  Ha  TemMaTMYeCKyro U
OpraHn3aLnoHHYHO.

1.3.21. YupexaeHus oCyLLeCTBNAOT NpuvemM 3asBuTeneit n coop LOKYMEHTOB A/1s
NpefoCTaB/ieHNs rOCYAapCTBEHHOW YCIyrM B COOTBETCTBUM C rpagMkom paboThl
(MprnoxeHue Ne 4).

1.322. Ha WHTepHeT-calTe MWHMUCTEPCTBA  pa3MeLLaeTca  credyoLLas
NHopMaLms:

a) CBeeHNA O MEeCTOHAxXOXAeHUW, KOHTaKTHbIX Tefe(oHax, ajpecax
3NIEKTPOHHOW NoYTbl MUHUCTEPCTBA;

0) cBefieHUs 0 rpadmke paboTbl MUHUCTEPCTBA, YUpPEXAEHWI;

B) CBefleHns o rpadmke npvema rpaxaaH;

r) aAMVHUCTPATMBHbIE perfameHTbl MuHWCTEPCTBA MO MPeLOCTaB/IEHUNIO
roCyfapCTBEHHbIX YCYT.

1.3.23. Ha WH(OpMaUMOHHbIX CTeHAAaX B MOMELLEHUK, npegHasHayeHHOM [/
npuema AOKYMEHTOB, B YUpeXAeHMAX pasMeLLaeTcs ceaytowas nHpopmaums:

a) W3BMIEYEHUS U3 3aKOHOAATENIbHbIX WM WHbIX HOPMAaTMBHBLIX MPaBOBbIX aKTOB,
COAepPXKaLMX HOPMbI, PErynvpyrowme BOMPOCbl MPeAoCcTaBneHuss ToCyAapCTBEHHOW
yCnyru;

6) n3BneYeHna 13 Tekcta AAMUHUCTPATUBHOMO PEraMeHTa;

B) Onok-cxema (MpunoxeHne Ne 5) w©  KpaTKoe oOnucaHWe nopsaka
NpefoCTaB/IEHNs rocyAapCTBEHHOM YCNYTW;

r) nepeyeHb [OKYMEHTOB, HeOOXOAMMbIX [ANA  MPUHATUA  PelleHus O
NpeLoCTaB/IEHNN TOCYAAPCTBEHHOW YCNYTW;

[) o6pasubl ogopmMieHUs K TpeboBaHWA K [JOKYMeHTaMm, HeobXoAauMbIM NS
MPeLOCTaB/IEHNA TOCYAAPCTBEHHOW YCNYTu;
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€) Cxema pasMeLleHns [O/MKHOCTHBIX ML YUpexaeHus, BefyLmx Mpuem
rpaxaaH, 1 peXxum npuema Mn rpakaaH;

X) agpeca, rpauk paboTbl, HOMepa Tened)oOHOB, adpeca WHTEPHET-CAMTOB U
3NIEKTPOHHOW MOYTbl  OpraHM3auMii, B KOTOPbIX 3adBUTE/lb  MOXET  MONYy4YnTb
[AOKYMeHTbI, He0bXoAMMble A/1 MPeLOCTaB/IEHNS TOCYLapPCTBEHHOM YCNYru;

3) OCHOBaHWA 1 YC/I0BUA NPeAOoCTaB/IEHNA roCyAapCTBEHHOW YCyTu;

1) OCHOBaHWA A/ 0TKa3a B NpefoCcTaB/eHnn rocyAapCTBEHHOW YCNyTu;

K) OCHOBaHUs On8 NMpeKpaLeHns npefocTaBneHns rocyaapcTBeHHON YCnyru;

n)  NOPALOK MOJIyYeHUS  KOHCY/bTaumidi  No  BOMpocam  MpefoCTaB/ieHus
rocyapCTBeHHOW ycnyrn B MUHUCTEPCTBE, YUpeXaeHusX;

M) MOPSAOK 06XKanoBaHWUA PeLleHuil, feincTBMin Uin 6e3aeiiCTBUA LO/MKHOCTHbIX
NULL YUpexaeHni.

2. CTAHOAPT MNMPEAOCTABJIEHNA FOCY,EI,APCTBEHHOVI YCIYTU
2/1. HameHoBaHWe rocyapCTBEHHOM YCnyru

HasHauyeHne ejJMHOBPEMEHHOr0 Mocobus GepeMeHHON >XeHe BOEHHOC/YXKALLEro,
MPOXOAALLEr0 CNy>KOY Mo Mpu3bIBY.

2.2. HavMeHOoBaHWe rocyjapcTBEHHOro 06/1aCTHOMO YUpPEeXaeHus,
HenocpeACcTBEHHO NPeAoCTaB/IAOLLEr0 rocyAapCTBEHHYO YCNyry

MpepocTaBneHne  rocyapCTBEHHOW  YCyryv  OCYLUECTBAAT — YUpexaeHus,
noasefomcTeeHHble MuHucTepcTsy (MpunoxkeHune Ne 1).

2.3. Pe3ynibTaT NpefoCcTaB/eHUS FOCY4apCTBEHHOW yCnyru

KOHEeYHbIM pe3ynbTaToM NpefoCTaB/NeHNs rocyJapCTBEHHON YCNYrn SBNSETCS:
- MNPUHSTWE PELLEHUS O Ha3HaYeHUN Nocoous;
- HanpaeneHve 3asBUTENO pelleHuss 06 OTKase B Ha3HaueHWM Mocobusi ¢
yKa3aHVEM MPUYMH 0TKa3a 1 Mops/Ka ero 06KasoBaHus.

2.4. CpoKu NpefocTaB/ieHNs roCyAapCTBEHHONM yCnyru

2.4.1. Tlocobue Ha3Ha4vaeTca He no3gHee 10 KaneHAapHbIX AHEW C AaTbl npvema
(permcTpauun) 3asB/eHMst CO BCEMN HEOOXOAUMBbIMWN AOKYMEHTAMMU.
2.4.2. MakcumasibHOe BpeMsi OXKWAaHusA 3asBUTENen B ouvepean npu nopade
[IOKYMEHTOB W He [0/HKHO NPEBbILAaTh 15 MUHYT.
2.4.3. Bpema npuema 3adBfEHUS M HEOOXOAMMbIX [OOKYMEHTOB [N
npefoCcTaBNeHNs rocyaapCTBEHHOM YCNyru:
- NpU NINYHOM MpPUEME 3asBMEHNS M AOKYMEHTOB - He [O/DKHO npeBbiwarb 15

MUHYT;
- NpY NOCTYNNEHWUN 3a8BNEHNSA U JOKYMEHTOB MO MOYTe - B IeHb NOCTYM/EHMS.
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2.4.4. [MpnocTaHOBNEHME MNPefOCTaBNEHUA  FOCYAApCTBEHHOW  yCnyru
npeaycMOTPEHO.

2.5. MNpaBoBble 0OCHOBaHMWSA 4151 NPeAOCTaB/IEHNS TOCYaPCTBEHHOM YCNyru

[MpefocTaBeHne rocyaapCTBEHHOM YCYr OCYLLEeCTBNAETCA B COOTBETCTBUN C:

- IpaxgaHckum kogekcom Poccuiickon depepaummnl

- CewmeliHbIM Kogekcom Poccuiickoin defepaymmn,

- ®efepasibHbiM  3aKOHOM 0T 19.05.1995 Ne 81-®3 «O rocyaapCTBEHHbIX
Mocoomsax rpaxnaHam, UMerLMM AeTen»3

- npukasom MuHUCTEpPCTBA 34PaBOOXPaHeHUAs U COLUMaNbHOrO  PasBUTUA
Poccuiickon ®Pefiepaumm o1 23.12.2009 Ne 1012H «OO6 yTBepXAeHWM MopsLKa W
YCNOBMIA Ha3Ha4YeHMsi N BbIMaTbl FOCYAAPCTBEHHbLIX MOCOOWIA rpaXkaaHam, VMMEKLMM
feten»4;

- noctaHoBneHvem MpasuTensctBa MypmaHcKoin 06nacT o1 19.06.2015 Ne 256-I111
«O6 yTBepKaeHUN TlonoxeHWss 0 MUHUCTePCTBE COLMAIbHOMO pa3BuTus MypMaHCKO
0611aCTU»»5;

2.6. TlepeyeHb JOKYMEHTOB, HEOOXOANUMbBIX AN1S1 NPefoCTaB/IEHNSA
rocyaapCTBEHHOW YCyru

2.6.1. NS NpUHATMS pelleHns O NpefoCTaBfeHMM TOCYAapCTBEHHOM YCnyru
HeoOX0ANMbI CnefytoLne JOKYMEHTbI:

a) 3asB/1eHne B NUCbMeHHoN thopme (MpunoxxeHne Ne 6);

6) Konua CBUAETENLCTBA O Opake;

B) CMnpaBKka W3 JXXEHCKOW KOHCy/MbTaumMm nbo  ApYyron  MeguLMHCKOR
OpraHm3aLmu, NOCTaBUBLLIENA YKEHLLMHY Ha YYeT;

) CnpaBKa M3 BOMHCKOM 4acTU O MPOXOXAEHWM MY>KEM BOEHHOI CMy>KObl MO
Mpu3bIBY - M3 BOEHHOI0 KOMuMccapuaTa no MecTy npusbisa.

2.6.2. 3asBneHne 0 NpPeaocTaBEHUN TOCYOapPCTBEHHOW YC/Yrn COCTaBNAETCS B
eIMHCTBEHHOM 3K3eMNNAPe-NoAMHHMNKE 1 NOAMUCLIBAETCA 3aBUTENEM.

3asABneHne [0/MKHO ObITb 3anO/IHEHO JIMYHO 3asBUTENIEM. B UCKIOUUTENbHBLIX
CNyyasX [OMyCKaeTCA 3arofiHeEHWe 3adB/IEHUS WHbIM  JIMLUOM, B TOM  uWMC/e
AO/MKHOCTHBIM NINLOM YupexaeHuns. B cnydae 3anofiHeHWs 3asBMEHUS AO/HKHOCTHBIM
NALOM  YUpexxeHns, TeKCT 3asB/IEHUA 3a4MTbIBAETCA 3asABUTE/O, MOC/e 4Yero OH
MPOCTaB/IAET NINUYHYIO MOAMUCH.

TeKCT 3asABfeHNs [O/MKeH OblTb HanucaH pa3dopyumBo, 6e3 COKpaleHW, C
yKasaHveM BCeX TpebyeMbiX CBefeHWA. B 3asBneHUM He [O/MKHO COAepXartbCs
MOAYMCTOK, MPUMNIMCOK, 3a4ePKHYTLIX C/I0B 1 MHbIX HE OFOBOPEHHbIX UCMPaBEHWIA.

1«Poccuiickast raseta» Ne 238-239, 08.12.1994.

2«Poccuiickas raseta» Ne 17, 27.01.1996.

3«Poccuiickas raseta», Ne 99, 24.05.1995.

4 «Poccuiickas raseta», Ne 15, 27.01.2010.

5«QneKTpoHHbI 6ronneTeHb MpaBuTenscTBa MypMaHCKoi o6nacTux»: http://www.gov-murman.ru, 23.06.2015.

HE
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2.6.3. [peAcTaBneHHble  [OKYMEHTbl He  [JO/DKHbl  UMETb  CepbesHbIX
MOBPEXAEHWI, Ha/MuMe KOTOPbIX He MO03BOMSAET OAHO3HAYHO WCTOMIKOBATb WX
cofiepXkaHue.

JOKYMEHTbI C UCTEKLLUMM CPOKOM WX AeWCTBUA, NPeACTaB/IEHHble 419 MPUHATUSA
PeleHns O MpefoCTaB/IEHUN TOCYLAPCTBEHHON YCMyru, He MOryT ObiTb MPUHATHI
YupexaeHnemMm K pacCMOTPEHNUIO.

2.6.4. 3asBneHune, a TaKXe WHble AOKYMEHTbl, YyKa3aHHble B MNyHKTax 2.6.1
ALMVHUCTPATUBHOIO persiaMeHTa MoryT ObITb MpefAcTaB/ieHbl B (hOPMe 3/IEKTPOHHbIX
[OKYMEHTOB, MOPAAOK  O(OPMSIEHNA  KOTOPbIX  OMNpeaenseTcs  HOpMaTUBHbLIMU
npaBoBbIMX akTamu [NpaBuTenbcTBa Poccuiickon degepaunm u (Mnn) MNpaButenbCcTBa
MypmaHCcKOM 06nacT, W HanpasfieHbl B YUpexfieHuWe C  UCMob30BaHUEM
NHOPMaLMOHHO-TENIEKOMMYHUKALMOHHbIX CeTeil 00LLero nosb3oBaHus, B TOM 4ucie
ceTn WHTepHeT, BKMOYasA  (pefepasibHYOrocy4apCTBEHHYO  MH(OPMaLMOHHYHO
cuctemy «EAMHBIA NoOpTan rocyfapCTBEHHbIX WU MYHUUMMANbHbLIX YCAYT ((DYHKLUMIA)»
(panee - EAOMHbIA nopTas), PervoHabHbIA  MOPTasl  FOCYAAPCTBEHHbIX U
MYHULMNaNbHBIX ycnyr MypMaHCKON 0651acT «PervoHasibHbIA NopTan 3/1eKTPOHHbIX
ycnyr MypmaHcKoil obnactu» (ganee - pervoHa/ibHbIiA noptan).

B cnyvae ecnm  npeactaBneHHble  AOKYMEHTbl  MOAMMCAHbl  3/1eKTPOHHOM
MOANNCLID, HECOOTBETCTBYIOLLEN BWUAY 3/IEKTPOHHOW MOAMNWUCK,  UCMO/b30BaHUe
KOTOpOW AOnyckaeTca npu  obpawieHny 3a MNOMYyYeHWEM TOCYLAPCTBEHHbIX W
MYHULMNabHBIX YCNYr, yKa3aHHOW B [MocTaHoBfeHUW [paBuUTENbCTBA POCCUIACKOIA
depepauun ot 25.06.2012 Ne 634 «O BMAax 3MEKTPOHHOM MOANUCK, MCMO/Sb30BaHMe
KOTOpbIX AOMyCcKaeTca npyv  obpalieHWM 3a MOoJyYeHWEM TOCYAapCTBEHHbIX U
MYHULMNANbHBLIX YCNYr», 3adaBUTeNlb NO/DKEH MPEACTaBUTL B YUpeXaeHne OpuruHabl
[IOKYMEHTOB WM MX KOMWMK, 3aBEpeHHble B YCTAHOB/IEHHOM 3aKOHOAAaTe/IbCTBOM
Poccuiickon Pefiepaummn Mopsake, B CPOK, YKa3aHHbI B OTBETE 3afABUTENIO WK
YBEOM/IEHUN O MNpUeme 3adBfieHUs W [OKYMEHTOB, MO/yYEHHbIX B 3/1EKTPOHHOW
(hopme.

YupexeHune He Bripase TpeboBaTb OT 3aABUTENS:

- MpefoCTaB/eHNA [JOKYMEHTOB U MH(opMaLMn UM OCYLLECTB/IEHUS [eNCTBUNA,
NpeacTaB/EHNe WM OCYLLECTB/IEHNEe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHBLIMU
MPaBoOBbIMW  aKTaMK, PEryMpyroWMN  OTHOLLEHMA, BO3HUKalOWME B CBA3N C
npesocTaBneHNEM FOCYAapCTBEHHOW YCNyTI;

- MpegocTaBfeHNs [OOKYMEHTOB W WH(opmauun, KOTOpble HaxogAaTca B
Pacrnops>KeHUM OpraHoB, MNPEAOCTaBNAKLWMNX TOCYAAPCTBEHHbIE YCNYrn, U OpPraHos,
NPeAoCTaBNAWMX MyHULMNANbHbIE  YCAYTW, WHbLIX TOCY[LAPCTBEHHbLIX OpraHos,
OpraHoB MECTHOrO CaMOyrnpas/ieHus, OpraHm3auuii, B COOTBETCTBMM C HOPMATUBHbLIMM
NpaBoBbIMM akTamu Poccuiickon Pepfepaumm, HOPMATMBHBLIMK MPaBOBLIMU  aKTamMu
MypmaHCKoin 061aCTW, MyHULMNAIbHLIMW MPaBOBbIMY aKTaMu.

2.6.5. O6sA3aHHOCTbL MO MpPeACTaB/IEHNIO LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTaxX
«@» - «B» MyHKTa 2.6.1 AOMWUHUCTPATMBHOIO pPernaMeHTa BO3/10XKEHa Ha 3aABUTENS.

2.6.6. [loKymeHT (CBefeHWs, cogepXKalymecs B HEM), YKa3aHHbIA B MOAMYHKTe
«» MyHKTa 2.6.1 AQMUHUCTPATUBHOIO pPErfaMeHTa, 3anpallvBaeTca YupexxaeHnem
CaMOCTOATE/IbHO B MOpsAAKe MeXBeLOMCTBEHHOIO0 MHHOPMALMOHHOIO B3aMMOAENCTBUS
B BOEHHbIX KOMMCCapuatax, B PacropsiKeHUU KOTOPbIX HAaXOAUTCH LaHHbIA JOKYMEHT
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(cBefieHMs, COAepPXKalLMecs B HeM), MPU HaMUMM TEXHUYECKON BO3MOXHOCTW, B
3NEKTPOHHOIN (hopMe C MCMO/b30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO
B3aUMOAENCTBMA, €cnn  3asBUTeNb  He MPeACTaBW/  YKa3aHHbIA  AOKYMEHT O
COOGCTBEHHOW MHMLMATYBE.

2.7. TepeyeHb OCHOBAHWUIA AN1s1 0TKas3a B NpUeMe A0KYMEHTOB,
[N 0TKasa B NpeaocTaB/ieHUN rocyaapcTBEHHOM yCnyri

2.7.1. OcHOBaHMeM [Nna OTKasa B MNpuveme [OKYMEHTOB [Ns MNpeaoCcTaB/eHns
rocyfapcTeeHHoOW ycnyru (Mpyv IMYHOM MPUEME) ABNSAETCA:

- HenpeacTaB/ieHME  [OKYMEHTOB, MepeuncneHHblX B MyHKTe  26.1
AAMVHUCTPATUBHOTO pernaMeHTa, 00£3aHHOCTb MO  MPEeAOCTaBNEHUO  KOTOPbIX
BO3/I0’KEHA Ha 3aABUTENS;

- HeHag/exatlee odopmsieHMe [OOKYMEHTOB, MepeyncrieHHbIX B MyHKTe 2.6.1
ALMVHUCTPATUBHOIO pernameHTa.

2.7.2. OcHOBaHMeM [/11 OTKasa B MpefOCTaB/IEHUN TOCYLAPCTBEHHOW YCNyru
ABNSAETCA:

- OTCYTCTBUE Yy 3asiBUTENA NpaBa Ha NpefoCcTaB/ieHne rocyAapCTBEHHON YCnyru;

- o0palleHne 3a MpefoCTaB/IeHNEM TOCYAAPCTBEHHOW YCyr  MocnefoBasio
Mo3[Hee LUECTU MeCALEB CO AHA OKOHYaHUS BOEHHOCNYXXaLM BOEHHOW CMy>KObl Mo
NpusbIBY.

HenpefcrtasneHve  (HECBOEBPEMEHHOE — MPeACTaBfIEHWME)  OpraHoM  wan
opraHuM3aumein no MeXxBefOMCTBEHHOMY 3amnpocy [OKYMEHTOB W WH(opMaumu, He
MOXET ABNATLCA OCHOBaHMEM [n1a OTKasa B MpefoCTaB/lieHUUM  3adBUTENIO
rocy1lapCTBEHHOW YCNyrHn.

2.7.3. OcHOBaHMS [N15 NPUOCTAHOB/IEHMS TMPELOCTaB/IEHNA TOCYAAPCTBEHHOW
yCNyru OTCYTCTBYHOT.

2.7.4. OcHOBaHVMeM p/i1 OTKasa B MpuemMe AOKYMEHTOB B 3/IEKTPOHHOM BWfe
ABNAETCA:

- OTCYTCTBWE 3/1EKTPOHHOW MOAMUCH;

- BbIIB/IEHME HECOO6/OAEHNSA YCNOBUA MPU3HAHUA AEACTBUTENIbHOCTM MPOCTOM
WM YCU/IEHHON  KBa/IMPULMPOBAHHON  3/IEKTPOHHON  MOAMUCK,  YCTAHOB/IEHHbIX
®efepasibHbIM 3aKOHOM 0T 06.04.2011 No 63-P3 «O6 3M1eKTPOHHOI NOANUCU»;

- Ha/mMyMe MNOBPeXAeHWin (paiina, He MNO3BONAOWMX MOMYYUTb HOCTYM K
MH(hopMaLun, cogepxkalleinicsl B JOKYMEHTe, CpeAcTBaMy MPOrpaMmmMHOro obecrieveHus,
HaxoAsLLerocsa B CBO60AHOM A0CTYre.

2.8. Pa3mMep nnaTbl, B3MMaeMoli C 3assBUTENSA MPY NPeaocTaB/IeHm
rocyjapCTBEHHOM YCYr, U CNocobbl ee B3MaHUS

2.8.1. MNpepocTaBneHne rocy4apCTBEHHON YCyry OCYLLECTBAETCA GecnnaTHo.

2.8.2. B cooTBeTCTBMM CO cTaTbel 22.1 «OCHOB 3aKOHOAATeNbCTBa Poccuitckom
defepaumn 0 HoTapuate», YTBEPXAEHHbIX BepxoBHbiM CoBeTOM POCCUIACKON
®epepaymmn o1 11.02.1993 No 4462-1, Bblgaya HOTapUasibHO 3aBEPEHHbLIX KOMWi
[NOKYMEHTOB M HOTapuasibHO YA0CTOBEPEHHON JOBEPEHHOCTU Ha COBEPLUEHME AeCTBUM
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OCYLLLECTB/ISETCA 3a Mnarty, pa3Mep KOTOpOW ycTaHoBfeH cTatben 333.24 Hanorosoro
Kogekca Poccuiticko defepauun. [OCMowWMHA 3a COBEPLUEHME HOTapUasibHbIX
[EVCTBUIA B3MMAETCA HOTapuycamu.

2.9. TpeboBaHMs K MecTam MNPeAocTaBNEHUsT rOCYJapCTBEHHOM YCIyru

2.9.1. [MpOoeKTMpOBaHNe W CTPOWUTENILCTBO WIW BbIGOP 3A4aHMst (CTPOeHMs), B
KOTOPOM MJIAHUPYETCA PaCMofiOKEHNE YUpPeXAeHWA, [LO/MKHO OCYLLECTBNATLCA C
YYETOM NeLLeX04HON AOCTYNHOCTU ANA 3aABUTENEN.

2.9.2. 3paHMe, B KOTOPOM PacrofioKEHO  YupexaeHue, [O/MKHO  OblITb
060pyA0BaHO OTAE/bHLIM BXOAOM 15 CBOGOAHOI0 A0OCTYMNa rpaxkaaH.

2.9.3. Bxogbl B MNOMeLWEHNs YupexaeHus [O/MKHbl OblTb  060pYyA0BaHbI
naHaycamu, pacLUMpPeHHbIMU npoxogamu, NO3BO/IAOLLMMU obecneynTb
GecnpenaTCTBeHHbIA  [OCTYN WHBA/IMAOB, BK/OYasd WHBAIMAOB, WCMOMb3YHOLLMX
Kpecna-KOoMACKMU,

2.9.4. LleHTpanbHbIM BXOA B 3[daHME YUpexaeHus OOo/MKeH ObiTb 060pyaoBaH
MH(HOPMaLMOHHOM Tabnnuko (BbIBECKOW), COAepXKaLLei CnefyoLyto MHPOpMaLmIO:

- HaMeHOBaHMe YUpexxaeHus;

- rpadmk paboTbl MMHUCTEPCTBA, YUpPEeXaeHus.

2.9.5. Bxog ¥ BbIxo4 M3 MOMELLEHMIA 060PYAYHOTCA COOTBETCTBYHOLLMMU
yKasatenamu.

2.9.6. Tlpurem 3aaBMTeNein OCYLLECTBNAETCA B OTBEAEHHbIX [AN1A 3TUX Lenew
MOMELLEHUSX.

29.7. [Ona ypobcTBa 3asBUTENe MOMELLEHWA [ANd  npuema  3asBuTenei
PEKOMEHYeTCA pasMeLLlaTb Ha HKHEM 3Taxe 3[4aHuns (CTPOeHMS).

2.9.8. llpucyTCcTBEHHble  MecTa  BK/IKWYalT  MecTa A1 OXKuaaHus,
MH(hOPMMPOBAHNA U MPUeMa 3asBUTENEN.

2.9.9. TllomelleHNs [O/MKHbI  COOTBETCTBOBAaTb  CaHUTAPHO-TUTMEHUYECKUM
npasuiaM 1 HopMaTuBam.

2.9.10. lMpucyTCTBEHHbIE MECTa MPEAOCTaBNEHUA YCNYTN LO/HKHLI UMETb TyaseT
CO CBOOOAHLIM AOCTYNOM K HEMY 3asBUTENEN.

2.9.11. B MeCTax OXuAaHWs [OO/MKeH ObITb NpefycMOTpeH rapaepob nmnbo
crevumasnibHble HanosbHble U (MNKN) HACTEHHbIE BeLLaIK1 NS O4eXbl.

2.9.12. MecTta png WHGPOPMMPOBaHUA, NpefHa3HayeHHble A1 03HaKOMeHUA
3aABuTeNen C MH(OPMaLMOHHbIMK MaTepraniaMmun, 06opyayrTCS:

- NH(OPMALMOHHBIMW CTeH4aMN;

- CTyNbMMU W cTONMaMu (CTOMKamMu AN NUCbMa) A9 BO3MOXKHOCTM
ohopMneHns LOKYMEHTOB.

2.9.13. CreHabl (BblBeCKM), cogepkawjme  WHgopmauuMio 0 npoueaype
NpefoCTaB/ieHNs roCyAapCTBEHHOW YCYru, pasMeLLaoTCA B BECTUOO/E YUpexaeHus.

2.9.14. VIH(hopMaUMOHHbIe CTeH/bl, CTOMbI (CTOMKKW) AN MUCbMa pasMeLLatoTCcs B
MecTax, 0becrneynBaroLmMx CBOOOAHBIA AOCTYN K HUM fIMLAM, UMEHOLMM OrpaHnyeHuns
K nepesBuXXeHuto, B TOM YuC/e MHBaIMAAM, UCMO/b3YIOLWMM KpPec/a-KoMACKu.
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2.9.15. MecTa ans oXungaHusa LO/MKHbI COOTBETCTBOBATbL KOMMOPTHBLIM YCNOBUAM
019 3asBUTE/IE U ONTMMAa/IbHbIM - YCNOBUAM A1s  paboTbl  JO/MKHOCTHBIX /AL,
OCYLLECTB/AOLLMX NPUEM M KOHCY/IbTUPOBaHWE TPaXKaaH.

2.9.16. MecTa OoXugaHus B O4Yepefu Ha MpefcTaB/ieHMe [OKYMEHTOB [O/DKHbI
ObITb  060pyfOBaHbl CTYy/NbAMM  (KPeceNbHbIMW — CeKumamn) 1 (UIM)  CKamMbSMU
(6aHKeTKamu). Ko/MMYeCTBO MeCT OXMAaHMS OMNpeaensieTcd ucxoaa u3 (hakTUyecKow
Harpy3ky 1 BO3MOXHOCTEW A5 UX pa3MeLleHnsi B 3[aHWW, HO He MOXKET COCTaB/sTb
MeHee 2 MeCT Ha KaXKaoe [A0/MKHOCTHOe L0, BedyLlee npuemM AOKYMEHTOB.

2.9.17. MecTa A/19 3anosiHeHNs AOKYMEHTOB 000pyAyHTCA CTY/bSAMU, CTO/IaMK
(cTorkamn) K obecneymBaloTcAa 0b6pasLaMn  3arnofiHeHUs [AOKYMEHTOB, 6aHKamu
3aB/IEHNIA U pyyKamu 419 NMUcbMa.

2.9.18. MecTo OXMaaHWUA [LOMHKHO HaxoAuTbCA B XO//ie WM MHOM CcheunasibHO
Np1Crnocob/1eHHOM MOMELLIEHUN.

2.9.19. Ina co3faHna KOMGOPTHBIX YCMOBU OXUAAHWUSA Ha CTonax (CToikax) ans
MMCbMa MOTYT pa3MeLaTbCA raseTbl, >XYpPHaibl, NeyaTHas nMpoAyKums (6poLutopbl,
OYK/eTbl) N0 BOMpOcam NpefocTaB/eHNs rocyiapCTBEHHOM YCyTH.

2.9.20. B YupexaeHnax OpraHuM3yroTca MOMeWeHUs Ana npuema 3asBuTene
NPeanoYTUTENbHO B BUAE OTAENIbHOTO KabuHeTa A/ BeAyLUEero rnpuiem LO/KHOCTHOro
nmua.

2.9.21. KabuHeT npuvema  3adBUTENed  OO/MKEH  ObITb  06OPYAOBaH
MH(HOPMaLMOHHOM Tabnnykon (BbIBECKOW) C YKa3aHWEM:

- HOMepa KabuHeTa;

- (hamnInuK, MUMeHW, OT4YeCTBa [AO/DKHOCTHOIMO /Mua, OCYLLECTBAAKOLLEro
npviem.

2.9.22. [O/MKHOCTHOE NNLIO, OCYLLECTBNAIOLLEE MPUEM, 06ecrneynBaeTcs NIMYHON
NAEHTU(IUKALMOHHON KapTOUYKOW U (M) HACTOMbHOW TabMUKOMN.

2.9.23. MecCTO A/19 npuema nocetTuTenst AO/MKHO ObITb CHAGXKEHO CTY/IOM, UMETb
MeCTO 4/1 NCbMa W packnafku LOKYMEHTOB.

2.9.24. B uenax obecneyeHNs KOH(MMAEHLMANIbHOCTU CBEAEHWUA O 3asBUTENE
O4HVM  [LO/MKHOCTHbIM JIMLOM OAHOBPEMEHHO BefeTca TMpuemM TOMbKO OAHOro
nocetutens. OAHOBPEMEHHOE KOHCY/bTUpPOBaHME W (UK) MpuemM AByX W Gonee
MOCETUTENEN He JOMYCKatoTCA.

2.9.25. MWHWCTEPCTBO U YupexzeHns o6ecrneymBatoT CO3faHue WHBaIMAAM,
BK/IIOYasA WHBa/IMAOB, WCNOMb3YIOWMX  KPECna-Koisicku U cobak-npoBOAHUKOB,
CreiytoLLMX YCNOBUIA AOCTYNHOCTN 00bEKTOB (34aHWIA, MOMELLEHWA) (fanee - 06beKTbI)
B COOTBETCTBUM C TPebOBaHUAMMW, YCTAHOB/IEHHbLIMW 3aKOHOAATE/IbHbIMA W MHbIMM
HOPMaTUBHbLIMW MPaBOBLIMW aKTaMu:

BO3MOXHOCTb ~ 6ecrpendTCTBEHHONo fAocTyna K 00bekTaM, B  KOTOPbIX
MpefoCTaBNsAeTCA roCyLapCTBEHHas yCnyra;

BO3MOXHOCTb  CaMOCTOATE/IbHOTO WAM € MOMOLLLI  AO/DKHOCTHBIX /1L,
NpesoCTaBAWMX FOCYLAPCTBEHHYIO YCAYry, MNepeaBMdKeHns Mo TepputopuKn, Ha
KOTOPOi  pacrnosiodXeHbl OObLEKTbI, B LEMAX [OCTyrna K MecTy npefocTaB/ieHns
rocylapCTBEHHOI yCyru, BXo4a B Takme 00beKTbl U BbIXOAA U3 HUX;

BO3MOXHOCTb MOC3AKM B TPaHCMOPTHOE CPEACTBO W BbICAAKW W3 HEro nepes,
BXOAO0M B 0OBEKT, B TOM YUC/IE C UCMO/Mb30BAHNEM KPEC/1a-KOMACKY;



n

COMPOBOXXAEHNE NHBA/INAO0B, MMEIOLMX CTOMKIME PacCTPONCTBa (PYHKLUMM 3peHuns
MW CaMOCTOATENIbHOrO MNepedBKEeHWs, W OKasaHuWs VM MOMOLM Ha TeppuTopum
00BEKTOB;

Hag/iexallee  pasMelleHne obopyfoBaHMS W HOCUTeNeid  MHGopmauuu,
HeobXoAMMbIX AJ11 06ecneveHns 6ecrnpensaTCTBEHHOro A0CTyNa MHBA/IMAOB K 0ObeKTaM
W roCyapCTBEHHOW YCyre, C yYeTOM OrpaHUYeHnin UX XXN3HeAeATeIbHOCTH;

Ay6nvMpoBaHMe  HeoOXOAMMON  A4N11  WHBaIMAOB  3BYKOBOM W 3PUTE/IbHOM
MHOpMaLUMK, a TakkKe HaAnucein, 3HaKOB W WMHOW TEKCTOBOW U  rpadmyeckom
MH(opMaUMM  3HaKaMK, BbIMOJIHEHHBIMU - Pefibe(PHO-TOYeYHbIM  pudToM  Bpaiins,
[OMNYCK CypAonepeBogynKa 1 TUghocypLonepeBoaYumnKa;

[OMNYyCK Cc00aku-NpoBOAHMKA Ha OObEKTbl, B KOTOPbIX MpPeAoCcTaBseTcs
rocyflapCTBeHHass ycayra npu  HaMuMuM  [OKYMEHTa, TMOATBEPXAAOLEro ee
creyunanbHoe 06y4yeHue;

OKaszaHue [O0/HKHOCTHBIM /INLOM, MPefoCTaBNAOWMM roCyAapCTBEHHYHO YCNyTY,
MHON HEobXOAUMOW WHBaM4AM MOMOLLM B MPeodosieHN 6apbepoB, MeLLaroLLmX
MOJTyYEeHWIO TOCYLAPCTBEHHON YCYry 1 UCMO/b30BaHNI0 0ObEKTOB HapaBHe C ApYryMu
nmuamm.

TpeboBaHMA K MecTam MpefoCTaB/IEHNS TOCYAaPCTBEHHOW YCNYrU, U3N0XEHHbIE B
nyHkTax 2.9.1 - 2.9.23 AQMWUHUCTPATMBHOIO persiaMeHTa, OCYLLEeCTBNAKOTCA C YYETOM
YCNOBMA  AOCTYNHOCTM  OOBLEKTOB,  YKa3aHHbIX B HaCTOALWEM  MyHKTe
ALMVHUCTPATUBHOTO PernameHTa.

2.10. TlokasaTenu AOCTYMHOCTU N KayecTBa NpeaocTaB/ieHnNs
rocyaapCTBEHHOW yCyru

2.10.1. CoctaB nokaszaTeneil [AOCTYMHOCTM W KayecTBa MpefoCTaBNEHMS
roCcyJapCTBEHHOM YCNyrv MoApasfenseTcs Ha fABe Trpynnbl:  KOMMYECTBEHHbIE U
KaueCTBEHHbIe.

2.10.2. B rpynny KO/NMYeCTBEHHbIX MOKa3aTesieil JOCTYNMHOCTU BXOAAT:

- BPeMS OXXMAaHUA NpefoCTaB/IeHMs ToCYAapCTBEHHOM YCNyTW;

- rpauK paboTbl YUpexXaeHWia;

- MECTO PacCrofIOKEHNA YUpexaeHW;

- KO/IMYECTBO B3aNMOAENCTBUIA 3aBUTENSA C LO/MKHOCTHLIMU IMLIAMM.

2.10.3. B umcno KayecTBeHHbIX MOKa3aTesiel AOCTYMHOCTU MNpenocTaB/iseMo
yCNnyru BXogAT:

- [LOCTOBEPHOCTb MH(hopMaLmMKn 0 NPeLoCTaBIAEMON roCyAapCTBEHHON YCIyTe,;

- MpocToTa W HACHOCTb W3M0XEeHUA WHMOPMALMOHHBIX W UHCTPYKTUBHBIX
[IOKYMEHTOB.

2.10.4. B rpynny KOMMYECTBEHHbIX TOKasaTefieil  OLEHKM  KayecTsa
NpeLoCTaB/IAEMOIN TOCYAaPCTBEHHON YCYr BXOLAT:

- CO6M0AEeHVE CPOKOB NPeAOCTaB/IEHNA TOCYLAPCTBEHHON YCNyri;

- KO/IMYeCTBO 060CHOBAHHbIX XKasoo.

2.10.5. K Ka4yecTBeHHbIM MOKa3aTensM OLEHKM KayecTBa OTHOCATCS:

- KynbTypa 06CNyXnBaHus (BEX/MBOCTD);

- KQ4eCcTBO pe3ynbTaToB TPyAa COTPYAHMKOB (NpodecCoHaibHOE MacTepCTBO).
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2.10.6. MokazaTenu AOCTYNHOCTU U KayecTBa NPeAoCTaBNeHMs rocyaapCTBEHHOI
YCNYT W WX 3HaueHWst npvBeAeHbl B MpunoxkeHun Ne 7 K AAMUHUCTPATUBHOMY
pernameHTy.

2.11. Mpoune TpeboBaHMA K NPEAOCTAB/IEHNIO FOCYAAPCTBEHHOWN YCNYTI.

2.11.1. bnaHKn JOKYMEHTOB 3aABUTE/lb MOXKET MOYUUTb B 3/IEKTPOHHOM BUAE Ha
pernoHansHoM noptane (https://51.gosuslugi.ru).

2.11.2. [OHem o6palleHns 3a TrocyJapCTBEHHOW YCNYyroM cuuTaeTcs fAata
peructpauumv  3afBfeHUs U JOKYMEHTOB,  He0OXOAMMbIX  A1s  MONyYeHus
rocylapCTBEHHOI YCNyrn.

B cnyyae HanpaefieHUs Mo MoyTe 3asBfieHNA W LOKYMEHTOB, HEOOXOAUMBIX A/1s
NpPefoCTaB/iEHNs  FOCYAAapCTBEHHOM YyCnyru, [AHeM o06palleHus cumTaeTca [ara,
yKa3aHHas Ha MO4YTOBOM LUTeMMesie opraHu3auumn egepasbHOM MOYTOBOA CBA3WN MO
MeCTy OTrpaB/ieHNa LOKYMEHTOB.

2.11.3. ['ocynapcTBeHHada ycnyra He npeaocTaBnAeTca:

- )KeHe KypcaHTa BOEHHOro 06pa30BaTe/ibHOr0 yupexxaeHus npoeccroHaIbHOro
06pasoBaHus.

2.11.4. T'ocyfapCTBEHHas ycnyra BbiniayvMBaeTca He3aBMCMMO OT Ha/iMuma npasa
Ha WHble BUAbl TOCYAAPCTBEHHbIX MOCOOMIA  rpaXaaHam, MVMeloWwmM  AeTel,
yCTaHoBNeHHble deaepasibHbIM 3aKOHOM «O roCyapCTBEHHbIX MOCOOMAX rpaxaaHam,
MMEIOLLMM [ieTel» 1 3aKoHaMK CyObekToB Poccuiickon Pepepauun.

2.11.5. BbinnaTa Nocobus OCYLLECTBSETCH 4Yepe3 opraHmsauum deaepanbHoOm
MOYTOBOW CBA3N MO0 KpeAMTHbIE OpraHn3aumm, ykasaHHble rnosiyqatesieM nocoows, He
nosgHee 26 uucna Mecsua, Cnefyrollero 3a Mecauem npuema (pervcrpauun)
3aABNeHNS.

2.11.6. lMpn obpalleHnn 3a npefocTaB/ieHNeM YCIYyrn € WUCNOb30BaHWEM
MH(OPMALMOHHO - TeNIeKOMMYHUMKaUMOHHbLIX ceTed (ganee - TKC) obuwero
Nonb30BaHWA, B TOM 4ucne ceTu WVIHTEepHET, 3asB/eHne N npuiaraeMble JOKYMEHTbI
[O/MKHbI ObITb MOANMCaHbI COOTBETCTBYHOLLE 3/IEKTPOHHON MOANUCHIO B COOTBETCTBUM
C nocTaHoB/eHnem [MpaBuTensbcTBa Poccuiickon depepauumn ot 25.06.2012 Ne 634 «O
BUAAX 3/1eKTPOHHOW MOANUCK, MUCMOMb30BaHNE KOTOPbIX AOMYCKAeTCA npy obpalleHnm
3a MoJlyYeHneM rocyapCTBEHHbIX Y MyHULMNANbHBIX YCYr»6.

2.11.7. Mpn obpalleHnn 3asBUTENst 3a MOJYYEHWEM YCNYIN B 3MEKTPOHHOM
(hopme C MCMo/b30BaHNEM YCWUIEHHOW KBa/IM(PULMPOBAHHOW 3/IEKTPOHHON MOANucK, a
TaKKe B Lensax obecrneyeHnst NPOBEPKN OpraHoM B/laCTU AeACTBUTENBHOCTU YCUIEHHOM
KBa/IM(IMLMPOBAHHON  3MEKTPOHHON  NOAMWCKU  3asABUTENSA,  MCMONb30BAHHON  npu
obpallleHMn 3a MonyyYeHWeM YCyru, TMepevyeHb KacCoB CPeACTB  3EeKTPOHHbIX
MOANMCEA N YLOCTOBEPAIOLLMX LEHTPOB, AOMYCTUMbIX A1 COBEPLUEHUA YKa3aHHbIX
LEVCTBUW, OnpeaenseTcs B COOTBETCTBMM C npukasoMm PegepanibHon  Cnyxobl
BesonacHoctn Poccuiickon ®epepauumn ot 27.12.11 Ne 796 «O6 yTBepXAeHWUM

6B Cnyvasx, ecnun q)e,qepaanblmm 3aKOHaMu, HOPMaTUBHLIMW MPaBOBbIMU aKTaMu npaBI/ITefIbCTBa PO I/ICI'IOI'Ib3yeMbII7I BUA
SHEKTDOHHOI\/'I nognnucu He yCTaHOBNEH.


https://51.gosuslugi.ru
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TpeboBaHMIN K CpeacTBaM 3/IEKTPOHHOM nmoAnucn K TpeboBaHWA K cpeacTBam
YOOCTOBEPAIOLLENO LieHTpa.

2.11.8. NHopmauma 0 xofe MpenocTaBfieHMsA YCiyru, a Takxke O pesyfbrare
NpefoCTaB/IeHNA YCYr, OKa3blBAEMOW B 3/IEKTPOHHOM BUAE NOCPeACTBOM EAMHOro
noptania WM pPernoHabHOro noptana, A0/HKHA ObliTb AOCTYMNHA 3afBUTENO Yepes
«JINYHBIN KabMHET» YKa3zaHHbIX MOPTa/oB.

2.11.9. Tpn noctynneHun B YUpexiaeHue 3adB/lEHUA U [OKYMEHTOB,
HeobX0ANMBIX A4/ NPeAoCTaB/eHNs rocyaapCTBEHHON YCiyrn, B (DOPMe 3M1eKTPOHHbIX
JOKYMEHTOB -  [OKYMEHTbl,  SBMAIOLWMECH  pe3y/nbTaToM  MNpefoCTaB/eHNs
roCyAapCTBEHHON YCNyru, HanpasnslTca B (POPME 3MEKTPOHHOrO AOKyMeHTa7 Mo
aflpecy 9MeKTPOHHOM MNOYThbl, YKasaHHOMY 3asBuTeneMm. [lpyM 3TOM YupexzaeHue
0053aHO BblAaTb (HanpaBUTb) LOKYMEHTbI, ABMSOLLMECH Pe3y/NbTaTOM MpPeAoCcTaB/eHNs
roCcyAapCTBEHHON YCNyrn, Ha OGYMaXHOM HOCUTeNe MO COOTBETCTBYHOLLEMY 3anpocy
3a9BUTENS.

3. AAOMNHNCTPATWVBHDbIE NMPOLUEAYPbI
3.1. O6Lme NoNoXKeHUs

3.1.1. MpepocTaBneHne rocyaapcTBEHHOM YCNyr BKKOYaeT B ceba credyroLume
afMUHUCTPATUBHbIE NPOLEAYPbI:

- NpUeM W perucTpauus 3asBfeHns W [OKYMEHTOB [N NpeaocTaB/ieHns
rocy1lapCTBEHHOW YCNyru;

- BBOA, MH(opMaumMm O 3asBuTene B 06a3y [AaHHbIX YUpexaeHusi, MNoAroTtoBka
MPOEKTOB PELUEHMIn O MpefoCTaB/EHUN TOCYAapCTBEHHOW YCNyrn, OTKase B
NpefoCTaB/ieHNN  TOCYLApCTBEHHON  yciyru UM (hopMUpOBaHME  JIMYHOIO  Aena
rnosyyartens rocyfapCTBeHHON ycnyru;

- 9KCMepTM3a [OKYMEHTOB, COAepXallmMxca B JIMYHOM [ene  nofydarens
rocyapCTBEHHOW YCNyru, Ana yCTaHOB/IEHWUA MpaBa Ha NoOJyYeHWe rocynapCTBEHHOM
yCnyru;

- NPUHATWE PELLEHNs O NpefoCTaB/IEHUN TOCYAapPCTBEHHON YCnyrn nnbo OTKase B
NpeaocTaB/IEHNN TOCYAapPCTBEHHOW YCNYTW.

3.1.2. TocneaosatenlbHOCTL AENCTBUIA NPU NPEAOCTaBEHUM TOCYAaPCTBEHHOM
YCNyrn oTpaxeHa B 6/10k-cxeme (MpunoxxkeHune Ne 5).

3.2. Mpuem n pernctpaymnsi 3asaBneHUss N JOKYMEHTOB AN NpefocTaB/IeHNA
rocyaapCTBEHHOWN YyCNyru

3.2.1. OcHOBaHVEM [/191 Hayasia WCMOMHEHUA aAMUHUCTPATMBHON NpoLesypbl
ABNAETCA MOCTYMNNeHVe B YupeXaeHuwe 3adBfeHUA U [OKYMEHTOB, YKa3aHHbIX B
NyHKTaxX 2.6.1 AQMUHUCTPATUBHOIO pPeriaMeHTa:

' B cnyuyae, ecnm Bblgada pesysibTaTa NpPefoCcTaBneHws yCayrn B 3/1eKTPOHHOM BuAe MpefycMOTPeHa B HOPMATUBHbIX
MpaBoBbIX akTax Poccuiickoii degepaumn nim MypMaHCKoli 06nacTu.
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- [0OCTaBMEHHbIX JINYHO 3aABUTENEM (I'Ipe,EI,CTaBI/ITe,I'IEM 3aF|BI/ITEI'IF|);
- HanpabJ/IEHHbIX M0 MOYTE,
- TONYYEHHbIX B 3/1IEKTPOHHOM BUAIE.

Mpuem 3asBeHnst N AOKYMEHTOB /11 NPEA0CTaBNEHUSA TOCYAapCTBEHHOM yCnyru
Ha IMYHOM MpUemMe

3.2.1.1. [OMKHOCTHOE NNLUO YUpeXkaeHWsl, 0TBETCTBEHHOE 3a MpueM AO0KYMEHTOB
N perucTpaunio 3adaBieHuns:

- yCTaHaB/NMBaeT  JIMYHOCTb  3aABUTENs  MyTeM  TMPOBEPKM  [OKYMEHTa,
YOOCTOBEPSAIOLLEr0 NINYHOCTL, U (MNM) LOKYMEHTOB, MOATBEPXAAKOLUMX MNOMHOMOYMS
npeacTaBUTeNs 3asaBUTeNS,

- OCYLLIeCTBNAET MOMCK MH(opMauum o0 3asBuTene B 6ase AaHHbIX YUpexxaeHus,
B C/lydae HEOO6XOAMMOCTU AefiaeT pacreyvaTky AaHHbIX, HeOOXOAUMbIX 41 MPUHATUSA
peLLeHns 0 NpeAoCTaB/IEHUI TOCYAaPCTBEHHOW YCNYTU;

- MPOBEPSET Ha/IMUMe BCEX HEOOXOAMMBIX OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
ALMWUHUCTPATMBHOIO PerfiaMeHTa, U Ux Hagnexatlee oopM/IeHNE;

- TPV YCTAHOB/IEHMM COOTBETCTBUS NpPEeACTaB/NeHHbIX [JOKYMEHTOB MEpPEeYHHo,
YCTaHOB/IEHHOMY NYHKTOM 2.6.1 AJAMWHUCTPATMBHOIO pernamMeHTa, B C/y4ae
OTCYTCTBMS 3aMnO/IHEHHOTO 3asB/leHWNs, npeanaraeT 3adaBUTeN0 3arofHUTL 3adaB/IEHUe
no cooteeTcTBytoWen qopme (MpunoxeHne Ne 6) wan, NPy HEOOGXOAUMOCTN,
OKa3blBaeT MOMOLLL B 3ano/IHEHUW 3asB/IEHNA, MPOBEPAET TOYHOCTL 3ano/IHEHUS
3aAB/IEHNA, B UCKIHOUYUTENBHbLIX C/y4yasx 3anofiHAeT 3asB/eHne OT UMEHWN 3aABUTENS,
nocne 4Yero 3a4nTbiBaeT TEKCT 3asB/IEHUSA 3a9BUTENO W NpeaaraeT emy MnocTaBUTb
JINYHYIO NOAMWUCH;

- BHOCUT B JKypHa/l peructpauuy 3asBfleHWA O Ha3HayeHuM Nocooui
(MpunoxkeHne Ne 8) COOTBETCTBYHIOLLYIO 3aMnCb O MpUeme 3adBfieHNA N [LOKYMEHTOB,
HeoOXOoAMMbIX ANA  MPefoCTaB/IEHNs rOCYAapCTBEHHOW ycnyrn, B TOM  4uc/e
PErnCTPaLMOHHbIA HOMeP U JaTy PerncTpauun 3asaB/eHns;

- 3aro/iHAeT Ha NpeAcTaB/IeHHOM 3asB/IEHUN PacrUCKy-yBeOM/IeHNe 0 npueme U
permcTpaummn 3asBfeHMs U HeoOXOAMMbIX [OKYMEHTOB, OTpe3aeT W  nepefaeT ee
3a4BUTENIO;

- nepefaeT NPUHATbIE W 3apermcTpuMpoBaHHble  3asB/IeHWEe U [AOKYMEHTLI
[O/DKHOCTHOMY ALY YUpexx[eHus, OTBETCTBEHHOMY 3a BBOA WH(popmauuu B 6asy
[aHHbIX  YupeXxieHus, TMOAroToBKY MPOEKTOB pPeleHnMin O  npefoCcTaB/ieHun
rocyfapcTBeHHOM ycnyru (OTKase B NMpefoCTaB/IEHUN TOCYAapPCTBEHHON YCnyrn);

- MpW YCTaHOB/IEHUWN (PaKTOB OTCYTCTBUSA HEOOXOAMMbLIX AOKYMEHTOB U (U/n)
HECOOTBETCTBUA  NPEACTaBNEeHHbIX  [AOKYMEHTOB  TpebOBaHMAM, YKa3aHHbIM B
nogpasfene 2.6 AAMVHUCTPATUBHOIO PEernaMeHTa, YBeLOM/IAET 3aABUTENA O HaIMUYNU
NPenaTCTBUN 419  NPefoCTaB/eHNs  roCYAapCTBEHHON YCNyru, OObBACHAET emy
COLlep>KaHue BbISAB/EHHbIX HEOCTATKOB, NMpeasiaraeT NPUHATL Mepbl MO UX YCTPaHEHUIO
1 BO3BpALLAET NpeAcTaB/eHHbIE JOKYMEHTLI 3a9BUTESIO;
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- (mKcupyeT B XKypHane ydyeTa npuvema rpaxgaH (MpunoxeHuwe Ne 9) dakT
BO3BpaTa [OKYMEHTOB, NpenaraeT 03HaKOMUTLCA C BHECEHHOW 3amnvcbid O BO3BpaTe
[OKYMEHTOB 3asiBUTE/IKO 1 MOCTaBUTb JIMYHYHO MOAMMUCH.

CpOK BbIMOHEHNA aAMUHUCTPATUBHBIX AENCTBUN - 15 MUHYT.

Mpuem [JOKYMEHTOB ANs NPefoCTaBNeHNs roCcyAapcTBEHHOI yCayrw,
NOCTYNWBLUMX NO NoYTe

3.2.1.2. B AeHb nony4eHna 3asBeHNs N AOKYMEHTOB, MOCTYMNMBLUMX MO MOYTe,
[O/MHKHOCTHOE NNL0 YUpeXkaeHns, OTBETCTBEHHOE 3a [e/I0NpPOon3BOACTBO, PErNCTPUPYET
MX B 3MEKTPOHHON 0a3e AaHHbIX BXOAALEA KOPPECMOHAEHUMM W nepefaeTt
PYKOBOANUTENO YUpPEeXAeHNs N1N60 MHOMY YNOTHOMOYEHHOMY UM fINLLY.

3.2.1.3. PyKoBoAMTENlb YUpexaeHns Moo MHOe YNONHOMOYEHHOE UM MU0 B
TeyeHne 1 paboyero AHA CO [HS  MOMYyYeHUst 3adB/IEHUS U [OKYMEHTOB OT
[IO/DKHOCTHOrO /iMua YupeXkaeHus, OTBeTCTBEHHOro 3a [e/Ionpou3BOACTBO, BU3UPYeT
3a8B/IeHNe N BMeCcTe C [AOKYMeHTamWn nepefaet AO/DKHOCTHOMY NuLy YupexaeHus,
OTBETCTBEHHOMY 3a [1e/T0NPOMN3BOACTBO.

3.2.1.4. IOMKHOCTHOE NNLO YUpexxaeHns, 0TBETCTBEHHOE 3a Ae/0onpon3BoACTBO,
B [€Hb MONMYYEHNS 3asiBNEHUA U [AOKYMEHTOB OT PYKOBOAMTENSA YupeXaeHus nnéo
MHOr0 YNOSIHOMOYEHHOro UM finua nepejaet 3asB/ieHNe N AOKYMEHTbI AO/IHKHOCTHOMY
gy YupexaeHus, OTBETCTBEHHOMY 3a MNpUWeM [LOKYMEHTOB W  perucrpaumio
3aABNIEHNS.

3.2.1.5. [10/KHOCTHOE NNLUO0 YupexxaeHnsi, OTBEeTCTBEHHOE 3a Nprem AOKYMEHTOB
N pPerucTpaunio 3asaBfeHns, B fAeHb TMONyYeHUs 3asBEHUA U [OKYMEHTOB OT
[IO/HXHOCTHOT 0 NLA YUpeXaeHusa, 0TBEeTCTBEHHOIO 3a [1e/10Nnpon3BOACTBO:

- MPOBEPSET Ha/IMUME BCEX HEOOXOAMMbBIX NOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
ALMVHUCTPATMBHOIO PernaMeHTa, 1 Nx Hagsexatliee opopmeHue;

- OCYLLIECTBNSIET MOUCK MH(opMaLnn 0 3asBUTeNe B 6a3ax AaHHbIX YUpexaeHus, B
clyyae Heob6XoAMMOCTW fAenaeT pacneyaTtky [daHHbIX, HeobXOoAMMbIX ANA MPUHATUSA
PeLLEHNS O NMpefoCTaB/eHNN rocyapCTBEHHOWN YCNYTIu;

- BHOocUT B JKypHan perucrtpaumm 3asBIEHWA O Ha3Ha4YeHUM  MOCo6UN
(MpunoxeHne No 8) COOTBETCTBYIOLLYK 3anuUCb O MOCTYMMBLUMX 3as9BNEHUN W
[IOKYMeHTaxX, HeoOXoAMMbIX AN MPeAoCTaB/IeHUA rOCYAapCTBEHHON YCNyru, B TOM
yucne PerucTpaumoHHbIA HOMEP U AaTy perucrpauuu;

- 3arno/iHAeT Ha NpeAcTaB/ieHHOM 3asB/IEHUM PacnUCKY-YBeLOM/IEHNe O npueme U
perncTpaummn 3asaBeHnst 1 He06XoAUMbIX OKYMEHTOB, OTPE3aeT U B TeUeHne paboyero
[HS, cnepgylollero 3a [HEM perucTpauuMm MOCTYNUBLUMX AOKYMEHTOB, nMepedaeT
pacnucky-yBeaoM/IeHNEe  [LO/DKHOCTHOMY ULy  YUpexaeHus, OTBETCTBEHHOMY 3a
[leNnonpon3BOACTBO 4/1A Hanpas/ieHUA 3asaBUTENIO;

- NepefaeT 3aperucTpupoBaHHbIe 3adaBNeHNe N AOKYMEHTbl AO/HKHOCTHOMY /LY
YupexaeHus, OTBETCTBEHHOMY 3a BBOA MH(opMauum B 6a3y AaHHbIX YUpexaeHus,
MOArOTOBKY MPOEKTOB PELLEHWNA O NPeAoCTaB/IEHMN FOCYAAPCTBEHHOW ycnyru (0TKase B
npefocTaBNeHNn rocyAapcTBeHHON ycnyri);
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- B C/lydae YCTaHOB/IEHMS OTCYTCTBUA HEOOXOAUMbLIX OOKYMEHTOB U (M) KX
HEeCOOTBETCTBUA YCTaHOB/IEHHbIM TpPeboBaHWAM, MOAroTaB/IMBaeT B TeyeHne 3-X
pabounmx [AHen co AHA perucTpaumv 3asBfeHUs W AOKYMEHTOB MPOEKT MuUcbMa O
BO3BpaTe 3adABUTE/NO LOKYMEHTOB, noctynuelimx no noyre (MpunoxeHne Ne 10), ¢
YKasaHMeM npuYMH KX BO3Bpata W MepefaeT ero BMeCTe C MpeACTaB/IEHHbIMU
[NOKYMEHTaMW PYKOBOAUTENO YUpexaeHUs Mo MHOMY YNONHOMOYEHHOMY UM fINLLY.

CpOK BbIMO/THEHNA aAMUHUCTPATMUBHBIX AENCTBUN - 25 MUHYT.

3.2.1.6. PyKoBoauTE/Nb YUpeXAeHUs Mb0 WHOe YMOSHOMOYEHHOE UM NULO B
TeyeHre 1 paboyero AHA CO AHS MOMYYeHUs OT [AO/MHKHOCTHOrO Nnua YupexaeHus,
OTBETCTBEHHOI0 3a NMpuem AOKYMEHTOB W PerncTpaunto 3adB/ieHns, NPoeKTa nucbMa o
BO3BpaTe [OKYMEHTOB 3afBWUTe/Il0 BMeCTe C MpeAcTaB/ieHHbIMU  [LOKYMEHTaMMU,
NnoAanucbiBaeT MUCbMO W MepefaeT ero BMecTe C NpeAcTaB/ieHHbIMU [OKYMEHTaMu
[IO/HKHOCTHOMY NNLY YUpexkaeHns, OTBETCTBEHHOMY 3a Ae/I0NnpPon3BOACTBO.

3.2.1.7. 10/IHKHOCTHOE NNLO YUpeXkaeHus, OTBETCTBEHHOE 3a [e/I0NpPon3BOACTBO:

- B [eHb Nony4eHWs OT AO/MPKHOCTHOIrO /fMua Y4pexaeHws, OTBETCTBEHHOro 3a
npremM AOKYMEHTOB W PerucTpauuio 3adaBfieHNs, Pacnunucky - yBeJOM/IEHNS O npueme w
PerncTpauunmn 3asBneHns 1 He06XoANMbIX JOKYMEHTOB PErMCTPUPYET ee B 3/IEKTPOHHOM
0ase [aHHbIX WUCXOASLIEA KOPPECMOHAEHUMN W HanpaBnsieT 3asBUTENO MPOCTbIM
NMOYTOBbIM OTMPAB/IEHMEM,;

- B [eHb TMOMyYeHWA  OT  PYKOBOAMTENA  YupexaeHus nbo  MHOro
YMOMHOMOYEHHOro MM Nnua  NoAMMCaHHOrO nNucbMa O BO3BpaTe  3as9BUTENHO
NPeACTaB/IEHHbIX AOKYMEHTOB PErnMcTPUpPYeT MUCbMO B 3/1EKTPOHHON 6ase AaHHbIX
NCXoAsLe  KOPPECMOHAEHUMN W HanpaBnseT 3asBUTENO0  MPOCTbIM  MOYTOBbLIM
OTMpaB/ieHNeM.

[Mprem nperncTpauna 3aasneHna N JOKYMeHTOB, NOMYYEHHbIX B 3IEKTPOHHOM BuAe

3.2.1.8. B feHb MOCTYMNeHMs 3asB/IEHUA U JOKYMEHTOB B WH(OPMAaLVOHHYHO
CUCTEMY, WCMOMb3YEMYIO YupexaeHnem Afis npegoctaeneHvs ycnyru (ganee - UC),
yepe3 EAVHbIA NopTan WM pervoHa/bHbIA MOopTan AO/HKHOCTHOE NINLO YUpexaeHus,
OTBETCTBEHHOE 3a MpWeM [OKYMEHTOB W PerucTpaumio 3asBfeHusi, NpoBepsieT
3asB/IEHNE W MOMyYeHHble JOKYMEHTbI, MOMHOTY W NPaBUIbHOCTb UX 3aro/IHEHUA U MO
UTOram npoBEPKU:

a) B C/lyyae HaIMyMsi OCHOBaHUSA [A/19 OTKas3a, YKasaHHOro B MyHKTe 2.7.3
AMVHUCTPATUBHOMO pernameHTa:

- (hopmupyeT B MHOPMALIMOHHON CUCTeMe yBeAOM/IEHMe 00 OTKase M Hanpas/seT
ero B «JINYHbIA KaOUHET» 3as1BUTENS;

6) B Cny4yae OTCYTCTBMSA OCHOBaHUS O/ OTKa3a, YKasaHHOro B MyHKTe 2.7.3
AMVHUCTPATUBHOMO pernameHTa:

- perucTpupyeT B C 3aaBneHNe 1 JOKYMEHTHI;

- (hopmMpyeT OTBET 3aABUTENIO C YyKazaHWMeM [aTbl U BPEMEHW MpeLCTaB/eHns
OPUTMHANOB  [OKYMEHTOB (KOMWA [OKYMEHTOB, 3aBEPEHHbIX B YCTAHOB/IEHHOM
3aKoHogaTensCTBOM Poccuiickoin Pepepaumy nopsaake) - B Cayyae, yKa3aHHOM B
NyHKTE 2.6.4 AOMUHUCTPATUBHOIO PernameHTa,;
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- pacnevyaTbiBaeT 3asB/ieHNe W JOKYMeHTbl (Mpy HEO6XOAMMOCTU) U BbINO/HSAET B
NC  panbHeiwve  agMUHUCTPATVMBHbIE  AEWCTBUA B COOTBETCTBMM  C
aAMUHNCTPATUBHbLIMW NpoLefypamMu, YKa3aHHbIMU B AAMUHUCTPATMBHOM pPeriaMeHTe.

YBeJOM/IeHME O MOJTyHeHUN 3asB/IEHNA U JOKYMEHTOB (DOPMUPYETCA B «JTMUYHOM
KabuHeTe» 3adABUTEN Ha MopTasle rOCYAapCTBEHHbIX W MYHUUMNAIbHLIX YCNyr B
aBTOMaTMYeCKOM PEXKMME.

3.2.1.9. B feHb nony4veHus 3asBNneHUs M JOKYMEHTOB B 3/1EKTPOHHOM (hopme no
TKC [0/MKHOCTHOE NNLUO YupexaeHWs, OTBeTCTBEHHOe 3a MpMEM AOKYMEHTOB W
perucTpaumio  3asBfeHuWs, C  WCMNONb30BaHWEM  MPOrpaMMHOro  obecrneyeHus
YupexxaeHus:

- (hopmupyeT m3BeLeHe O MOMYyYeHUW 3asBfIEHUS U AOKYMEHTOB, MOAMMUCLIBAET
YCWUNEHHON KBa/IM(PULMPOBAHHON 3M1EKTPOHHOW MOAMMUCHI0 YMO/IHOMOYEHHOIO /Mua
YupexxaeHusi 1 0TrpaB/IsSieT ero 3asBUTeNto;

- NpoBOAMT B TeyeHMe 1 paboyero AHA CO [AHA NOMYYeHWUS 3asBfeHUs U
[JOKYMEHTOB MPOBEPKY MOMIHOTbI U MPaBWIbHOCTM  UX  3arofiIHEHUs, a Takxke
[AOCTOBEPHOCTU 3/1EKTPOHHOM NOAMMCKU, KOTOPOI MOANMCaHbl 3asBNeHe N JOKYMEHT,
M MO ee UToram B [leHb OKOHYaHWSA MPOBEPKW:

a) B CNyyae HalM4yMA OCHOBaHMA AN 0TKasa, YKa3aHHOro B MyHKTe 2.7.3
AJAMVHUCTPATMBHOIO pPerniaMeHTa;

- (bopmupyeT yBeOM/IEHNEe 06 OTKase B NPUeMe JOKYMEHTOB C yKa3aHWeM NPUYMH
OoTkasza wwm coobuleHne 06 ownbke B C/yyYae HEBO3MOXXHOCTU pacLuMgpoBath
[NOKYMEHTbI;

- TOAMUCLIBAET  YCW/IEHHON  KBa/IM(IMUMPOBAHHON  3/1EKTPOHHOW  MOAMNUCHIO
YMO/IHOMOYEHHOI0 /MLa YUpexeHns yBefoM/ieHne 06 0TKase B Npueme [AOKYMEHTOB
Unn coobLLeHne 06 OLLIMOKe W HanpaB/sieT ero 3asBUTENO;

6) B Cny4yae OTCYTCTBMSI OCHOBaHMSI A/19 OTKasa, YKa3aHHOrNo B MyHKTe 2.7.3
ALMVHUCTPATMBHOIO perniaMeHTa;

- BHOCUT B JKypHal perucTpaumy 3asB/fieHMA O  HasHayeHun  nocooui
(MpunoxeHne Ne 8) 3anucb 0 Npueme 3adBNeHUA U LOKYMEHTOB, HEOOXOAUMbIX 4/1A
NpefocTaB/eHNs rocyAapCTBEHHON YCNYTIu;

- (hopmupyeT yBefioMSIEHNE O NMPUeMe 3asdB/ieHNs 1 JOKYMEHTOB, NMOAMUCHLIBAET ero
YCUNEHHOW KBa/IMPULMPOBAHHON 3MEKTPOHHOW MOAMMUCHIO YNONHOMOYEHHOro LA
YupexzeHus 1 HanpasseT ero 3asaBUTeSHo;

- pacreyvatbiBaeT 3asB/IEHNE U AOKYMeHTbl (Mpy HeobXoAuMOCTW) U faSibHeiLne
afAMUHUCTPATUBHbIE [EACTBMS BbINOMHAET B COOTBETCTBMM C aAMUHUCTPATMBHLIMU
npouefypaMu, yKaszaHHbIMU B AQMUHUCTPATUBHOM PEriaMeHTe.

3.3. BBog nHhopmaummn o 3asBuTesNe B 6asy aHHbIX YUpPeXxaeHus, rnoarotoBka
NMPOEKTOB PeLLUEeHN 0 NpeaoCcTaBIeHUN rocyJapCTBEHHOM YCNyrn, OTKase B
npefoCTaB/IEHNN TOCYAAPCTBEHHOM YCNYyrv 1 (OPMUPOBaHME JIMYHOIO fena

3aaBuTens (nony4varensa rocygapCcTBeHHOW yCiyru)

3.3.1. OcHOBaHMEM [N Hayana WCMOMHEHUs aaMUHWUCTPATMBHOM Npoueaypbl
SIBNSETCA MOMYYEHNE AO0MKHOCTHbIM /IMLOM YUpexieHus, OTBETCTBEHHbIM 3a BBOA
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MH(opMauum B 6a3y [aHHbIX YUpeXAeHus, MOAroTOBKY MPOEKTOB PELUEHNA O
NMpefocTaBfieHnM  TOCYAapCTBeHHOW — ycnyrn  (OTKase B MpefoCTaB/eHWM
rocyfapCTBeHHOW YCNyru) [AOKYMEHTOB W 3aperucTpMpOBaHHOIO 3asBfieHUs OT
[JO/MKHOCTHOrO  iMua  YupexkaeHus, OTBETCTBEHHOro 3a MNpueM [OKYMEHTOB U
PErncTpaumio 3asBeHuns.

3.3.2. [1o/mKHOCTHOR NNLO YUpexaeHns, 0TBETCTBEHHOE 3a BBOA MH(opMauun B
6a3sy [AaHHbIX YupexaeHusi, MNOAroTOBKY MPOEKTOB PeLUeHNA O MpeaocTaBieHnn
rocyfapcTBeHHoOM ycnyru (OTkase B MPeAoCcTaBNeHUN TOCYAapCTBEHHOW YCyru), B
[eHb MOMyYeHNs 3adBfeHUs UM AOKYMEHTOB OT [O/HKHOCTHOrO nnua YupexxaeHus,
OTBETCTBEHHOr 0 3a MpVeM JOKYMEHTOB 1 PErMCTPaLMIO 3a9B/IEHUS:

- OCYLUeCTB/NAeT BBOA B 0a3sy [aHHbIX YupexaeHus 0O0Llyt WHGopMaunio o
3asABWTeNle, MpPaBOBYHD M BbIMJATHYD  MH(OpMaUMIo,  COofepxXallytocs B
NpeLCTaBNeHHbIX JOKYMeHTax;

- MOAroTaBNMBaET MPOEKT MEeXBEeLOMCTBEHHOro 3arpoca O MpesoCcTaB/ieHnm
LNOKYMeHTa (CBEAEHWIA, CoaepalLmxca B HeM) (fasiee - MeXBeLOMCTBEHHbI 3amnpoc),
YKa3aHHOro B MOANYHKTE «M» MyHKTa 2.6.1 AAMWUHUCTPATUBHOIO perjameHTa U
nepefaeT ero PyKoOBOAUTENO YUpeXxaeHus IM60 MHOMY YNO/THOMOYEHHOMY UM ALY
Ha MOANWCb WKW, TMPU  HaIMUYAM  TEXHUYECKOM  BO3MOXHOCTKM,  (hopMupyeT
MeXBeLOMCTBEHHbIA 3anpoC B 3/1eKTPOHHOM  BWAE, TMOAMUCLIBAET  3/IEKTPOHHOM
MOANUCLID WM HanpaBnseT ero 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO
B3aMMO/ENCTBMSA B BOEHHbIA KOMMCCApuaT, B PacropsikeHWn KOTOPOro HaxoAuTcH
[aHHbIA JOKYMEHT (CBefleHus, cofepxalumecs B Hem)8

3.3.3. PykoBoAuTE/b YUpeXxaeHns Moo MHoe YNnoHOMOYEHHOE UM NINLO B AeHb
MoflydyeHnss OT  AO/DKHOCTHOIO /nua  YUpexieHus, OTBETCTBEHHOIN0 3a BBOf
MH(opMaumn B 6asy [aHHbIX YUpeXAeHus, MOoAroToBKY MPOEKTOB pPeLUeHuin o
NpefocTaB/ieHU  TOCyAapCcTBeHHOW — ycnyrm  (OTKase B NpefoCTaB/eHUu
rocyfapCTBeHHOW YCyru), NpoekTa MeXBeLOMCTBEHHOIO 3arnpoca MoAnuCLIBAET ero u
rnepegaeT AO/HKHOCTHOMY NNLLY YUpeXkaeHUs, OTBETCTBEHHOMY 3a [1e/10MPOV3BOLACTBO.

3.3.4. loMKHOCTHOE L0 YUpexkaeHWs, 0TBETCTBEHHOE 3a Ae/10NpPoV3BOACTBO, B
[€Hb MOJlyYeHMs OT PYKOBOAUTENS YUpeXAeHust b0 WHOro YMnoSIHOMOYEHHOIo MM
LO/XHOCTHOrO /MLUa NOAMUCaHHOTO MEeXBeLOMCTBEHHOIO 3anpoca permcTpupyert ero B
3NIEKTPOHHOW 6a3e AaHHbIX WCXOAALLEN KOPPECNOHAEHUMW W HarpaenseT agpecaty
MPOCTbIM MOYTOBbIM OTMpPaB/ieHNEM, NGO WHbIM CMOCOOOM, COr/laCoOBaHHbLIM C
afpecatamu.

3.3.5. Mpy noctynneHnn 0TBeTa Ha MeXBELAOMCTBEHHbI 3anpoc A0/MHKHOCTHOE
NALO YUpexxaeHus, OTBETCTBEHHOE 3a AeNonpou3BOACTBO, B [eHb MO/y4YeHUss OTBETa
PErncTpupyeT ero B 3/IEKTPOHHON 6a3e [aHHbIX BXOAALLEA KOPPECMOHAEHLUN U
nepesaeT PyKOBOAUTENO YUpexaeHUs Moo MHOMY YOTHOMOYEHHOMY VM JIALLY.

3.3.6. PykoBoauTe/Nb YUpexxaeHns nnbo MHoe YnolIHOMOYEHHOe UM IMLO B [eHb
MoslydyeHUss  OT  OO/DKHOCTHONO  /nua  YupexieHws,  OTBETCTBEHHOro  3a
[e/10MPOM3BOACTBO, OTBETA HA MEXXBEAOMCTBEHHbIN 3arpoc:

8 [lokyMeHTbI (MH(hopMaLyst), HeobxoauMas A4S NPeLOCTaBEHNs) FOCYAAPCTBEHHON YCyry, MOFYT BbITb MOMYYEHbI, MU
Ha/IMUYMM TEXHNYECKO BO3MOXXHOCTW, B 3/IEKTPOHHON (JOPME C MCMO/b30BAHNEM CUCTEMbI MEXBEAOMCTBEHHOTO
3M1EKTPOHHOI 0 B3aIMOZENCTBYS.
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- paccmaTpuvBaeT MOCTYNMBLUMIA OTBET Ha MeXBEAOMCTBEHHbIV 3anpoc U nepeaaet
ero [O/HKHOCTHOMY /MLy YUpeXAeHus, OTBETCTBEHHOMY 3a BBOA MH(opmauun B 6asy
[aHHbIX  YupexxaeHus, MNOAroTOBKY MPOEKTOB  PELIeHniA O  MpefoCTaB/ieHUM
rocyfapcTBeHHOM ycnyru (0TKase B NPeAoCcTaB/ieHNN rocyAapCTBEHHOW YCyri);

- MepefaeT OTBET Ha MeXBEAOMCTBEHHbIV 3anpoc C MPOCTaB/IEHHON pPe30ntoLmeit
AO/DKHOCTHOMY NULYY YUpeXxaeHus, 0TBeTCTBEHHOMY 3a [1e/10MNpon3BOACTBO.

3.3.7. [Jo/mMKHOCTHOE U0 YupeXkaeHNs, OTBETCTBEHHOE 3a e/I0NpPonU3BOACTBO, B
[eHb TMO/lyYyeHUss OTBETAa Ha MeXBEAOMCTBEHHbIA 3anpoc C pe3onoumend  oT
PYKOBOAUTENA YUpeXaeHns Nnbo MHOro YNoIHOMOYEHHOro UM Nvua nepesaet OTBeT
Ha MeXBeLOMCTBEHHbIA 3amnpoc AO0/HKHOCTHOMY /iMua YUpeXXAeHusi, OTBETCTBEHHOMY
3a BBOA, MH(opmauun B 6a3y [aHHbIX YUpexxaeHus, NoAroTOBKY NPOEKTOB peLleHnid o
NpefocTaB/eHWn  rocyfapcTBeHHoM — ycnyrm  (OTkase B MpefocTaB/ieHUn
roCyAapCTBEHHOW YCNyrH).

3.3.8. [JO/MKHOCTHOE NnLe YupexaeHus, 0TBETCTBEHHOE 3a BBOA MH(opMauun B
6a3sy [AaHHbIX YupeXaeHws, MOArOTOBKY MPOEKTOB peLleHuid O MpefoCTaB/ieHNM
rocyAapCTBeHHON ycnyrn (0TKase B NMpefoCcTaB/eHUN roCyAapCTBEHHOW YCyru) B feHb
MofyyeHNs OTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc OT  [O/HKHOCTHOro fmua
YupexaeHusi,  OTBETCTBEHHOro  3a  [e/IoNpou3BOACTBO, /NMbGO  OTBeTa  Ha
MeXBEeJOMCTBEHHbIA 3amMpoc, MOMYYEHHOr0 4epe3 CUCTEMY MEXBEAOMCTBEHHOIMO
3IEKTPOHHOIO B3aMMO/ENCTBMS, OCYLLECTBNSET BBOA B 6a3y AaHHbIX YupexeHus
CBE[leHMI, NOMYYEHHbIX M3 OTBETA Ha MEXBEAOMCTBEHHbIN 3anpoc, 1 N0 OKOHYaHWUK
BBOAa MH(opMaLnK:

- (opmupyeTr B  aBTOMATU3MPOBAHHOM  pPEXWUMe  MNPOeKT  pelleHnss o
npefocTaBneHnn rocypapcrteeHHon ycnyrn (MpunoxeHne Ne 11) nnbo OTKase B
npefocTaB/ieHnn rocygapcteeHHon ycnyru (MpunoxeHve No 12);

- OCYLLeCTBNAeT pacrneyaTKy OAHOr0 3K3emnndpa MNpOoeKTa pelleHus o
NpefoCTaB/ieHNN rOCYAapCTBEHHOM YCIYr UM ABYX 9K3eMMNAPOB MPOeKTa peLLeHus
006 OTKa3e B NpPefoCTaB/IEHUN TOCYLAPCTBEHHOW YCYTH;

- MPOCTaB/ISeT Ha MPOEKTaxX PeLeHniAi O NpPeaoCcTaB/ieHN TOCYAapPCTBEHHOM
yCnyru nnbo 0TKase B MpefoCTaB/eHUN TOCYLAPCTBEHHON YCNYry INYHYIO MOAMUCH U
[aTy NOArOTOBKW peLLleHuns,;

- OCyLlecTBNseT (POPMMPOBAHME SIMYHOTO fena rnosyyarens nocobus B COCTaBe:
MPoeKTa pelleHnss O NpeAoCcTaBNeHUM TroCyAapCTBeHHOW yciyrn nnbo OTKase B
NpefoCTaB/ieHNN TOCYAapCTBEHHON YCNyrK, 3asBeHUs, MPeLCTaB/eHHbIX JOKYMEHTOB
(B Cnyyae NpUHATUA pelleHns 06 OTKase B MpefoCTaB/eHUM rocyAapCTBEHHON yCiyru
npunaraeTca BTOPOW 3K3eMMsp MPoeKTa pelleHVss 06 OTKase B MpefoCTaB/IEHUN
rOCyAapCTBEHHOIN yCnyru);

- nepefaet MMYHOE A€o0 nosyyatens nocoous [nsa MpoBefeHUs 3KCrepTusbl
LOO/MKHOCTHOMY NNLY YUpeXXaeHnsa, OTBETCTBEHHOMY 3a 3KCMepPTU3Yy AOKYMEHTOB.

- CpOK BbINOMHEHUA aAMUHUCTPATUBHBIX AeACTBUIA - 10 MUHYT.

3.4. IKcnepTu3a JOKYMEHTOB, COAEPXKALLIMXCA B IMUHOM Aerie, AN YCTaHOBIEHUS
npasa Ha Mosly4eHne rocyapcTBeHHOM yCyru
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34.1. OCHOBaHMEM [Nd Havana WCMOMHEHUA aaMWHUCTPATMBHOM npoLeaypsbl
ABNAETCA MNOMYYeHMEe [AO/MKHOCTHbIM fINLUOM  YUpeXkaeHus, OTBEeTCTBEHHbIM 3a
9KCNEepTM3y [0KYMEHTOB, COPMMPOBAHHOIO NINYHOIO Aena nonyyarens nocooms ot
[O/MKHOCTHOIO NnUa YupexaeHusi, OTBETCTBEHHOro 3a BBOA MH(opMmauuM B 6asy
[aHHbIX  YupeXX[eHusi, TMOAroTOBKY MPOEKTOB PeweHud 0 npeaocTaBieHnm
rocyapCTBeHHOW ycnyru (0TKase B NpefoCTaBNeHNN rocyapCTBEHHON YCyri).

3.4.2. [JO/MKHOCTHOE /NNUO YUpeXaeHusd, OTBETCTBEHHOe 3a 3KCMepTusy
[IOKYMEHTOB, B TeYeHMe 1 paboyero AHA CO AHA NOMYYEHUN IMYHOrO [ena nosyyarens
Nnocooust OT AO/IKHOCTHOIO NNLA YUpeXaeHusi, 0TBETCTBEHHOIO 3a BBOA, MHopMaLmK
B 6a3y AaHHbIX YupexaeHus, MOAroTOBKY MPOEKTOB PELUEHUA O MpeaocTaBleHNN
rocyfapcTBeHHoW ycnyrn (OTkase B MNPeAOCTaBNEHWM TOCYAAaPCTBEHHOW YCNyri)
MPOBOAUT MPOBEPKY [AOKYMEHTOB, COAEPXKALUMXCA B IMYHOM Aefie noyyaTens nocobus
Ha npeaMmeT:

a) HanMums y 3asBUTENA Mpasa Ha MpefocTaB/iEHME TOCYAapCTBEHHOW YCNyrn Ha
OCHOBaHWW MpeAcTaBeHHbIX JOKYMEHTOB;

0) HaMuma BCeX [OKYMEHTOB W CBeAeHWI, HeobXoAMMbIX A5 NpPefoCTaB/eHUs
rocylapCTBEHHOIN YCNnyrn, B IMYHOM fene, a TakkKe MX COOTBETCTBME YCTaHOB/IEHHbLIM
TpeboBaHUAM;

B) KOPPEKTHOCTW, MOMHOTbI W MNPaBU/LHOCTM BBEAEHHOW B 6a3y AaHHbIX
YupexaeHuss UHQopmaumMuM, B TOM 4MCNe MyTEM COMOCTaB/EHUA  CBeeHUN,
coaepXXalmxcst B JOKYMeHTax 1 B 6a3e faHHbIX YUpexaeHus;

) 3aKOHHOCTW, MPaBW/IbHOCTU MOArOTOBKM MPOEKTa PeLleHns O npefoCcTaB/eHNN
rocylapCTBEHHOW ycnyru nMbo oTKase B NpefoCTaBNeHNN rocyaapCTBEHHON YCyru.

3.4.3. [O/MKHOCTHOE /MU0 YupexaeHWs, OTBETCTBEHHOE 3a 3KCMNepTusy
[IOKYMEHTOB, B TeyeHue 1 paboyero AHA CO AHS OKOHYaHWS MPOBEPKM [OKYMEHTOB,
coaepXalnxcsi B IMYHOM fene nosyyaTens nocobus:

a) npyv OTCYTCTBUM 3aMeYaHud K JIMYHOMY [Jefy rnosyyarens nocobus u
cofepXalnmcsa B HeM AOKYMeHTaMm:

- BM3MPYET MPOEKT PeLleHns O NpefoCTaBNeHUM ToCyAapCTBEHHON YCnyrn nnbo
ONH 3K3eMM/SP PelleHnss 006 OTKase B MPeAoCTaBfEHUN TOCYAAPCTBEHHOW YCNyru
MyTemM MPOCTaBMEHNA AaTbl NPOBEAEHMS SKCMEPTU3bI 1 INYHON NOANUCH;

- MepegaeT NNYHOe Aefo 3aABUTENA C NPUIOXKEHUEM K HEMY BTOPOro 3K3emmn/sapa
npoekta 06 OTKase B MPeAOCTaB/IEHNN TOCYAAPCTBEHHOW YCIYrn pPyKOBOAUTENIO
YupexaeHusi 160 MHOMY YNONHOMOYEHHOMY UM LY,

6) Npy BbISBNEHMN 3aMeYaHWU K [OKYMEHTaM, coAepXXalumcs B MYHOM [ene
3adBUTENA, BBOAY MHMOpMaUnn B 6a3y AaHHbIX YUpexXaeHus:

- BO3BpalllaeT AO0/MHKHOCTHOMY NuLy YupexaeHus, OTBETCTBEHHOMY 3a BBOJ
nHhopMaunm B 6asy AaHHbIX YUpexxaeHWs, MOAroTOBKY MPOEKTOB PeLUeHUA O
npeaocTasneHnn rocyflapcTBeHHon  ycnyrm  (OTkae B MPeAocTaBleHUN
rocy4apCTBeHHOW  yCnyru) /uYHoe feno  3assutend (B cayyae OTKasa B
NpefoCcTaB/IEHNN TOCYAAPCTBEHHOW YCNYrK - C MPUIOXKEHMEM BTOPOro 3K3emnsspa
MPOEKTa peLLeHns 06 0TKaze).

3.4.4. [JO/MKHOCTHOE NNLI0 YUpeXxaeHns, OTBETCTBEHHOE 3a BBOA MH{opmaumm B
6asy [daHHbIX YupeXaeHus, MNOAroTOBKY [MPOEKTOB PEeLUeHNA O NpefoCTaBleHN
rocylapCTBeHHON ycnyrn (OTKase B MPeAOCTaB/IEHMM TOCYAAapCTBEHHON YCNyru) B
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TeuyeHne 1 paboyero AHA CO AHA MOMYYeHMs OT AO/MKHOCTHOMO Nnua YUpexaeHus,
OTBETCTBEHHOr0 3a 3KCMepTU3y AOKYMEHTOB, IMYHOIO Aefa nony4varens nocoobus Ha
[0paboTKy YCTpaHAeT 3aMevyaHus W nepefaeT /MYHOe [efio nonydartens nocoous
LAO/HKHOCTHOMY IULY YUpeXXaeHns, OTBETCTBEHHOMY 3a SKCMEePTU3Y AOKYMEHTOB.

3.4.5. JOMKHOCTHOE /MU0  YUpexaeHus, OTBETCTBEHHOe 3a 3KCMepTusy
NOKYMEHTOB, B TeYeHMe 1 paboyero [Hs CO AHA MOMyYeHMst NNYHOMo Aena nony4varens
nocobms nocrie YCTpaHeHWs 3ameyaHud OT  [JO/MKHOCTHOrO fvua  YupexaeHus,
OTBETCTBEHHOr0 3a BBOA MHMoOpMauMn B 6a3y [AaHHbIX YuUpeXAeHus, MoAroToBKYy
NMpoekTa peweHns o6 OTkase B MpPeLoCTaB/eHUN  TOCYAAPCTBEHHOW  YCnyru
OCYLLIECTBNAET aAMUHUCTPATUBHbIE AEUCTBUA, MNPEAYyCMOTPEHHble MYyHKTOM 3.4.2 -
3.4.3 AAMUMHUCTPATMBHOIO perfameHTa.

3.5. MpuHATUE PeLLEHNS 0 NPEeJOCTaBNIEHUN TOCYAAPCTBEHHOW YCYr, 0TKase B
NpefoCTaBNEHNN TOCYAAPCTBEHHON YCyrn

3.5.1. OcHoBaHMEM [AN14 Hadana WCMOMHEHUs aAMWUHUCTPATUBHOW MpoLeaypsbl
ABNAETCA MOMyYeHMEe PYKOBOAUTENEM YUpexaeHUs N0 UHbIM YMOSHOMOYEHHbLIM UM
NALOM  OT [O/MKHOCTHOIO /unula  YupexpaeHus, OTBETCTBEHHOrO 3a 3KCMepTu3y
[AOKYMEHTOB, /IMYHOI0 Aena nosy4vaTens nocoous.

3.5.2. PykoBoautenb YupexaeHus nNn6o WHOe YMNONHOMOYEHHOE WM /INLO B
TeuyeHMe 1 paboyero AHSA CO AHA MOMYyYeHUs OT [AO/MHKHOCTHOrO /iMua YupexmaeHus,
OTBETCTBEHHOIO 3a 3KCMePTU3Y AOKYMEHTOB, IMYHOIO [ena nosy4vaTens nocooms:

- paccmaTpuBaeT [AOKYMEHTbI 1 MaTepurasibl IMYHOIO fena rnosyyatens nocobus;

- NpocTaBNsieT  /INYHYKO  MOAMWCb  HAa  PeweHMM 0 MpefoCTaB/eHMN
rocyfjapCTBeHHOM ycnyrm nmbo Ha [ABYX 9K3eMmnsispax peweHuss 06 OTkase B
NpefoCTaBNeHUN TOCYAAPCTBEHHON YCIYrN N OTTUCK NevaTn YUupexxaeHus;

- NepefaeT IMYHOE Ae10 Nony4yartens nocobus AOMKHOCTHOMY NNLY YUpexaeHns,
OTBETCTBEHHOMY 3a NPUEM AOKYMEHTOB N PErUCTPaLMIO 3adBNEHNS;

- MepefaeT  OAMH  9K3EMMIAP  pelleHMs 06 OTKase B MpefocTaB/ieHUM
rocylapCTBEHHOM YCNyru, OO/MKHOCTHOMY /NLY YuUpeXOeHus, OTBETCTBEHHOMY 3a
[e/T0NpPon3BOLCTBO.

3.5.3. [JO/MKHOCTHOE NIML0 YUpeXXaeHus, OTBETCTBEHHOE 3a NMpuem LOKYMEHTOB U
perncTpaumuto 3asBneHuns, B TedeHne 1 paboyero AHA CO AHA NOSYYEHUs NUYHOIO Aena
nosiyyarensi Mocoomus OT PYKOBOAMTENS YUpeXAeHUs 60 MHOro YroSIHOMOYEHHOro
MM Inua:

BHOCUT [aTy W COfep)XaHue MPUHATOr0 peLlleHns O NpeaocTaB/eHnn
rocylapCTBeHHOM Yycnyrn (0Tkase B MpefoCTaBfEHUM TOCYAAapPCTBEHHOW YCNyru) B
XKypHan perucTpauumn 3asaBneHuid 0 HasHadeHun nocoouin (MpunoxeHne Ne 8) B 6asy
[AaHHbIX YUpexxaeHus;

CoOOLIaeT cofepXKaHWe MNPUHATOrO pelleHnss O  MpefoCTaB/IeHNN
rocylapCTBEHHON YCNyrn 3asBUTENO MO TeNe)oHy WM 3MEKTPOHHON MnoyTe Mpw
Ha/IM4MM COOTBETCTBYIOLLIErO YKa3aHUs B 3asiBNIEHUM;

- B C/ly4ae ecnv 3asiBlieHne U AOKYMEHTbI MOJyYeHbl B 3/1EKTPOHHOM BUAe U B
3a9B/IEHUN O Ha3Ha4YeHUM Mocobus 6bINo yKazaHO Ha Heob6XOAMMOCTb Hanpas/eHWs
MNPUHATOrO PeLIeHns O MpefoCTaB/IEHUN rOCyAapCTBEHHOM ycnyrn (OTKase B
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NpeaocTaBNeHUN FocyaapCTBEHHOW ycayru) B (hopMe 3MeKTPOHHOro  [IOKYMEHTa
(opMMpYyeT B 3MEKTPOHHOM  BUAE TMNPUHSTOE pelleHWe O  MpPefoCTaBeHUM
rocyJapcTBeHHON ycnyri (0TKase B NPeAocTaBNeHUN FOCcYapCTBEHHON YCnyru) nyTem
M3rOTOB/IEHWSI  CKAHKOMWW, TMOAMWCLIBAET €ro  YCWIEHHON  KBaMULIMPOBAHHO
3NEKTPOHHOW MOAMMUCHLI0 YMOTHOMOYEHHOTO /MLA YUPEXAeHNs WU HanpaBnsieT ero
3asBUTENIO.

3.5.4. [lOMKHOCTHOE NIMLI0 YUPeXX/eHNsl, OTBETCTBEHHOE 3a f1e/10NPOV3BO/CTRO, B
TeueHMe 1 paboyero AHs cO [Hs MOMyUYeHUs OAHOIO 3K3eMMASPa PeLleHns 06 0TKase B
MpefoCTaBNEHNM FOCYAAPCTBEHHOW YCNYT OT PYKOBOAUTENS YUPEXAeHUs NGO MHOTO
YNOMHOMOYEHHOTO MM NNLA PErucTPUPYeT PeLUeHUe B 3NEKTPOHHON 6ase [AaHHbIX
NCXOMALLE KOPPECMOHAEHUMN W HaMpaBfisieT 3asBUTEN0  MPOCTbIM  MOYTOBbIM
OTNPaBNEHNEM.

4. POPMbIl KOHTPOJ1A 3A NCIMNOJIHEHVEM
AOMNHUNCTPATVBHOI O PEIMNTAMEHTA

4.1 TlopsAfoK OCYLECTBNEHMUS KOHTPO/IA 3a COO/OLEHMEM U UCTIOTHEHNEM
OTBETCTBEHHbLIMW [O/MKHOCTHLIMU NINLAMWN MOSIOXKEHUA afMUHUCTPATUBHOIO
pernaMeHTa M UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB, YCTaHaB/INBAKOLLIMX
TpeboBaHMA K MPeaocTaBIeHNIO roCyAapCTBEHHOM YCYTK, a TakxKe 3a NPUHATUEM
PELLEHUI OTBETCTBEHHBLIMU LAO/MKHOCTHLIMU INLAMUA

4.1.1. KoHTponb 3a co6noAeHNEM [eNCTBUN, onpeaeneHHbIX
aAMMHNCTPATUBHBLIMW MpoLiesypaMn Mo MPeLOCTaB/IEHNIO TOCYAaPCTBEHHON YCnyru, v
MNPUHATUEM  PELUeHWIA  LO/MKHOCTHBbIMW  IMUAMM  OCYLLECTB/IAET  PYKOBOAUTESb
YupexaeHust Wi MHoe YrnosIHOMOYEHHOE MM [O/IHKHOCTHOE NNLLO.

[O/MKHOCTHbIE LA HEeCcyT MepCcOHa/bHYHD OTBETCTBEHHOCTb 3a MOJSHOTY,
NPaBU/IbHOCTb BbIMOMHEHUA UMW aIMUHUCTPATUBHbLIX NPOLeayp.

4.1.2. KOHTPO/Ib OCYLLECTBMSIETCA NyTeM MNPOBeLEHVSA MPOBEPOK COGMIOAEHNA U
MCNOMHEHNA JO/MKHOCTHLIMU JIMLAMU YUPEeXAeHUs MOMOXKEHUA afMUHUCTPATUBHOIO
pernaMeHTa, MHbIX HOPMaTMBHbIX MPaBOBbLIX aKTOB Poccuiickoin deaepaunn.

KOHTpONb MOMHOTBI M KayecTBa MpPeAoCTaB/eHVss TOCY4APCTBEHHOW YCyru
BK/IHOYAeT B CebA NpoBefeHVe MPOBEPOK, BbISIB/IEHWE W YCTpaHeHWe HapyLUeHWn npas
rpaxkaaH, pacCMOTPeHVe, MPUHATWE PeLUeHMin 1 NOArOTOBKY OTBETOB Ha 0OpalleHus
rpaxkaaH, cofepallue Xanobbl Ha pelleHns, OehcTBus (6e3neincTene) AO/MKHOCTHBIX
nnu,

4.2. MNopsiaoK v NepMoANYHOCTb OCYLLIECTBIEHMS MIAaHOBbLIX M BHEMIAHOBbLIX
NPOBEPOK MOJTHOTbI N KayecTBa NpeaocTaB/IeHNSA rocyAapCTBEHHOW YCNYrn, B TOM
yuncne NopsaoK 1 PopmMbl KOHTPONSA 3a MOSTHOTOM M KayeCTBOM MpPeaocTaB/IeHNs
rocyaapCTBEHHOW YCyru

4.2.1. MnaHoBble MPOBEPKMU OCYLULECTBASIOTCS NpeacTaBUTeNs MU MUHUCTePCTBA
Ha OCHOBaHWW NEPCMEeKTUBHbLIX MMaHOB PaboTbl. MoOryT NpPoBOAWUTLCS BHEMIaHOBbIE
MPOBEPKM MONTHOThI M KayecTBa MpefoCTaBNeHNS roCyJapCTBEHHOW YCNyru.
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TeuyeHne 1 paboyero [OHS CO AHA MOMYYeHUA OT [AO/HKHOCTHOrO vua YupexmaeHus,
OTBETCTBEHHOr0 3a 3KCMepTu3y LOKYMEHTOB, /MYHOrO Aena nonydyarens rnocobus Ha
[0paboTKy YCTpaHseT 3aMeyaHus W nepefaeT MYHOe [efio nosny4vaTens nocoous
[AO/HKHOCTHOMY IULY YUpeXkaeHUs, 0TBEeTCTBEHHOMY 3a 3KCMEePTU3Yy LOKYMEHTOB.

3.4.5. JOMKHOCTHOE /L0  YUpexaeHus, OTBETCTBEHHOe 3a 3KCMNepTusy
[NOKYMEHTOB, B Te4YeHue 1 paboyero AHSA CO AHSA MOMYYeHMst IMYHOIo Aena nonydarens
nocobms nocne YCTpaHeHWs 3ameyaHWidi OT  [JO/MKHOCTHOrO nua  YupexzaeHus,
OTBETCTBEHHOr0 3a BBOA WHMOpMauum B 6aly [daHHbIX YUpexaeHusi, MnoAarotoBKy
NpoekTa peweHns 06 OTkase B MpefoCTaBNeHUN  TOCYLAPCTBEHHOWM  YCNyru
OCYLLECTBNAET aAMUHUCTPATUBHbIE AEUCTBUA, MNPEAYCMOTPEHHbIE MYyHKTOM 3.4.2 -
3.4.3 AOMWUHUCTPATUBHOIO pernameHTa.

3.5. TIpUHATUE peLLeHNs 0 NPeAOCTaB/IEHUN FOCYAAPCTBEHHOM YCYr, 0TKase B
NpPefoCTaBIEHUN FOCYAAPCTBEHHOW YCyru

3.5.1. OcHoBaHVMeM [/19 Hayasia WCMOMHEHUA afMWUHUCTPATMBHOM npoLeaypbl
ABNAETCA MOMYYeHNEe PYKOBOAUTENEM YUpeXAeHUs 60 MHBbIM YMOSTHOMOYEHHBIM MM
NALOM  OT [O/HKHOCTHOTO /unua  YupexaeHusi, OTBETCTBEHHOIO 3a 3KCMepTu3y
[AOKYMEHTOB, /IMYHOIO Aiena nonyyvarens nocooms.

3.5.2. PykoBoauTe/nb YupexaeHus nnbo MHOoe YMOMHOMOYEHHOe WM L0 B
TeueHe 1 paboyero AHSA CO AHSA MOMYYEHUS OT AO/HDKHOCTHOrO ivua YupexzaeHus,
OTBETCTBEHHOIO 3a 3KCMepTn3y AOKYMEHTOB, IMYHOTO fefa nosyyarens nocooms:

- paccMaTpuBaeT AOKYMEHTbI U MaTepuasibl IMYHOTO fefa nosyyaTens nocooms;

- MNpOCTaBNseT  JINYHYH  MOAMWUCb  HAa  peleHnM O MpefoCTaB/ieHUM
rocyfapCTBeHHOW Yycnyrm nnbo Ha [ABYX 3K3eMMispax peweHns o6 OoTKase B
NpefoCTaBNeHN TOCYAAPCTBEHHON YCYTX Y OTTUCK MeYaT YupexxaeHus;

- nepefaeTt MYHOE AeNlo nonyyarens nocobus AO/MKHOCTHOMY NNLY YUpexaeHus,
OTBETCTBEHHOMY 3a MpVeM [OKYMEHTOB U PerucTpaunio 3asaBneHuns;

- nepefaer OAWH  3K3eMMAAp peweHuss 06 OTKase B MpefoCTaB/ieHUM
rOCYAapCTBEHHON YCNYrn, [LO/MKHOCTHOMY /MLy YupexaeHus, OTBETCTBEHHOMY 3a
[e/10MPOn3BOLACTBO.

3.5.3. [JO/MKHOCTHOE NTML0 YUpeXkaeHus, OTBETCTBEHHOe 3a Npuem LOKYMEHTOB Y
PerucTpaumio 3asBfieHns, B TedeHre 1paboyero AHSA CO AHA NOMYYEHUS IMYHOIO Aena
nosiyyartens nocobms OT PYKOBOAUTENA YupexaeHus NnMbéo MHOro YMnoSTHOMOYEHHOMO
MM NnLa:

BHOCUT fJaTy W COAepXXaHWe TMPUHATOrO pelleHns O MpefoCTaB/ieHnm
rocyfapcrBeHHoM ycnyrn (OTkase B MPefoCTaB/IEHUMN TOCYLAPCTBEHHON YyCnyru) B
YKypHan perucrpaumm 3asBfeHUin 0 HasHadeHun nocobuii (MpunoxeHre Ne 8) B 6asy
[aHHbIX YupexaeHus;

COOOLLAeT CcOofep)KaHWe TMPUHATOrO  peleHns O  MpefoCTaB/ieHNM
rOCYAapCTBEHHON YCNyry 3asaBUTEt0 MO TeneOHY WAM 3MEKTPOHHOW MnouyTe npu
Ha/IM4YMN COOTBETCTBYHOLLENO YKa3aHWNA B 3asB/IEHUN;

- B C/lyyae ec/in 3asBfieHne 1 JOKYMEHTbI MOMyYeHbl B 3/IEKTPOHHOM BUAE U B
3aB/IEHNM O Ha3HayYeHUWM Mocobust ObIIO0 YKa3aHO Ha HeobXO4MMOCTb Harnpas/ieHUs
MPUHATONO pelleHMs O MpefoCTaB/eHUM TroCyAapCTBEHHOM ycniyrn  (OTKase B
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NpPeoCTaBNEHNM TOCYAAPCTBEHHON ycnyr) B (hopMe 3MEeKTPOHHOTO [AOKYMeHTa
(opMUPYeT B 3NEKTPOHHOM  BUAE MPUHATOE  peLleHne O  MpeaocTaBeHnun
rocyJlapCTBEHHOM YCcnyru (0TKase B NPeAoCTaBNEHUN TOCYAAPCTBEHHON YCyru) nyTem
M3rOTOB/IEHUS  CKAHKOMWW, TMOAMMUCHLIBAET €ro  YCWUMEHHOW  KBaMULMPOBaHHOM
3NEKTPOHHOW MOAMMUCHIO YMO/IHOMOYEHHOTO LA YUPeXAeHUs W HanpaB/sieT ero
3aABUTENIO.

3.5.4. [OMKHOCTHOE N0 YUpexXaeHWs, 0TBETCTBEHHOE 3a [1e/10MPOU3BO/ACTBO, E
TeueHMe 1paboyero AHS €O [AHs NOMyYeHUs OAHOTO 3K3eMMSpa pPeLleHns 06 0TKase B
MpPeAoCTaBNeHUN TOCYJAaPCTBEHHON YCNYT OT PYKOBOAMTENS YUPEXKAEHNS MO0 UHOrO
YNOMHOMOYEHHOIO MM NNLA PErucTPUpYeT PeLLeHNE B 3NEKTPOHHOW 6ase AaHHbIX
McXoasileli  KOpPecnoHAeHUMW U HanpaBnsieT  3asBUTENO  MPOCTbIM  MOYTOBbLIM
OTNPaBNEHNEM.

4. ®POPMbl KOHTPOJ1A 3A UCTTOJIHEHVNEM
AOMUNHUNCTPATUBHOI O PEITTAMEHTA

4.1 TTopAnoK OCYLLECTB/IEHUS] KOHTPONSA 3a COO6/M0AEHMEM N UCTIOSTHEHNEM
OTBETCTBEHHbLIMW AO/HKHOCTHLIMMW NIULAMW NOSOXKEHNI aMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMaTUBHbBIX MPaBOBbIX aKTOB, yCTaHaBNMBaKOLLMX
TpeboBaHUS K NpefoCcTaB/IEHNIO FOCYAapCTBEHHOM YCyru, a Takxke 3a NPUHATUEM
PELLEHNIA OTBETCTBEHHbLIMMW A0/HKHOCTHBLIMU NLAMMW

4.1.1. KOHTpO/b 3a CO6M0AEHNEM [IeNCTBUMN, onpeaeneHHbIX
aAMUHNCTPATMBHLIMU NPOLIeAYpPaMn MO MPeLOCTaB/IEHNIO TOCYAaPCTBEHHON YCIyTn, U
NPUHATVEM  PELUEHUA  LO/MKHOCTHBIMW  /IMLUAMM  OCYLLECTBNSET  PYKOBOAMTEb
YupexxgeHns Uan nHoe ynosHOMOYeHHOe UM A0/IHKHOCTHOE NNLLO.

JO/MKHOCTHbIE ML HECyT NepCcoHalbHYH0 OTBETCTBEHHOCTb 3a [MOJIHOTY,
NpaBnIbHOCTb BbINOTHEHNA UMW aAAMUHUCTPATUBHBIX NpPoLeayp.

4.1.2. KOHTPO/Ib OCYLLECTBNAETCA NyTeM MPOBEAEHWS NPOBEPOK COONIOLEHUSA U
MCNONMHEHNA AO/MHKHOCTHLIMU JIMLAMM YUpPeXXAeHUs MOMIOXKEHWIn aaMUHUCTPATUBHOIO
pernameHTa, MHbIX HOPMaTMBHbIX MPaBOBbLIX akTOB Poccuiickoin deaepauun.

KOHTpONb MOMHOTBI M KayecTBa MPeAoCTaB/IeHUs TOCYAapCTBEHHOW YCyru
BK/IHOHaeT B cebA NpoBefeHVe MPOBEPOK, BbISB/IEHNE W YCTpaHeHWe HapyLUeHWin npas
rpaxgaH, pacCMOTPeHWe, MPUHATUE PeLLeHWUA M MOAroTOBKY OTBETOB Ha 06paLLeHWs
rpaxmiaH, cofepykallyme »anobbl Ha pelleHus, AencTeua (6e30eCTBME) AOMKHOCTHbIX
JIALL.

4.2. MopsifoK 1 NepUOANYHOCTb OCYLLIECTBNEHMS NIAHOBbLIX 1 BHEMAHOBbLIX
NPOBEPOK MOIHOTbI U KayecTBa MpeaocTaB/ieHNs rocyAapCTBEHHOM YC1yr, B TOM
yunce NopsaaoK M PopMbl KOHTPOA 3a MOMHOTOM M KaYecTBOM MpPeaoCTaB/IeHUS
rocyaapCTBEHHON YCyrin

4.2.1. MnaHoBble MPOBEPKM OCYLLECTBASAKOTCA NpeAacTaBuTeNsMu MUHKUCTEPCTBA
Ha OCHOBAaHMW MNEPCMeKTUBHbIX MNaHOB pPaboTbl. MOryT MPOBOAMTHLCS BHEM/AHOBbIE
MPOBEPKM MOMHOTLI 1 KayecTBa NPeA0CTaBNEHNs FOCYAapCTBEHHON yCayru.
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TeuyeHne 1 paboyero OHSA CO AHA MOMYyYeHUs OT AO/MKHOCTHOrO vua YupexmaeHus,
OTBETCTBEHHOr0 3a 3KCMepTU3y AOKYMEHTOB, /IMYHOrO Aefna nonydvartens nocooms Ha
[0paboTKy YCTpaHAeT 3aMeyvyaHus W nepefdaeT /IMYHOE Aefio Mosiyyatens nocooms
[IO/HKHOCTHOMY NNLY YUpeXkaeHus, OTBETCTBEHHOMY 3a 3KCMepTU3y LAOKYMEHTOB.

3.4.5. JOMKHOCTHOE /MU0 YUpexkaeHus, OTBETCTBEHHOe 3a 3KCMNepTusy
[IOKYMEHTOB, B Te4eHue 1 paboyero AHS CO AHA MOMYyYeHUss NMMYHOMo Aena nonyyarens
nocobus nocrie YCTpaHeHWs 3amMeyvyaHuiA OT  [JO/MKHOCTHOrO nua  YupexzaeHus,
OTBETCTBEHHOr0 3a BBOA MHMOpMauum B 06aly [daHHbIX YuUpeXAeHusi, MoAroToBKYy
NpoeKkTa pelweHnss 06 OTKaze B MNPeAOCTaBNeHUM  TFOCYAApCTBEHHOW  YCNyru
OCYLLECTBNAET afAMUHUCTPATUBHbIE AENCTBMS, MPEAYCMOTPEHHble MNYHKTOM 3.4.2 -
3.4.3 AAMVHUCTPATMBHOIO pernameHTa.

3.5. TIPUHATUE PeLLUEHNs 0 NPeAOCTaBIEHUM FOCYaPCTBEHHOI YCYrn, 0TKase B
NpefoCTaBNEHUN TOCYAaPCTBEHHON YCyrn

3.5.1. OcHoBaHMeM [nA Hayana WUCMOSHeHUS afMWUHUCTPATMBHOW npoueaypbl
ABNAETCA MOSyYeHNE PYKOBOAUTENEM YUpeXAeHUs MO0 MHbIM YMOTHOMOYEHHBIM UM
MUOM  OT [O/DKHOCTHOIO /Mua  YupexieHus, OTBETCTBEHHOro 3a 3KCnepTusy
[AOKYMEHTOB, /IMYHOr0 Aiena nosy4yarens nocoous.

3.5.2. PykoBoautenb YupexaeHus nnbéo WMHOe YMNONHOMOYEHHOE WM /INLO B
TeueHne 1 paboyero AHSA CO AHA MOMYYEHMS OT AO/HDKHOCTHOrO Nvua YupexaeHus,
OTBETCTBEHHOIO 3a 3KCMEePTM3Yy AOKYMEHTOB, IMYHOIO [ena nosyyarens nocoous:

- paccMaTpuvBaeT LOKYMEHTbI U MaTepuasibl IMYHOIO Aena nosy4vaTens nocoous;

- TMPOCTaBMSET  JIMUHYKO  MNOAMUCbL  Ha  peleHUn O  NpeLoCTaB/IEHUM
rocyfapCTBeHHOM Yycnyrm nmbo Ha [ABYX 3K3eMMnsApax pelleHus 06 OTKase B
NpefoCTaB/ieHNN TOCYAAaPCTBEHHOMN YCYTU U OTTUCK MevaT YupexaeHus;

- MepeaaeT NIMYHOE AeNo nony4yaTens nocooms LOMKHOCTHOMY /MLy YUpeXxXaeHus,
OTBETCTBEHHOMY 3a MpPUeM AOKYMEHTOB W PerucTpaunto 3asaB1eHns;

- MepefaeT OAMH  3K3EMMNIAP peleHns 06 OTKase B MpefoCTaB/eHun
rOCYAapCTBEHHON YCNyrn, [LO/MKHOCTHOMY /MLy YUpeXxieHus, OTBETCTBEHHOMY 3a
[1leNnonpoun3BoACTBO.

3.5.3. [10/MKHOCTHOE NIULI0 YUpeXkaeHWs, OTBETCTBEHHOe 3a NpueM JOKYMEHTOB U
PerucTpaumio 3asBneHns, B TeueHne 1 paboyero AHA CO AHA MOMYYEHWUA NMYHOIO fena
nosiyyartenis nocobms OT PYKOBOAUTENSA YUpexaeHus Nnbo MHOro YnolHOMOYEHHOro
UM NnLa:

BHOCUT faTy W cofepXaHWe MPUHATOrO peLleHns O NpPeaocTaB/IeHnN
rocyfapcTBeHHOW ycnyru (OTkase B MpefocTaBNeHWM TFoCyLapCTBEHHOW YCiyru) B
YKypHan perucTpaummn 3asBfieHUiA 0 HaszHadeHun nocobuid (MpunoxkeHre Ne 8) B 6asy
[aHHbIX Y4pexxaeHus,

COOOLIAeT COfepXKaHWe MNPUHATOrO  pelleHns O  MpefoCTaB/ieHNM
roCyAapCTBEHHOW YCNYyrv 3asaBUTENO MO TeneqOoHy WM 3MEKTPOHHOW Mo4yTe npu
Ha/IM4yMM COOTBETCTBYIOLLETO YKa3aHUA B 3aB/IEHUM,

- B CNlyYae ecnv 3asBfieHVe U LOKYMeHTbl MoyyeHbl B 3/IEKTPOHHOM BUAE U B
3a9B/IEHMN O Ha3Ha4yeHWM Mocobust ObII0 YKa3aHO Ha Heob6XOAMMOCTb Hanpas/eHWs
MPUHATONO peLleHnss O NPefOoCTaB/IEHUN  TOCYLApCTBEHHOM ycnyrn (OTkase B
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NpeaocTaBNeHNN FOCYAAPCTBEHHOW YyCnyrn) B (hOpMe 3MEeKTPOHHOrO [I0KYMeHTa
opmMMpyeT B 3MEKTPOHHOM  BUAE TMPUHATOE pelleHne O  MPeaocTaBieHUu
rocyjapCTBEHHOM ycnyru (0TKase B NPeoCTaBNEHNN FOCYJapCTBEHHON YCyrn) nyTem
W3rOTOBMIEHUSI CKAHKOMUW, MOAMUCLIBAET €ro  YCUIEHHOW  KBa/IM(ULMPOBAHHOM
9NEKTPOHHOM MOAMMUCHI0 YMOSIHOMOUYEHHOTO fMLA YUpPeXJeHUs W HanpasfiseT ero
3a8BUTENIO.

3.5.4. [lOMKHOCTHOE NIMLI0 YUpexKaeHns, 0TBETCTBEHHOE 3a Ie/IONPOV3BOACTBO, B
TeyeHve 1 pabouyero AHS CO AHS MOMYUYEHUst OIHOMO IK3EMMsPA PeLleHnst 06 OTKase B
NpefoCTaBeHNN FOCYJAPCTBEHHON YCYr OT PYKOBOAWUTENS YUpPEXAEHUS 60 UHOTO
YMO/IHOMOYEHHOIO VM /L@ PErucTPUPYET PeLleHWe B 3MEKTPOHHONM 06ase AaHHbIX
NCXOMSALLEIA KOPPECMOHAEHUMN W HanpaBnseT 3asBUTENO  MPOCTbIM  MOYTOBbIM
OTMPaB/IEHNEM.

4. POPMbl KOHTPOJ1A 3A NCTTOJIHEHVEM
AOMUNHVNCTPATVBHOIO PEIMTAMEHTA

411 TopsA0K OCYLLECTBNEHNST KOHTPO/A 3a COG/IOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMU A0/HKHOCTHBLIMU NIMLIAMWN MOSTOXEHNIA aAMUHUCTPATUBHOIO
PErnaMeHTa U UHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHAB/INBAOLLMX
Tpe6oBaHMA K MpeaocTaB/IeHNIO roCYAapCTBEHHONM YCYTU, a TAKXKe 3a NPUHSATUEM
PELLEHWNA OTBETCTBEHHbLIMU A0/HKHOCTHBLIMU NINLIAMU

4.1.1. KOHTpO/b 3a CO6M0eHNEM NeACTBUMN, onpeaeneHHbIX
aAMUHUCTPATUBHBIMW NPOLeAypaMn No MpPefoCTaB/IEHNIO TOCYAaPCTBEHHOWN YCyTy, U
NPUHATUEM  PELUEHUA  JO/DKHOCTHBIMW  IMLIAMM  OCYLLECTB/ISIET  PYKOBOAMTESb
YupexaeHus Win UHoe yrnosHOMOYeHHOe UM JO/MKHOCTHOE L.

JO/MKHOCTHbIE /MU HECYT MEepCOHaIbHYK OTBETCTBEHHOCTbL 3a MOJHOTY,
NpaBWIbHOCTb BbIMOMHEHUS UMW aAMUHUCTPATUBHBIX NPOLeayp.

4.1.2. KOHTPO/Ib OCYLLECTBNAETCA NyTeM MPOBELEHMS NPOBEPOK COONIOAEHNSA U
UCMOSHEHWS [O/MKHOCTHBLIMU NNLAMW  YUPeXXAeHNA MOSIOXKEHNIn afAMUHUCTPATUBHOIO
pernaMeHTa, MHbIX HOPMaTMBHbIX MPaBOBbLIX akTOB Poccuiickoin deaepauun.

KOHTPO/Mb NOMHOTBI W KayecTBa MNpPeAoCTaB/eHMst TOCYAapPCTBEHHON YCyru
BK/IOYaeT B Cebsi MpoBefeHMe MPOBEPOK, BbISB/IEHNE W YCTPaHeHMe HapyLUeHWA Mpas
rpaxaaH, pacCMOTPEHUe, MPUHATME PeLUeHniA 1 MOArOTOBKY OTBETOB Ha ObpalleHus
rpaxkaaH, cofepkallue Xanobbl Ha pelleHus, aencTeua (6e34encTBre) AOMKHOCTHBIX
NIALL.

4.2. TlopsigoK v NepuoanyHOCTb OCYLLIECTBIEHMS MIAaHOBbLIX U BHEM/1aHOBbIX
NPOBEPOK MOMHOTbI U KayecTBa NpefocTaB/IEHNSA TOCyAapCTBEHHOM YCYru, B TOM
ymncie NOpsALoK M POPMbl KOHTPOA 3a MOSIHOTOM N Ka4ecTBOM MNpeaoCcTaB/leHUs
rocyaapCTBEHHOWN YCyru

4.2.1. NnaHoBble MPOBEPKU OCYLLECTBNAOTCA MpeAcTaBUTeNnssMM MuHUCTepCTBa
Ha OCHOBAHMMW NepPCMNeKTUBHbLIX MNAaHOB pPaboTbl. MOryT MPOBOAUTLCS BHEMIAHOBbIE
MPOBEPKM MOMHOTLI M KayecTBa NpefoCTaBNeHNS FOCY1apCTBEHHOW YCNyru.
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42.2. Tpn npoBepKe paccMaTpMBalOTCS BCE BOMPOCbl, CBSI3aHHblE C
NPeOCTaBNEHNEM  TOCYAApPCTBEHHOM  ycnyr  (KOMM/EKCHbIE — MPOBEPKK), UK
OTAeNbHble BONPOChI (TeMaTUYeCKMe NPOBEPKK).

4.2.3. TlpoBepKM MOMHOTbI W KayecTBa MNPefoCTaB/ieHMs TOCYaapCTBEHHONA
YCyrn OCYLLECTBAAKTCA MO MOPYYEHUO pykKoBoauTenss MWHMCTEpCTBA WM MHOTO
YMO/IHOMOYEHHOTO M 0/MKHOCTHOMO LA, 0(hOPM/IIEMOrO MPUKA30M.

Pe3ynbTaTbl OOPMSIOTCA B BUAE aKTa, B KOTOPOM OTMEYatTCst BbISBIEHHbIE
HECOOTBETCTBMS HACTOSILLLEro AAMUHUCTPATMBHOIO PernameHTa v NpeanoXeHus no ux
YCTPaHEHWIHO.

AKT NOANUCLIBAOT AO/MKHOCTHbIE /LA, Y4acTBOBAaBLUME MPWU NPOBEAEHWN
MPOBEPKMN.

4.2.4. To pe3ynbTaTaM NPOBEAEHHbIX MPOBEPOK, 0(OPM/IEHHbIX JOKYMEHTa/IbHO
B YCTaHOB/IEHHOM TOPSAKe, B CHy4yae BbISIBNEHWUS HapyLUeHWIA MpaB 3asBUTeNei
pyKoBOAMTENb MUWHMCTEPCTBA WM MHOE YMOMHOMOYEHHOE WM AO/MKHOCTHOE ML
HanpaB/sSeT PYKOBOAUTENO YUpeXaeHWUs MPeasioXeHns 06 YCTPaHEHUM BbISBNEHHbIX
HEeJ0CTaTKOB U NPUBMEYEHNN BUHOBHBIX ML, K AUCLIMNINHAPHOW OTBETCTBEHHOCTH.

4.3. OTBeTCTBEHHOCTb AO/HKHOCTHbIX NINL, YUPeXxXaeHW 3a peLleHns n
AencTBnA (6e3fencTeme), NPUHUMaeMble (OCYLLECTB/ISIEMbIE) B X0je
npefocTaBNeHNsA rocyAapCTBEHHOM YCyru

4.3.1. JOMKHOCTHblEe NMLa YUpeXaeHus, OTBETCTBEHHblE 3a MpefocTaB/ieHue
rOCyAapCTBEHHON YCNyru, B TOM 4uC/ie 3a KOHCY/bTUPOBaHME, HECYT MepPCOHa/IbHYHO
OTBETCTBEHHOCTb 3a MpefOoCTaBfieHWe TOCYAapCTBEHHOW YCMyru, HepasrfalleHve
MepcoHa/IbHbIX CBEAEHWI MoslyyaTeneid nocobms.

[MepcoHa/lbHass OTBETCTBEHHOCTb 3a COOMOAEHMEM [O/HKHOCTHBIMU  IMLAMM
YupexaeHus TpeboBaHWMiA HacToALEero AAMUHUCTPATUBHOIO perniaMeHTa 3akpenseHa B
OO/MKHOCTHBLIX  pernameHTax  (MHCTPYKLUMAX),  YTBEpXAaeMblX  PYKOBOAUTENEM
YupexxgeHns Unn MHbIM YNoHOMOYEHHbIM UM INLIOM.

4.3.2. [O/MKHOCTHOE /NNUO Yupex[eHusd, OTBETCTBEHHOE 33 MNpPUEM U
KOHCY/bTUPOBaHME TpaXKaaH, HeceT MepCoHa/lbHYH0 OTBETCTBEHHOCTb 3a MOJSHOTY,
rPamMoOTHOCTb W AOCTYMNHOCTb MNPOBEAEHHOIO KOHCY/IbTUPOBaHUS.

JOMKHOCTHOE NULO YupexaeHus, OTBETCTBEHHOE 3a MpuemM U pernctpalumio
3aABNeHNA W [OKYMEHTOB, HEeCeT MepCoHa/lbHYH0 OTBETCTBEHHOCTb 33 MpuUeM
AOKYMEHTOB [/19 MpPefoCTaB/IeHMst TOCYLAPCTBEHHOW YCyru B COOTBETCTBUM C
TpeboBaHWAMM HacToAWero AAMWHUCTPATMBHOIO perniaMeHTa, 3akoHoJaTe/bCTBa
Poccuiickoin defepaumn.

JOMKHOCTHOE NIMUO  YupeXaeHusd, OTBETCTBEHHOe 3a BBOA WHQopmauun o
3adBMTeNe B 0a3sy [aHHbIX YupeXAeHus, MOArOTOBKY MPOEKTOB PeLUeHnA O
NpefoCTaB/ieHN  rocyfapCTBeHHOM ycnyrm u  (hOPMUPOBaHWE  JIMYHOTO  Jena
nonyyatens rocyfapCTBeHHON YCNyru, HeceT MepCcOHaNbHYH0 OTBETCTBEHHOCTb 3a
MPaBUIbHOCTL UM KOPPEKTHOCTb BBOAA MHMopMauuy B 6a3y [aHHbIX YupexzaeHus,
OCYLLECTB/IEHME  MEXBELOMCTBEHHOrO  B3aUMOAEWCTBMA  NpU  MPeAocTaBieHUN
rOCYLAapCTBEHHbIX  YCMYr, COOMOLEHNE  CPOKOB, YCTAHOBJIEHHbIX  HACTOALLMM
AAMVHNCTPATMBHLIM PerfiaMeHToM, 3aKOHOAaTe/IbCTBOM Poccuiickon ®efepaunil.
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[OMKHOCTHOE NNL0 YUpeXxeHns, OTBETCTBEHHOe 3a 3KCMepTu3y [OKYMEHTOB,
COAepXalMxcd B JIMYHOM fene Mosyyartens nocobus, HeceT MepCcoHasIbHYHO
OTBETCTBEHHOCTb 32 9KCMEepTU3y [JOKYMEHTOB, 3aKOHHOCTb W 060CHOBAHHOCTb
MPUHUMAEMbIX  PELUeHWNA, COONIOAEHNEe  CPOKOB,  YCTAHOB/IEHHbIX  HACTOALLMM
AAMVHUCTPATMBHLIM PernaMeHToM, 3aKOHO4AaTe/lbCTBOM Poccuiickon ®Pefepaunil.

JO/MKHOCTHOE NNLO YUpexkaeHusl, OTBETCTBEHHOe 3a AeN0Npon3BOACTBO, HeceT
MepCoHa/IbHYt0 OTBETCTBEHHOCTb 3a OCYLLECTB/IEHWE [e/I0NpPOn3BOACTBA.

4.3.3. KoHTponb 3a  CcO6MOfeHVMEM  MOCNefoBaTe/lbHOCTN  LeiCTBUNA,
onpefenieHHbIX  aAMUMHUCTPATMBHLIMK  MpouedypaMu MO MNPefoCTaB/IEHNIO
rocyfjapCTBeHHOM  YCIyrm U NPUHATMEM  PELUeHMId  [O/MHKHOCTHbIMK  NALAMMK,
OTBETCTBEHHbIMW 32 MPVEM W MOArOTOBKY [OKYMEHTOB, OCYLLECTBMSET PYKOBOAUTESb
YupexaeHus.

4.4, TpeboBaHMS K MOpSAAKY U (hopMaM KOHTPO/IS 3a NpefocTaB/ieHNeEM
rocylapCTBEHHOW YC/Iyr, B TOM YUC/IE CO CTOPOHbI FpadKaaH,
NX 06beIMHEHNA N OpraHn3aumii

KoHTponb 3a npepocTaBneHVeM rOCyAapCTBEHHOM YCyru, B TOM 4uCie CO
CTOPOHbI rpaXkaaH, MX OObeAMHEHWA W OpraHM3auUuii OCYLLECTBSETCA MOCPeACTBOM
OTKPbITOCTU  AEATENbHOCTU  YupexaeHuin, MuHUCTepcTBa Npu  NpeaocTaBneHNN
rocylapCTBEHHOW  YCMyru, MNOMYYeHUs MOMHOW, aKTyalbHOW W [AOCTOBEPHOW
MHopMaUMM O Mopsake MNpefocTaB/eHNS rOCYAapCTBEHHOW YCYyrM N BO3MOXXHOCTU
oocyfebHOro  paccMOTpeHWs  obpauwleHMd  (kanob) B npouecce  MosyyeHus
rocyapCTBEHHOW YCNyTH.

S. ,EI,OCY,EI,EBHI::II/I (BHECY,EI,EBHI:)II/I) MNOPAANOK OBXXAJTOBAHUNA
PELLIEHWIA N IENCTBUI (BE3AENCTBUA) MUHUCTEPCTBA,
YUPEXAEHUA, MPEAOCTAB/TAOLWENO NOCYAJAPCTBEHHYHO
YCNYry, AOJHKHOCTHbLIX 1Y, YYPEXXOEHUA

5.1. 3asButenb BrpaBe MofaTb >anoby Ha peweHve W (Uan) [OencTeume
(6e3pmeinicTBre) MUHUCTEPCTBA, YUpeXAeHus, LOMKHOCTHbIX vy, MUHUCTEPCTBa,
YupexaeHusi B Xofe NpeaocTaBeHns rocy4apCTBeHHOM YCnyru (fanee - »xkanoba).

5.2. 3a#BuTeNb MOXET 00paTtUTbCA C Xasiobor, B TOM 4uUCNe B CleLyHLwmx
cyyasnx:

1) HapylleHVe CpoKa perucrTpauumn 3anpoca 3adBuTeNs O MpefocTaB/eHnn
rocylapCTBEHHOIN YCNyru;

2) HapyLUeHWe CpoKa NpeaocTaBeHNs roCyAapCTBEHHON YCNYru;

3) TpeboBaHWe Yy 3aABUTeNS AOKYMEHTOB, He NPeAyCMOTPEHHbLIX HOPMAaTUBHbLIMM
NpaBoBbIMX akTaMn Poccuiickoili Pefepaumn, HOPMATMBHbLIMK MPaBOBLIMU aKTaMu
MypmaHckon 06nactn Ana npefocTaBneHns rocy4apCTBEHHON YCyTu;

4) 0TKa3 B MpuvemMe [AOKYMEHTOB, MpeAocTaB/ieHMe KOTOPbIX MPesyCMOTPEHO
HOPMaTMBHbLIMW  NPaBOBbLIMW  akTaMn  Poccuitickoin  degepaumn, HOPMATUBHbLIMM
NMpaBoBbIMM akTaMu MypMaHCKON 0651acTu 419 MpefocTaB/eHns rocyAapCTBEHHOW
YCNyrun y 3asaBuTens;
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5) oTKa3 B NpefoCTaB/ieHNM FOCYAapCTBEHHON YCNYru, ec/ii OCHOBaHMS OTKasa He
npesycMoTpeHbl (hefepasibHbIMUM  3aKOHaMW U MPUHATLIMWA B COOTBETCTBUM C HUMM
MHBbIMW HOPMATMBHbLIMM MPaBOBbIMW akTamu Poccuiickoin deaepaumm, HOPMATUBHBLIMM
NpaBoBbIMW akTaMn MypMaHCKOW 06/1acTu;

6) 3a TpeboBaHME C 3adABUTENS MPW NPeLOCTaB/EHUN TOCYAAPCTBEHHOW YCNyru
nnatbl, He MNPeAyCMOTPEHHOW HOPMATMBHbLIMK MPaBOBbIMU aKTamy  POCCUIACKON
defepayun, HOpMaTUBHBIMK MPaBOBbIMK akTaMu MypMaHCKOi 06/1acTu;

7) OTKas opraHa YupexpgeHus, MUHUCTepPCTBa, [AO/HKHOCTHOrO /fMua opraHa
YupexgeHus, MUHUCTepCTBa B MUCMpPaBieHWN AOMNYLEHHbIX OMneyaTok M OLMOOK B
BblaHHbIX B pe3y/ibTaTe MpefoCTaB/IeHMs TOCYLapPCTBEHHON YCNyrn JOKYMeHTax nnbo
HapyLLUEeHVe YCTaHOB/IEHHOM0 CPOKa TaknMX UCMpPaBIeHuiA.

5.3. JKanoba paccmaTpuBaeTCqd YuUpexiaeHMem npyv HapyLleHUn nopsaka
NpefoCTaBNeHnss TOCYAapCTBEHHOM YCnyru, BCNeAcTBMeE fAeicTBUn (6e34encTBuA)
YupexaeHus, ero JOMKHOCTHbIX NnL,

YKanobbl Ha peLleHns, NPUHATbIE PYKOBOAUTENEM YUpeXAeHus, MoLatoTCs B
MMWHUCTEPCTBO COLMAIbHOMO pa3BuTnAa MypmaHCKoW 0bnacTu.

5.4. PekomeHgyemas hopma Xanobbl npusefeHa B MNpunoxeHun Ne 13, XKanoba
[O/KHA coflepXarTb:

1) HaumeHOBaHWe oOpraHa, MPeAOCTaBAIOLWEr0 rOCYLAPCTBEHHYIO YCAyry,
[AO/DKHOCTHOrO /iua opraHa, NpeAoCcTaB/AOWEro rocyfapCTBEHHYHO Yycnyry, nnbo
rocylapCTBEHHOIO C/yXallero, peweHns ©n aelcTena (6e30ecTBME)  KOTOPbIX
obXanyrTcs;

2) (hamununio, UMms, 0TdyecTBO (MocnedHee - MPU HaJMYMK), CBEAEHUS O MecCTe
XXUTENbCTBA 3adBUTENS - (PU3MYECKOro nnua 1Mbo HaumeHOBaHWeE, CBEAEHMS O MecTe
HaXOX/AeHNA 3a9BUTENS - FOPUANYECKOrO NnLa, a Takke Homep (HoMepa) KOHTaKTHOro
TenehoHa, agpec (agpeca) 3/1EKTPOHHOM NOYTbI (MPU HANIMYUKM) U NOYTOBbLIA afpec, Mo
KOTOPbIM A0/KeH ObITb Hanpas/ieH OTBET 3aABUTESHO;

3) cBefeHuss 06 OGXKayembIX pelleHusX U AeicTBusax  (6e3menctemm)
YupexzaeHus, LO/HKHOCTHOro vua YupexxaeHust 6o rocyAapCTBEHHONO CNyXKalllero;

4) [oBOAbl, HA OCHOBAaHUW KOTOPbIX 3aABMTE/Ib He COrfaceH C peLleHveM W
feinctenem (6e30eCTBMEM) YUpeXkaeHus, AO/MKHOCTHOIO nuua YupexaeHus nméo
rocyfapCTBeHHOr0 Ccry>kallero. 3asButenieM MOryT OblTb MpefcTaBfieHbl LOKYMEHTI
(Npn Hannumn), NoATBEPXKAAIOLLME AOBO/AbI 3aBUTENS, MO0 1X KOMUK.

55. B pocynebHoM (BHecyaebHOM) ropsigke 3asBUTENN  WUMEKT  MpaBo
06paTUTLCA C Xanoboi B YupexneHne, MWHWUCTEPCTBO B MUCbMEHHOW (hopme Mo
noyTe, Yepe3 MHOMOMYHKLUMOHA/bHBIA LEHTP, C WCMOMb30BaHNEM WH(OPMALMOHHO-
TENIEKOMMYHUKALUMOHHON CeTU  «VIHTEpPHET», O(UUMaIbHOIO WHTEPHET - caWTta
MuHMCTepCTBA WHTEPHET - nopTana «[paBuTeNbCTBO MypMaHCKoin 06nacTu»,
Oo(MUMaNbHOrO MHTEPHET - calita YupexaeHus, EAMHOro noprtana, pervoHabHoro
nopTana, a TaKxxe npy NPoBeAeHUM IMYHOTO Npuema rpakaaH.

Mpvem  >kanob  OcyLlecTBAsieT  YMO/HOMOYEHHOe  [O/DKHOCTHOE /L0
MWHMCTEPCTBA, YUPeXeHUs B COOTBETCTBUM C rpapkom paboTbl, YKa3aHHbIM B
[MpunoxeHun Ne 4 K ADMUHUCTPATUBHOMY PErnameHTy.

Afpeca YupexzaeHuin 1 MuH1CTepcTBa ANa Hanpas/ieHNA »Kaniobbl NpyBeAeHb! B
[MpunoxeHun Ne 1 K AGMUHUCTPATUBHOMY PErIaMEHTY.



B a1eKTpoHHOI thopme >kanioba MOXKET ObITb NMoAaHa 3asBUTeNIeM MOCPeLCTBOM:
- MH(OPMALNOHHO-TENEeKOMMYHUKALMOHHOW CETU «HTEPHET;
- o(mupmanbHOro carita MMHUCTEPCTBA, YUpexaeHus;
- EpnHoro noptana;
- PervoHasibHoro noprtana.

Ajpeca 419 Hanpas/ieHNs »anob B 3/IEKTPOHHOM BUze:

- M0 3neKTpoHHoI noute (MpunoxxeHne Ne 1K AAMUHUCTPATUBHOMY PernameHTy);
- http://210.gosuslugi.ru.

5.6. XKanob6a, noctynueLas B MMHUCTEPCTBO, YUpexxaeHne Unm A0MKHOCTHOMY
nmuy B (hOpMe 3/M1eKTPOHHOIrO [JOKYMEHTA, MOAJIEXUT PacCMOTPEHU0 B MOPAAKe,
YCTaHOB/IEHHOM HaCTOALMM ALMUHUCTPATUBHbLIM PEr/IaMEHTOM.

Mpn nopadye >kanobbl B 3NEKTPOHHOW (hopMe LOKYMEHTbI, YKa3aHHble B MyHKTe
5.8.3 AIMUHMACTPATUBHOrO pernamMeHTa, MOryT OblTb MpefcTaBfeHbl B (opme
3NIEKTPOHHbIX [JOKYMEHTOB, MOAMMUCAHHbLIX 3/1EKTPOHHOW MOAMWCHIO, BWA KOTOPOW
NpesycMOTPeH 3aKoHofdaTeNbCTBOM Poccuitickoin depepaumun, npyu 3TOM [JOKYMEHT,
Y0CTOBEPAIOLLMIA IMYHOCTbL 3as8BUTENSA, He TpebyeTcs.

5.7. MNHUCTEPCTBO, YupexaeHne obecrneynBaet:

- OCHalLeH1e MeCT npuema xanoob;

- MH(opMMpOBaHUe 3adBUTeNe O MOpsAKe 06XKanoBaHWUSA PeLUeHUA U LeCTBUN
(6e3neiicTBMSA)  OpraHoB,  MPefOCTaBNAOWMX  FOCYAApCTBEHHble  YCayru, WX
[O/MKHOCTHBIX /ML, NIM60 rOCYAapPCTBEHHbIX TPAXAAHCKMX CYXKaLmMX MOCPeACTBOM
pasMeLLeHns MHJopmMaLmMM Ha CTeHJax B MecTax MpefoCcTaBfieHns rocyLapCTBEHHbIX
YCNYT, Ha UX oPrLMaNbHbIX caiiTax, Ha permoHaibHOM MopTale;

- KOHCY/IbTUpOBaHWe 3asBUTENeN 0 NOpsaLKe 06XKanoBaHWUA PeLleHnid 1 OeACTBUN
(6e3neincTBMSA)  OpraHoB,  MPefoCTaB/AOWMX  TOCYLApCTBEHHblE  YCAyru, WX
[O/MKHOCTHBIX NINL, IN60 TOCYAAPCTBEHHBIX MPaXAAHCKUX Cy)XXawmx, B TOM YUC/e Mo
TeneoHy, 3NIEKTPOHHOI MoYTe, NP IMYHOM MPUEME;

- 3aK/NOYeHWe CorfaleHnid O B3aMMOAEWCTBUM B YaCTU  OCYLLECTB/IEHNUS
MHOTO(DYHKUMOHA/IbHBIMU  LIEHTpaMKM  npuema kafiob U Bblgayn  3adBUTENAM
pe3ynbTaToB PacCCMOTPEHMS XKanoo;

- (popmupoBaHMe M NpeACcTaB/ieHMe exekBapTasibHO B Annapat [pasuTtenbcTsa
MypmaHCKOM 06/1aCT OTYETHOCTU O MOJYYEHHbIX U PACCMOTPEHHLIX Xasiobax (B TOM
4mncne 0 KOJIMYECTBE YA0BMETBOPEHHbLIX U HEYOB/IETBOPEHHbIX XKasoob).

5.8. OcHoBaHMeM /19 Hadana npouegypbl fgocyaebHoro (BHecyaebHOro)
obXanoBaHuA peweHns U feinctemsa (6esgencteusl) MUHWUCTEPCTBA, YUpeXxaeHus,
NPefoCTaBNAOWEro rocyfapCTBeHHYHO YCAyry, ero A[O/DKHOCTHbIX /UL, SBAAETCA
MosilydeHne OT 3asaBUTENSA XKaslobbl B NMUCbMEHHON (opme (B TOM yucie npu MYHOM
npremMe) WM B 3/IEKTPOHHOM BUJE.

5.8.1. PykoBoauTens MUHUCTEPCTBA, YUPEXXaeHNsa UM UHble YNoSTHOMOYEHHbIe
MM [O/DKHOCTHbIE NNLA MPOBOAAT JINYHBIA MpUeM 3asBUTENEN MO NpeABapUTe/ibHON
3anuncum.

5.8.2. TlpefBaputesibHas 3anucb 3asBUTENIE  MPOBOAUTCA NPU  JINYHOM
obpallleHnn, C WCNOoNb30BaHMEM CPeACTB Tened)OHHOM CBA3W, MH(OPMALMOHHO -
TENEKOMMYHUKAUMOHHBLIX — CeTeld  obwero  nonb3osaHusi. Homepa  Tened)oHOB,
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3/IEKTPOHHbIE afpeca MWHUCTEPCTBA, YUPeXAEeHWn MpuBedeHbl B  MPUIOXEHUN
No 1, pasmvelleHbl Ha WHTEpHET - canWTe MWHWUCTEPCTBA WHTEPHET - MopTaia
«[MpaBnTeNLCTBO MypMaHCKo 061acTu»: http://minsoc.gov-murman.ru

JOMKHOCTHOE /MU0 MUHUCTEPCTBa, YUpexeHWns, OCYLLECTBAAIOLLEE 3anuchb
3adBUTeNed Ha NINYHBLIA NpyveMm, VHGOPMUPYET 3asBUTENS O AaTte, BPEMEeHW, MecTe
npvema, [O/DKHOCTM, (haMuMKM, WMEHM W OTYeCTBE  [O/DKHOCTHOIO  /Mua,
OCYLLECTB/IAIOLLETO NMPUEM.

[pn NMYHOM Npuvieme 3asBUTENb NPEABABNSET OKYMEHT, YAOCTOBEPSAIOLNIA ero
NMYHOCTb. Ha OCHOBaHWMM 3TOrM0 AOKYMEHTa [AO/HKHOCTHOE /NLO, OTBETCTBEHHOE 3a
OpraHuM3auMi IMYHOrO Mnpuema rpaxgaH, OMOPMASAeT KapTO4Ky JIMYHOrO npuemMa
rpaxgaHnHa (B 6ymakHOM U (Mnn) anekTpoHHom Buge) (MpunoxeHve Ne 14) u
3aHOCUT B Hee COfiepXKaHue »Kasiobbl 3asaBUTENS.

5.8.3. B cnyyae, ecnn anoba nofaetcs yepes NpeactaBuUTeNs 3aaBUTENS, Takke
NpeacTaBNAeTca [LOKYMEHT, [MOATBEPXKAAIOWMA  MOMIHOMOYMS HA  OCYLLECTB/IEHME
OEACTBUA OT WMeHM 3asBuTens. B kayecTBe [OKYMeHTa, MOATBEPXKAAOLLErO
MO/THOMOYMA HA OCYLLECTB/IEHNE [elCTBMIA OT WMEHU 3asdBUTENA, MOXEeT OblTb
npeLcTaB/ieHa:

a) othopM/IeHHast B COOTBETCTBUN C 3aKOHOAATeNIbCTBOM Poccuiickon defepaunm
L0BEPEeHHOCTb (419 (hU3NYECKMX NnL);

6) ohopmneHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon deaepaumm
[OBEPEHHOCTb,  MOAMWCAHHAs PYKOBOAWTENIEM  3afBUTENIA WA WHBbIM  JIMLOM,
YMNO/IHOMOYEHHbIM Ha 3TO B COOTBETCTBUM C 3aKOHOM W Y4peauTebHbIMU
AOKYMeHTamu (4159 FOPUANYECKMX JINLL);

B) KOMMWA pPeLLeHns 0 HasHa4YeHUN nim 06 M3bpaHnK 60 NprKasa 0 HasHaYeHUK
(h13MYECKOro NnLa Ha LO/MKHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe (P13nyecKoe INLO
06/1afaeT NpaBoM [AelCTBOBaTbL OT MMeHM 3asaBUTeNsA 6e3 JOBEPEHHOCTH.

5.8.4. 3adBuTE/Ib MMEET BO3MOXHOCTb 3arnpocuTb B MUHUCTEPCTBE, YUpexaeHUm
MH(OPMAUMIO M LOKYMEHTbI, HeobxoAuMble [Ans 000CHOBaHWA W PacCMOTPEHUS
Xanoobl.

5.8.5. TlncbMeHHble >Kanobbl rpaxiaH, MPUHATbIE B XOAe JIMYHOIO nprema,
nojanexar perncTpauuym 1 pacCMOTPEHUID B YCTaHOB/IEHHOM afMWHUCTPATUBHbIM
pernameHToM nopsigke. O NPUHATAM NUCbMEHHON >Kasniobbl 3adBUTENs LO/MKHOCTHOE
NNLO0, NPOBOAMBLUEE J/IAYHBIA MPUEM TpaXkaaH, MPOU3BOAUT 3anuCb B KapTOYKe
NMYHOTO MpremMa rpaxaaHrHa 1 nepefaeT ee 4O/MKHOCTHOMY NULLY, OTBETCTBEHHOMY 3a
[e/T0NpPon3BOACTBO, B TeYEHNe OAHOro paboyero AHs.

[JOMKHOCTHOE /1ML, OTBETCTBEHHOE 3a [e/10NPOn3BOACTBO, 06543aHO:

- 3apeructpupoBarthb Xanoby B CO0, xypHasne y4yeTta npuema rpaxiaH;
- 0(hOPMUTL PacnmMCKy 0 NpremMe Xanoobl;
- nepefathb Xasioby pykoBoaMTeNt0 MUHUCTEPCTBA, YUpeXaeHus.

5.8.6. [JO/MKHOCTHOE /L0, OTBETCTBEHHOE 3a [efIonpon3BOACTBO, B AeHb

MOSTyYeHNs NCbMEHHOW >Kasiobbl, B TOM YKC/E B 3/1IEKTPOHHOW (OpMeE:

- pacrneyvarbIBaeT »asnoby, NoCTYNMBLLYIO B 3/IEKTPOHHOIN (hopMe;

- perucTpupyer xanoby B CO0, XypHane yyeTa npuema rpaxmiaH: npuceavBaeT
NOPSAKOBbLIA HOMEP 3anmMcK (BXOAAWMA HOMep); AaTy W Bpems npuema >Xanobbl C
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TOYHOCTbKO A0 MUHYTbI; (haMUIMIO U MHULUMaNbI UMEHW U OTYecTBa (HauMeHOBaHMe)
3adBuUTeNs; 06Llee KOMMYECTBO [AOKYMEHTOB W 00Llee KOMMYeCTBO J/INCTOB B
LNOKYMEHTaX;

- MpocTaBnsieT Ha >kanobe wrtamn MWHUCTEPCTBA, YUPEXOEHUS W YKa3blBaeT
BXOAALWMA HOMep (MAEHTMYHBLIA MOPSAKOBOMY HOMEPY 3anucu B KHWUIY Y4eTa
MOCTYNatoLLEA KOPPEeCnoHAeHUMW); Mpyu Mnocneaytowein pabote ¢ >kasobo Ha Bcex
aTanax ero pacCMOTPeHus 0653aTe/IbHa CCbIfIKa Ha BXOAALLMIA HOMEP;

- 0(hOpMJISIET PacMMCKy MO YCTaHOB/IEHHOW (hOopMe B ABYX 3K3eMnasapax, OfuH U3
KOTOpbIX nepefaeT 3asaBUTeNt0 (NpW NOCTYM/EHUA AOKYMEHTOB MOYTOM HanpaBnser
3adBUTENIO PacMMUCKy MOYTON B [EeHb perucrTpauum >anobbl), BTOPOA 3K3eMNAp
NPUKNagbIBaeT K NocTynuBLLEN XKasobe.

Pacnucka fo/mKHa cofepxXaTtb CeayoLLyo MH(opMaLumIo:

a) Aata npeacTaBieHns Xanobbl;

6) hammnna 1 MHULUMAbI UIMEHW M OTYeCcTBa (HaMMEHOBaHWE) 3aiBUTeNS;

B) nepeyeHb AOKYMEHTOB, C yKazaHMeM WX HaMEHOBaHUSI N PEKBU3UTOB,

) KO/IMYECTBO /INCTOB B KXXAOM AOKYMEHTE;

1) BXOAALMIA HOMEP;

e) hamunusi, UHUUMaNIbl UMEHM W OTYECTBa WM [AO/MHKHOCTb /iMUa, NPUHSBLUENO
OOKYMEHTbI, 1 ero NoAmnuch;

) Tened)oH, aipec 3/1EKTPOHHOM MOYTbI, MO KOTOPOW 3asBUTE/b MOXET Y3HaTb O
CTagun pacCMOTPEHMS JOKYMEHTOB.

[OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a [e/I0NPOM3BOACTBO, B TEYEHME OAHOro
paboyero AHA CO AHA perucTpaumm >anobbl nepeaaeTt NMPUHATYIO Xanoby C pacrnmcKoim
O MPUHATUN pPyKoBOANTENHD MUHUCTEPCTBA, YUpeXXaeHus.

5.8.7. Tony4mB NNCbMEHHYIO Xanoby 3asaBUTeNst pykosoauTenlb MUHUCTEPCTBA,
YupexzeHns HazHavaeT YMo/IHOMOYEHHOE Ha PacCMOTPeHVe >Kanobbl A0/MKHOCTHOE
J17]1Te}

5.8.8. YNONMHOMOYEHHOE Ha pPacCMOTPEHUE >Kanobbl AO0/MHKHOCTHOE N0
paccMaTpuvBaeT »anoby M B Cryyae, ecvM [0BOfbl, U3/I0XKEHHbIE B XKanobe, BXOAAT B
KOMMEeTeHUMIO MUHMCTEPCTBa, YUpeXaeHus NOoAroTaB/MBaeT MPOEKT peLleHns 06
Y[0B/IETBOPEHMMN >Kaiobbl MO0 06 OTKase B ee YAOB/IETBOPEHMM, a TakkKe MPOeKT
MOTUBMPOBAHHOIO MNUCbMEHHOIO OTBETA O MPUHATOM pyKoBoauTenem MUHUCTEPCTBA,
YupexieHus pelleHnn 0 pesynbTatax PacCMOTPEHWs >Xanobbl, M nepefaeT MX Ha
NOAMUCHL PYKOBOAMTENO MUHUCTEPCTBA, YUpPEXAeHNS.

5.8.9. Mo pe3ynbTataM pPaccMOTPeHUs Xanobbl pykoBoauTenb MUHUCTEPCTBA,
YupexxaeHus NpUHUMAaeT OfHO M3 CNeAYOWMNX PELLEHNIA:

1) yaoBneTBOpseT »anoby, B TOM uuc/ie B OpMe OTMEHbI NMPUHATOrO peLleHns,
MCNpaBneHns AOMYLLEHHbIX YupexaeHueM, MWHUCTEPCTBOM OMeYaTtoK M OWMOOK B
BblaHHbIX B pe3y/nbTaTe NpefocTaB/ieHNs rocyapCTBEHHON YCNYr JOKYMEHTaX;

2) 0TKa3bIBaeT B YA0B/IETBOPEHUN XKanoobl.

YKazaHHOe peLleHne npuHMMaeTcs B hopme akta MUHMUCTEPCTBa, YUpeXxaeHus.

He no3sgHee [HS, Crefytowlero 3a [AHEM MPUHATUA OAHOMO W3 YKas3aHHbIX
PELLUEHWNIA, 3asBUTENIO B MUCbMEHHON (hopme HanpaBnseTcs MOTMBMPOBaHHbLIA OTBET O
pe3y/nibTatax pPacCMOTPeHMs »anobbl. 0 >enaHuio 3asaBUTENA OTBET MO pe3y/bTaram
PaccMOTPeHUs Kaiobbl MOXeT OblTb NPEeACTaB/eH He MO3AHee AHA, CMeayloLlero 3a
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ANIeKTPOHHbIE afpeca MUHUCTEPCTBA, YUpeXxxaeHud npuBefeHbl B MPUIOXKEHUN
No 1, pasmelleHbl Ha WHTEpHET - canWTe MUWHUCTEPCTBA WHTEPHET - MopTaia
«[MpaBuTenbCTBO MypMaHckon obnactu»: http://minsoc.gov-murman.ru

[OMKHOCTHOE NUUO MUHUCTEPCTBA, YUpeXXAeHWsl, OCYLLECTB/ISIOLLIEE 3amiuchb
3aABUTENEN Ha NINYHBIA NpUeM, WHQOPMUPYET 3asBUTENA O darte, BPEMEHW, MecTe
npuvema, [LO/DKHOCTK,  aMuiMK, WMEHM WU OT4YeCcTBe  AO/DKHOCTHOrO  /Mua,
OCYLLECTB/AIOLLEr0 NPUEM.

[py NMYHOM npueme 3asBUTENIb NPEAbABNAET AOKYMEHT, YA0CTOBEPSIOLLNIA €ero
NMYHOCTb. Ha OCHOBaHMM 3TOr0 AOKYMeHTa [O/IXKHOCTHOE /MU0, OTBETCTBEHHOE 3a
OpraHu3auMio IMYHOro npuemMa rpaxgaH, O(OpPMIAET KapTOuKy JIMYHOrO npuema
rpaxgaHvHa (B OymakHOM W (Mnm) anekTpoHHOM Buge) (Mpunoxernve Ne 14) u
3aHOCUT B Hee CofiepKaHue »asiobbl 3asBUTeNS.

5.8.3. B cnyyae, ecny xanoba nofaeTcs yYepes npeAcTaBUTeNs 3asaBUTENA, Takke
NPeLCcTaBNAeTCA LOKYMEHT, MOATBEPXAAOLWMIA  MOTHOMOUYMA Ha  OCYLLECTB/IEHME
JEeACTBUA  OT WMeHW 3asBuTens. B kayecTBe [OKYMeHTa, MOATBEPXKAAOLLErO
MOSIHOMOYMS Ha OCYLIECTB/IEHME [EACTBUI OT WMEHW 3adBUTENS, MOXET ObITb
npeacTas/eHa:

a) othopmMneHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuidickon deaepaunm
[,0BEPEHHOCTb (419 (hM3MYECKUX NNLY);

6) ohopmieHHas B COOTBETCTBUWN C 3aKOHOAATENbCTBOM Poccuiickon deaepaumm
[OBEPEHHOCTb,  MOAMWCAHHAsA PYKOBOAUTENEM  3afBUTENs WM WHBbIM - JIMLIOM,
YMNO/IHOMOYEHHbIM Ha 3TO B COOTBETCTBMM C 3aKOHOM W Y4peauTesbHbIMU
AOKYMEHTaMu (4/15 FOPUANYECKUX NNLY);

B) KOMWS PeLLeHnst 0 Ha3HavYeHU Unm 06 n3bpaHum nnMbo nprikasa 0 HasHavYeHUu
(h131MYECKOro mua Ha AO/MKHOCTL, B COOTBETCTBUM C KOTOPbIM Takoe (hU3NYecKoe NnL0
06/1a1aeT NPaBOM [eMCTBOBATbL OT MMEHW 3asBUTeNs 6e3 JOBEPEeHHOCTMU.

5.8.4. 3aaBuTeNb MEET BO3MOXHOCTb 3arnpocuTb B MUHUCTEPCTBE, YUpexaeHUm
MH(opMaUMIo U AOKYMEHTbI, Heobxoaumble A8 060CHOBAHUA W PacCMOTPEHWS
Xanoobl.

5.8.5. TncbMeHHble Xanobbl rpaxgaH, MPUHATbIE B XOA4E /IMYHOIO MpUeMa,
nofanexar perncTpaumm un pPaccMOTPEHUID B YCTaHOB/IEHHOM aAMWHUCTPATMBHbLIM
pernameHToM nopsgke. O MPUHATUN MUCbMEHHOW >Xanobbl 3asaBUTENA [OKHOCTHOE
NALO, MPOBOAMBLUEE JIMYHBIA MPUEM TpakaaH, MPOM3BOAUT 3anuCb B KapTOYkKe
NMYHOTO MpriemMa rpaxaaHvHa 1 nepefaeT ee 4O/MKHOCTHOMY UL, OTBETCTBEHHOMY 3a
[e/TI0NPON3BOLACTBO, B TeYEHMe OAHOIo paboyero AHs.

JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a [1e/10NpPomn3BOACTBO, 0653aHO:

- 3apernctpupoBarts Xanoby B COA0, XypHasne y4yeTa npuemMa rpaxmiaH;
- 0(hOPMUTL PacruUCKy O NpuemMe Xanobbl;
- nepefaTb Xanoby pykosoauTento MUHUCTEPCTBA, YUpPeXaeHus.

5.8.6. [O/MKHOCTHOE /NML0, OTBETCTBEHHOE 3a [e/onpou3BOACTBO, B [eHb

MO/TyYeHUS NMUCbMEHHOI YKanobbl, B TOM YMC/IE B 3/IEKTPOHHON (POPME:

- pacrieyatbIBaeT )asioby, NOCTYNMUBLLYIO B 3/IEKTPOHHON (POPME;

- peructpupyet xanoby B C3/0, xypHase y4yeTa npuema rpaxiaH: npvicsavbaeT
MOPAAKOBbLIA HOMep 3anucy (BXOAALMIA HOMEP); AaTy W BpeMs Mpriema Xanobbl C
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TOYHOCTbIO A0 MUHYTbI; aMUINIO U UHULUMABbI UMEHU M OTYecTBa (HavMeHOBaHWE)
3aABuUTeNs; 06Lee KOMYECTBO [OKYMEHTOB W 00Lllee KOIMYEeCTBO JIUCTOB B
[AOKYMEHTaXx;

- MpOCTaBNseT Ha >Xanobe wramMn MUWHUCTEPCTBA, YUPeXXOeHUs W YKa3blBaeT
BXOAALWMA HOMep (MAEHTWUYHbLIA MOPSAKOBOMY HOMeEpY 3anmMchn B KHWUTY y4yeTa
MOCTYNatoLLEN KOPPECMOHAEHUMK); NpW Mocneaytollerd paboTe € XXanobon Ha BCeX
aTanax ero pacCMoOTpeHUs 06s3aTeNlbHa CCbl/IKa Ha BXOAALLMIA HOMEP;

- 0(hOopMAISIET pacnmcKy MO YCTaHOB/EHHOW (hopMe B ABYX 3K3emnnspax, OfuH U3
KOTOpPbIX nepefaeT 3assuTento (Mpy NOCTYN/JIEHUM AOKYMEHTOB MOYTON HanpasnseT
3a9BMTENI0 PacnucKy Mo4YTOM B [eHb PerncTpauuy anobbl), BTOPO 3K3eMMSp
NPUKNaAbIBaeT K MOCTYMNMBLLER Xanoobe.

Pacnuncka fo/mKHa cofepykaTtb CreayHoLLyo MHpOopMaumIo:

a) farta npeacTaB/ieHns Xanoobl;

6) hammnuna 1 MHUUMabI UMEHN 1 O0TYeCTBa (HaMMEHOBaHWE) 3asBUTENS;

B) MepeyeHb [JOKYMEHTOB, C YKa3aHWEM VX HaIMEHOBaHUSA U PEKBU3UTOB,;

I) KOSIMYECTBO /INCTOB B K&XKAOM [OKYMEHTE;

[) BXOAALWMIA HOMEP;

e) hamunmsi, UHULMaIbl UMEHM W OTYECTBa U AO/MKHOCTb /inua, MPUHSBLLErO
[IOKYMEHTbI, 1 ero noArnuce;

X) Tened)oH, apec 3M1eKTPOHHOMW MOYThI, MO0 KOTOPOI 3asBUTE/lb MOXET Y3HaTb O
CTagun pacCMOTPEHNSA [LOKYMEHTOB.

[OMKHOCTHOE ML, OTBETCTBEHHOE 3a [e/I0NpPOV3BOACTBO, B TEYEHMe OAHOro
paboyero AHSA CO AHA pernctpauum >anobbl nepefaeT MPUHATYHO XKanoby ¢ pacnmcKom
0 MPUHATUN pyKOBOAUTENHD MUHUCTEPCTBA, YUpeXaeHus.

5.8.7. Mony4mB NUCbMEHHYIO >Kanoby 3asaBuUTeNA PyKoBOAWUTENb MUHMUCTEPCTBA,
YupexzeHus HasHayaeT YMoSIHOMOYEHHOE Ha PacCMOTPEHMe >Kasiobbl [OMKHOCTHOE
L.

5.8.8. YNONMHOMOYEHHOE Ha PacCMOTPEHMe Xanobbl [OMHKHOCTHOE /N0
paccmaTtpuBaeT Xanoby u B cy4ae, eCn AOBOAbl, M3/IOXKEHHbIE B »anobe, BXOAAT B
KOMMNeTEHUMIO MUHUCTEPCTBA, YUpexaeHWs MNOAroTaB/MBaeT MPOEKT peLlleHns 06
YOOBNETBOPEHMM XKanobbl M0 06 OTKase B ee Y/[OB/IETBOPEHMU, a TaKXkKe MPOEKT
MOTVMBMPOBAHHOIO MUCbMEHHOrO OTBETA O MPUHATOM pyKoBOAWTENleM MUHUCTEPCTBa,
YupexieHus peleHun O pesysnbTatax PacCMOTPEHUs Xanobbl, M nepefaer MX Ha
MOANNCL PYKOBOAUTENO MUHUCTEPCTBA, YUpexaeHus.

5.8.9. Mo pesynbTataMm paccMOTPeHUs Xanobbl pykoBoauTens MWHMCTEPCTBA,
YupexzeHus NpuHUMaeT OfHO U3 CNeayOLNX PeLLeHNIA:

1) yO0BNETBOPSET Xasioby, B TOM yucie B POPME OTMEHbI MPUHATOrO peLLeHus,
NCNPaB/eHNs AONYLUEHHbIX YupexaeHveMm, MUWHUCTEPCTBOM OrMevyaTok M OWwnboK B
BblaHHbIX B pe3y/ibTaTe NpefoCTaB/IeHNA TOCYAaPCTBEHHOM YCNYTU OKYMEHTaX;

2) O0TKa3blBaeT B YA0B/ETBOPEHNN XKa/100bl.

YKazaHHOe peLleHue NPUHMMaeTcs B popMe akta MUHUCTEPCTBA, YUpeXxaeHus.

He nosgHee [HA, Cnefytowlero 3a [AHeM MPUHATUA OLHOr0 U3 YKa3aHHbIX
PeLUeHNIA, 3aABUTEN0 B MUCbMEHHON (POpMe Hamnpas/SeTCcd MOTMBUPOBaHHLIA OTBET O
pe3ynibTartax pPacCMOTPeHUs »anobbl. 10 >XenaHuKo 3asBUTeNA OTBET MO pe3y/ibTaTtam
PaccMOTPeHMst XKasiobbl MOXET ObITb MPEeACTaB/ieH He MO34HEee [AHSA, Cedyrollero 3a
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OHEM MPUHATUA  pelleHns, B ()OpMe 3/MIEKTPOHHOIO [JOKYMEHTa, MOAMUCAHHOro
3NIEKTPOHHOW MOAMUCLIO YNOHOMOYEHHOIO Ha PacCMOTPEHME Xanobb! LO/KHOCTHOrO
mua  m () MuHWUCTepCTBa  YUpeXeHws, Buh — KOTOPOM  YCTaHOBJIEH
3aKoHOAaTeIbcTBOM Poccuiickon Pepepauunn.

59. )Kanoba, noctynuBwas B MMWHUCTEPCTBO, YUpexaeHve, MNOLNEXUT
PAaCCMOTPEHWUIO AO/MKHOCTHLIM NINLLIOM, HaAe/leHHbIM MOSIHOMOYMSAMU MO PACCMOTPEHUIO
Xanob, B TeuyeHMe NATHaguaTy paboumx AHeW CO OHA ee perucTpaumm, a B Ciydae
obxanoBaHMsA  OTkasa  MWHWCTEPCTBa,  YUpeXeHws,  LO/MKHOCTHOIO  mua
MWHMCTEPCTBA, YUpeXxxaeHns B npremMe LOKYMEHTOB Y 3aiBUTeNS MO0 B UCMPaB/eHNM
[OMNYLUEHHbIX OrneYyaTtok W OwWKnboK WM B C/yyvae 06XKasioBaHWUS  HapyLUEHWS
YCTaHOB/IEHHOIO CPOKa TaKMX MCNpaB/eHni - B TeYeHre NATM paboumx [Hein co AHA ee
perncTpauuu.

OTBeT Ha >kanoby, noCTynuBLIYD B MMWHUCTEPCTBO, YupexiaeHne wm
LO/MKHOCTHOMY /MLy B (DOPME 3/1eKTPOHHOr0 AOKYMEHTa, HanpasnseTcd Mo agpecy
3NEKTPOHHON MOuThI, YKa3aHHOW B >anobe, B (HOPME 3MEKTPOHHOIO0 AOKYMEHTa,
MOANUCAHHOIO 3/1IEKTPOHHON MOAMUCHLIO YMOSIHOMOYEHHOIO Ha PacCMOTPEHME »Kaoobl
AO/MKHOCTHOrO nnua v (Mnm) YNosHOMOYEHHOI0 Ha PacCMOTPeHMe >kanobbl opraHa
(yupexxaeHust), B, KOTOPOW YCTaHOB/EH 3aKOHOAATENbCTBOM Poccuiickon defepauun,
WM B MUCbMEHHOW (hopme MO MOYTOBOMY afpecy, YKazaHHOMY B Kanoobe.

5.10. B oTBeTe Mo pe3ynbTatam PacCMOTPeHUs >Kanobbl YMOSHOMOYEHHbIM Ha
paccMoTpeHe Xanobbl AO/MHKHOCTHLIM IMLOM YKa3blBatoTCS:

- HavMeHOBaHuWe opraHa (yypexzaeHus), npefocTaBAOLWEro rocyaapcrseHHyo
YCnyry, pacCMOTPEBLLEro »anoby, AO/MKHOCTb, (hamuns, UM, 0TYECTBO (rocneaHee -
NPV Ha/IM4MK) ero LO/MKHOCTHOIO MLA, NMPUHABLLETNO PeLLeHre Mo Xanoobe;

- HOMep, faTta, MecTo MPUHATUA peLleHus, BKIYas CBeAeHUA O AO/HKHOCTHOM
nuue, pelleHne unn geictemne (6e34eACTBUE) KOTOPOro 06XKanyercs;

- (pamunnd, nmg, 0TYeCTBO (MocnegHee - MpU HaU4YMK) WUAM HaUMeHOBaHWe
3asBuUTeNS,

- OCHOBaHWA ANA NPUHATUSA PeLLeHNs Mo >kanoobe;

- TPVHATOE MO0 »anobe peLleHme;

- B CNy4yae, ecnm >xanoba npu3HaHa OOOCHOBAHHOW, - CPOKM YCTpaHeHus
BbISIBMIEHHbIX  HApyLUeHWin, B TOM 4UCNe CPOK MNpedocTaBineHus pesy/bTaTa
rocyfapCTBEHHOWN YCNyru;

- CBefleHVs 0 nopsagke 06XKanoBaHUA MPUHATOrO Mo >anobe peLleHus.

5.11. B cnyyae, ecnv f0BOAbI, U3M0XEHHbIE B )Kaniobe He BXOAAT B KOMMETEHLMIO
MWHMCTEPCTBa,  YUpeXaeHusi, YNOJHOMOYEHHOE HA  PacCMOTPEeHWe  Kasiobbl
[JO/DKHOCTHOE /MU0 B TeyeHWe 7 [He CO [HA ee peructpauyum obecrneynsaeT
Hanpas/eHne Xanobbl B YNO/HOMOYEHHbIA Ha ee pacCMOTPeHKE opraH (YYpexaeHue) v
B MUCbMEHHOW (hopme MHDOPMUPYET 3asBUTENA O NEepeHanpasieHNn Xanoobl.

5.12. Tpn yaoBNeTBOPEHUN Xanobbl MUHUCTEPCTBO, YUpeXaeHne MpuUHUMaeT
McyepnblBatoLLMe Mepbl MO YCTPAHEHUIO BbISBMNEHHbIX HapyLUeHWid, B TOM 4ucie Mo
Bblaye 3asBUTENO pe3y/ibTaTa rocyfapCTBEHHON YCnyru, He nosgHee 5 paboumx AHen
CO [HA TMPUHATUS pPeLUeHns, ecnnm WHOe He YCTaHOB/IeHO 3aKOHOAATe/bCTBOM
Poccuiickon ®efepaumn.
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5.13. B cny4yae yCTaHOBNEHMA B X04e WM MO pesynbTaTam pPacCMOTPEHUS
Xanobbl NPM3HAKOB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLLEHWNA WX NPECTYN/IEHNS
YMO/IHOMOYEHHOE Ha PacCMOTPEHME >Kasiobbl AO/MKHOCTHOE /MU0 He3aMeLIUTeNIbHO
HanpasnseT MMeloLMeca MaTepuasbl B opraHbl MPOKypaTypbl.

5.14. MVHUCTEPCTBO, YupeX[eHne OTKas3bliBaeT B Y/OB/IETBOPEHUN Xanobbl B
cneayoLmx crnyyasx:

- Hanyme BCTYMMBLUETO B 3aKOHHYIO CU/Y PeLLeHus cyaa, apbuTpakHoOro cyaa
M0 XKasiobe 0 TOM ke NpeAMeTe 1 M0 TEM >Ke OCHOBAHUSAM,;

- nofaya »anobbl MLOM, MOSHOMOYMA KOTOPOro He NOATBEPXKAEHbI B MOPALKE,
yCTaHOB/IEHHOM 3aKOHOZAaTe/lbCTBOM Poccuiickon Pefepaunu;

- HanMuMe pelleHVss Mo >Xanobe, MPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHNAMM HaCTOALMX [paBua B OTHOLUEHUWM TOFO e 3asABUTENA U MO TOMY e
npeaMeTy >Kasiobbl.

5.15. MUWHUCTEPCTBO, YupeXaeHue BrpaBe OCTaBUTb >Kanoby 6e3 OTBeTa B
cnefyroLwmx cnyyasx:

- eC B Kasiobe He yKasaHbl (haMunna 3asBUTENss WMIM MOYTOBLIN afpec, Mo
KOTOPOMY [IO/KEH ObITb Harpae/ieH OTBET;

- €C/IX B Xanobe Cofep>KaTcA HeLeH3ypHble MO0 OCKOPOUTESbHbIE BbIPaXKEHUS,
Yrposbl XW3HW, 340POBbI0 U UMYLLECTBY AO/HKHOCTHOrO /LA, a TakXKe U/IEHOB €ero
CeMbW, [OO/MKHOCTHOe /MU0  MWHUCTEPCTBa, YUpeXkaeHus, OTBETCTBEHHOE 3a
paccMoTpeHwe »anobbl, BNpase 0CTaBUTL ee 6e3 0TBETA MO CYLLECTBY MOCTaB/IEHHbIX B
Heil BOMPOCOB M COOGLMTL 3aABUTENIO, HampaBMBLUEMY >kanoby, O HeforyCTUMOCTU
3noynotpebneHns NpaBoM;

- €C/IN TEKCT >kasiobbl He NMOoAJaeTCs MPOYTEHMIO, OTBET Ha Xanoby He JaeTcd, O
Yem B TeYeHWe 7 [Hel CO AHA peructpaummn »anobbl coobLIaeTCa 3adBUTENO, EC/IN €ro
(hammnvst 1 NOYTOBLIN afpec NOAAATCS MPOUTEHWIO;

- eC B XKasiobe COAEPXMTCA BOMPOC, Ha KOTOPbIA 3asBUTE/I0O MHOTOKPATHO
[laBa/INCb MUCbMEHHbIE OTBETbI MO CYLUECTBY B CBA3W C paHee HanpaBIseMbIMU
Xanobamu, [LO/MKHOCTHOE /UL OTBETCTBEHHOE 3a PacCMOTPEHWe >Kasiobbl Bripase
MNPUHATL peLleHne O 6e30CHOBATENIbHOCTU OYepefHON anobbl U MpeKpaleHu
Mepennckn c 3asaBuUTesieM Mo JaHHOMY BOMPOCY MpW YCIOBUM, YTO YKa3aHHasa Xanoba v
paHee Hanpas/sieMble >afiobbl HanpaBAsANCL B YMOSHOMOYEHHBIA Ha PacCMOTPeHUe
Xanobbl opraH WM OLHOMY W TOMY e [LO/MKHOCTHOMY fimuy. O [aHHOM peLleHun
yBeOM/NAeTCS 3asBUTe b, HaNPaBUBLLMIA Xanooy.

5.16. Ecnu 3aaBUTe/lb He Y/OB/IETBOPEH peLleHWeM, MPUHATLIM B XOAe
PacCMOTPEeHUS Xanobbl, TO pelieHns, TMpPUHATbIE B paMKax npefoCTaB/eHus
rocylapCTBEHHOW YCNyru, MOryT ObITb 06XanoBaHbl B Cyie6HOM MopsaKe.
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MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY pernamMeHTy

CBefleHVs1 0 MECTOHaXOX/AEHNW, KOHTaKTHbIX TenedoHax, agpecax 3M1eKTPOHHOM
noYTbl MUHMCTEPCTBA COLMANbLHOMO pasBnTUa MypmaHCKoM 06n1acTu,
roCyapCTBEHHbIX 06/1ACTHbIX Ka3eHHbIX YUPEXAEHWUNA -
LIEHTPOB COLManbHON NOAAEPXKKN HACeNeHUS

No
n/n

HanmeHoBaHue

MuHMCTEPCTBO
CoUManbHOro pasBuTmS
MypMaHCKO 06nacTu

["ocypapcTBeHHOE
06/1aCTHOE Ka3eHHoe
yupexzaeHve

«LleHTp coumanbHo
NOAAEPXKKN HaceneHns
r. MypmaHcka»
"ocypapcTBeHHOe
06/1acTHOe KaseHHoe
yupexaeHue
«ANaTUTCKNIA
MEXPaNOHHbIN LEHTP
couuanbHo
NOAAEPXKKN HaceleHNs»
["ocypapcTBeHHOe
06nacTHOe Ka3eHHoe
yupexaeHue
«KaHganakLckui
MEXXPanOHHbIN LEHTP
coumanbHom
NOAAEPXKKN HACENEHNS»
["ocypapcTBeHHoe
06/1aCTHOe  Kas3eHHoe
yupexxaeHue
«MOHYeropckumii
MEXPaOHHBIA LEHTP
couuanbHo
NOAAEPXKKN HACENEHNS»
"ocynapcTBeHHOe
06N1acTHOe KaseHHoe
yupexgeHue «LieHTp
couuansHom

NOAAEPXKKN HAceNeHns Mo

O6cnyxuBaemas
TeppuTopus

MypMaHCKas 06nacTb

r. MypmaHck

r. AnatuTel C
NnoABeAOMCTBEHHOW
TeppuTOpUen,
r. Knposck ¢
NnoABeAOMCTBEHHOW
Tepputopuei

KaHzanakLwCcKnin painoH,
TepcKuin paino,
KoBaopckuid paioH u T.
MonspHble 3opu C
NoABeAOMCTBEHHO
TeppuTopUei

r. MoHuYeropck ¢
NnoABeAOMCTBEHHOM
TeppuTopuen,
J10BO3ePCKMIA paiioH,
r. OneHeropck c
NnoABeAOMCTBEHHOW
TeppuTopurein
Konbckunin paiioH

MecToHaxoXaeHne, KOHTaKTHble
TenehoHbI, agpeca 3N1eKTPOHHOM
noyThl
183025, r. MypmaHck,
yn. MNongapHsle 3opw, 4.46a,
Ten. (8-815-2) 486-605,
hakc (8- 815-2) 486-606,
minsoc@gov-murman.ru
183038, r. MypmaHcK,
yn. Cothby MepoBcKoi, a. 25/26,
Ten.(8-815-2) 45-70-29,
(pakc:(8-815-2) 45-82-57
cspn_murmansk@mb51.ru

184029, r. AnatuThl,

nn. JleHuHa, 4. 1,

Ten./ dakc: (8-815-55) 7-63-93,
Apatity@socmurman.ru

184042, r. KaHaanakuua,

yn. MepBomaiickas, 4. 34,
Ten./(pakc: (8-815-33) 9-33-98,
cpnkanda@socmurman.ru

184511, r. MoHYeropck,

yn. Komcomonbsckas, 7A,
Ten./akc: (8-815-36) 7-11-12,
Monchegorsk@socmurman.ru

184381, r. Kona,

yn. MNo6egp, 4. 9,

Ten./ akc: (8-815-53) 3-28-29,
Kolsky@socmurman.ru


mailto:minsoc@gov-murman.ru
mailto:Apatity@socmurman.ru
mailto:cpnkanda@socmurman.ru
mailto:Kolsky@socmurman.ru

Konbckomy pavioHy»
l"ocygapcTBeHHOe
061aCTHOe KaseHHoe
yupexaeHue «LieHTp
coupanibHOM NOAAEPKKM
HaceneHms no
Meyenrckomy panioHy»
"ocygapcTBeHHoe
061aCTHOe Ka3eHHOoe
yupexzaeHue
«CeBepOMOpPCKMiA
MEXPaNOHHbIN LEHTP
couuansHoi
NOALEPXKKM HaceNeHms»
"ocyapcTBeHHOe
061aCTHOe KaseHHoe
yupexzaeHve
«CHEXHOropcKuii
MeXPaOHHbIN LUEHTP
coupanbHOM
NOALAEPXKKMN HaCeNeHNs»
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MeyeHrckuin panoH

3ATO r. CeBepomopcCK,
3ATO r. OcTpoBHO

3ATO n. Buaseso,
3ATO r. 3a03epck,
3ATO AnekcaHIpoBCK
(CHexkHOropck,
MonspHbIA, MamKmeBo)

184421, n. Huken,

yn. Cugoposnya, 4.15,
Ten. (8-815-54) 5-02-77,
(pakc: (8-815-54) 5-00-62,
Pechenga@socmurman.ru

184600, 3ATO r. CeBepomopcCK,
yn. JIoMOHOCOBa, 8,

Ten./ thakc: (8-815-37) 4-68-27,
Severomorsk@socmurman.ru

184682, 3ATO 1. CHeXHOropck,
yn. Masna Cte6nmHa, 10,

Ten. / ¢pakc (8-815-30) 6-06-19,
Snegnogorsk@socmurman.ru


mailto:Pechenga@socmurman.ru
mailto:Severomorsk@socmurman.ru
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Y1080 LUTaMN MpunoxeHue Ne 2
K AAMUHUCTPATUBHOMY pernameHTy

YBEAOMJIEHVE
MPAXOAHNHA O MNMPOAJTIEHNIN
CPOKA PACCMOTPEHNA OBPALLEHINA

(P.1.0 3aaBuTens)

(appec 3asBuTens)

YBaXkaemblin (ast) !
(M5, OTYECTBO 3asBUTENSA)

YBefomseM, 4To pacCcMOTpeHVe Batllero 3afBneHus Npog/ieHo Ha cpok o 30
Ka/leH4apHbIX AHel B CBA3M C HeoOXOAUMOCTbLIO

(yKasarb HeOGXOAMMOCTb HaMPaB/IEHNs! 3aMPOCOB B MHbIE OpraHbl (OpraHv3auum) m6o

LOMNOHUTENBHOW KOHCYNbTaLmn)
OcHoBaHMe: nNyHKT 13/12 AOMUHUCTPATMBHOIO  pernameHTa  MwuHucTepcTBa
coupanbHoro paseuTns MypmaHCcKoi 06nacT No npeaocTaBNeHMIO FOCYyAapCTBEHHOM
ycnyru «Ha3HayeHne  elMHOBPEMEHHOIO nocobus 6epemMeHHO XeHe
BOEHHOC/Y)KALLEro, NPOXoAALLEro Cy>6y Mo npusbIBy».
OKoHYaTe/bHbIM OTBET Ha Balle 3asBneHne ByAeT HamnpaBieH B CPOK He MOo3aHee

(nata)

PykoBoauTtenb

(mognuce pykosoauTtens)  (paclum@poBka noanucu)

WcnonHuTenb, TenetioH
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MpunoxeHue No 3
K AOMWHUCTPATUBHOMY pernaMeHTy

_KYPHAT
MPEABAPUTE/ILHOWN 3AMNCK MPUEMA FPAXIAH

Ne Jata ®.1N.0. [Mo4TOBbLIN Jata [MprynHbI
n/n  obpaweHus  3a9BUTENA agpec mecta  (Mecsiy, yMcno)  obpatleHus
XUTENbCTBA W Bpems
(npebbiBaHNsA)  (Yacbl, MUHYTbI)
npuema

1 2 3 4 3) 6



35

llpunoxeHue Ne 4
K AOMUHUCTPAaTUBHOMY pernameHTy

["pagnk paboTbl roCcyAapCTBEHHbIX 06/1aCTHbIX Ka3eHHbIX YUPEXAEHWNIA -
LIEHTPOB COLMaNbHON NOAAEPXKKIN HACeNeHNs

Ne HanmeHoBaHWe yupexaeHns Bpems paboTbl
n/n
1. ["ocyfapcTBeHHOE 06/1aCTHOE KaseHHoe
yupexxaeHue

«LIeHTp coumanbHOM NOANEPKKM
HaceneHua 1. MypmMaHcka»
2. ["ocypapcTBeHHOe 06/1acTHOe KaseHHoe
yupexaeHue
«ANATUTCKMIN MEXPaNOHHDIA LIEHTP
CoLMaIbHOM MOAAEPXKKN HaCeleHNs»

3 ["ocypapcTBeHHOE 06/1aCTHOe Ka3eHHOe
yupexaeHve
«KaH[anaKLLCKMn MeXPainoHHbIA LIEHTP
COLMaIbHOM MOAAEPMKKN HACEEHNAY [oHeAeNbHUK-NATHULA:
4 [ocyapcTBeHHoe 06nacTHoe kasenHoe € 9.00 go 17.00;
yupexaeHve
«MOHYErOPCKMIA MEeXXPaOHHbIA LIEHTP 06e/leHHbI NnepepbIB:
CoLMasibHOM NMOAAEPXKKN HACeNeHMs» ¢ 13.00 po14.00;
5. ["ocyfapcTBeHHOEe 06/1aCTHOE KaseHHoe
yypexaeHme Cy660Ta, BOCKPECEHbE - BbIXOLHOM

«LleHTp coumasnbHOM NOAAEPKKN Hace/leHNs
Mo KosnbCKoMy painoHy»»
6. ["ocyfapcTBeHHOE 06/1aCTHOE KaseHHoe
YUpeXaeHve
«LleHTp coumanbHOM NOAAEPKKM HaCereHNs
Mo [MeyeHrcKkoMy parioHy»
7. ["ocyfapcTBeHHOE 06/1aCTHOE KazeHHoe
yupexaeHve
«CeBepoOMOPCKUIA MEXXPaOHHBINA LIEHTP
couuanibHOM NOAAEPXKKN HaceNieHns
8 ["ocypapcTBeHHOE 06/1acTHOe KaseHHoe
yupeXxaeHue
«CHE)XHOrOpCKMiA MEXXPaOHHDIA LIEHTP
coLMabHOM NMOAAEPXKKN HaceNeHns



MpunoxeHue Ne 5
K AOMUHUCTPATUBHOMY perfamMmeHTy

Bnok-cxema
NnpefoCcTaBNeHNS rocyaapCTBEHHON YCyTru
«Ha3HayeHne eanMHOBPEMEHHOIO MOCOOMSA BEPEMEHHON XXeHEe BOEHHOC/TY)KALLLEr O,
MPOXOAALLEro CNYX6Y No NpuU3bIBy»

HanpaBneHue yBeJOM/IEHNE
3a8BUTENH0 peLleHnst 06 3a9BUTENS O
0TKase B npefocTaBneHNN
npeaoCcTaBNEHNM rocyaapCTBEHHOW
rocy/1apCTBEHHO yCnyru Crnocobom,
yCnyru yKa3aHHbIM B

3aABJIEHNN
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MpunoxeHune Ne 6
K AODMWUHWUCTPaTUBHOMY perfnaMmeHTy

(HaMMEHOBaHI/Ie rocyfiapCTBeHHOro 061aCTHOr0 Ka3eHHoro yypexkgeHna - LUeHTp coumnanbHol noAAEePXKKN HaCEI‘IeHI/IH)

3AABJIEHVNE
HA NMPEAOCTABJIEHVE TOCYOAPCTBEHHbBIX YCIYT

or
Athamunus. ums, oT4eCcTBO)
(nonHbIN agpec MecTa XWUTeNbCTBa)
(Tenedon)
HanmeHoBaHue LOOKYMEHTa, Ll,aTa Bblaayn
YAOCTOBEPAKLWETNO IMYHOCTDL
Homep gokymeHTa Jata poxageHus
Kem BblgaH
CHWANC

MecTo paboTbl

(HaMeHoBaHWe MPeanpuUAaTUS, YUpPeXaeHns, opraHu3aLmm)
He pa6orTato ¢

(ykasatb faty)
Bug neHCMOHHOro obecreveHus:
] MeHcwms 3a Bbicnyry net O [leHcua no cTapocTu ] MeHcns nNo MHBaIMAHOCTM
] MeHcma Mo cnyyaro NnoTepy KOpMUIbLA ] CoumanbHas neHcums

OpraH, OCyLLEeCTBNAIOWMIA BbINATY NEHCUN:
] MeHCWoHHbIN oHa PP ] MnH060pOHbI Poccum 1 MB/, Poccum

O MYC Poccun Q] ®CKH Poccun O ®CUH Poccun

] VHo opraH (ykasaTb Kakoi)

JIbroTHbIN coumanbHbIil CcTaTyc
(yKasaTb Karteropuo)
CBefileH1s 0 COCTaBe CEMbM:

Ne Yucno, CreneHb HanmeHoBaHune
mn ®. . O. uneHa cembu mecsL, pozcTBa 06pa3oBaTeIbHOro
rog yupexgeHus
poOXAeHus B KOTOpOM 06yuaetcs
pebeHoK

MpeacTaBuTeNnb rpaXaaHWHA WM 3aKOHHbLIA  NPeACTaBUTb  HECOBEPLUEHHONETHEro pebeHkKa
(Heeecnoco6HOro mua) (Hy>KHoe NoAYepKHY Tb)

(hammnuns, nms, 0T4ECTBO)

(nonHbI agpec MecTa XUTeNbCTBa, NPebblBaHMSA, (PAKTUYECKOrO NPOXMBaHMWA)

(TenegoH)
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CBefieH1A 0 XKN/IOM MOMELLEHWN:

Hanuune nMgTOBOrO LA KonuuecTso Konunuectso
o6opygoBaHus B gome (V) aTaxel B gome KOMHAaT B XXWU/IOM
nomeLLeHunn

MpoLy NpeaocTaBuUTb MHE COLMaIbHY0 MOAAEPXKKY, YCTAHOB/EHHYO 3aKOHaMM POCCUINCKOI
defepaunm, 3akoHamMy MypMaHCKO 06n1actTm M ApyrumMyv HOPMaTUBHBLIMU NPaBOBbIMU
akTamn Poccuiickoin Pefepaum 1 HOPMATMBHLIMW NPaBOBbIMM aKTamu MypMaHCKOiA
obnactu: _

1. CoumanbHble Bbinaathl (YCnyru) agpecHoro xapakrepa

11

1.2.

13.

1.4,

15.

2. Mepbl coLMancHONn NoAAaep>XKN CEMEN C eTbMU

2.1,

2.2.

2.3.

2.4,

2.5

3 Mepbl COL|,VI6!'II:HOI7I noAAePXXKN OTAE/NIbHbIM KaTEropnuAam rpaxkaaH

31

3.2

3.3.

3.4,

3.5.

4 ,ﬂ,OI‘IOfIHVITEI'IbeIe Mepbl COLI,VI&I'IbHOVI nogaep>XkKu B pamkKax LesieBblX nporpamm

4.1,

4.2.

4.3.

4.4,

4.5.

Mpowy nepeymnmcnaTb JeHeXXHble cpefcTBa Ha cyeT Ne ,

OTKPbITbIN B nnu
Ha NOYTOBOE OTAesnleHMe cBA3U Ne PIryn «Mouta Poccnm».

CoobLaemble MHOV CBefieHNs NOATBEPXAA0 AOKYMEHTaMW.

Monyyatenem mMep COLMAaNbHON NOAAEPKKM MO MHBIM OCHOBaHMAM (thedepanbHbiid SIbTOTHBIN CTaTyC) HC ABASHOCh.

060 BCEX W3MEHEHWsX, BAMAIOWMX Ha MPaBo MNOAYYEHUS Mep CcouManbHOW MOALepKKWM (YCTaHOBMEHWe
(hepepanbHoli E[IB, cMeHa MecTa »XWUTenbCTBa Win (haMunnu, Bblesg ¢ Tepputopum MypMaHCKOA 061acTu, U3MeHeHUs
cocTaBa M [0X0fa CemMbW W Ap.), 00s3ytoCb COOOWMTL B TeyeHue 14 fHeil, OAQHOrO Mecsua, ABYX MecsLes,
6e3oTnaraTe/ibHO C MOMEHTa UX HACTynN/eHNUs (HYy>XHOe NOLYEPKHYTD).

O NpUHATOM peLLeHNM MO NPefoCTaBNeHNI0 Mep COLMaIbHOM NOAAEPXKKM NPOLLY COOBLMTL M0 TeNetoHy Uam o

3}'IeKTp0HHOI7I noyre

(yka3saTb afipec 3MeKTPOHHOW NOYTbI)

Jata nogauv 3assneHns Moanuck

[aHHble, YKa3aHHbl€ B 3adAB1IEHNN, COOTBETCTBYIOT
npeactaBNeHHbIM OOKYMEHTAM Mognuce crneymnanncTa, MPUHABLUETO 3adABNEHNE
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[MprnoxeHne K 3aaBNeHUIO
Ha NpegocTaB/ieHne Mep
COLMaNbHOM MOAAEPXKKM

HanmeHoBaHne ($./.0.) onepaTopa

agpec oneparopa

COIrrmACume
Ha 06pab0TKY NEePCOHa/bHBIX [aHHbIX

A,

(thamnnus, nms, oT4eCTBO)

[lat0 cornacue B COOTBETCTBUM CO CTaTbeil 9 deaepanbHOro 3akoHa ot 27 uonsd 2006 r. Ne 152-@3
«O nepcoHaNibHbIX AaHHbIX» Ha aBTOMATU3MPOBAHHYHO, a TakXe 06e3 WMCMOo/b30BaHWA CPeACcTB
aBToMaTuaumm 06paboTKy W WCMOb30BaHME MOMX MEPCOHasIbHLIX AaHHbIX, COAepXKalmxcs B
HaCTOSILLIEM 3asB/IEHWMKN, C Le/bl0 MPeAoCcTaBNeHUs COUMa/IbHbIX BbIMIAT U Mep CouuasbHOiA
MOALEPXKKW, B TOM YucC/e nosyyvyeHue (NpegocTaBfieHne) MOMX MePCOHaIbHbIX AaHHbIX OT ApYrux
OrepaTopoB, y4yaCTBYKOLWMX B  MH(OPMaLMOHHOM O6MeHe Ha OCHOBaHWM  [lOroBOpOB
(CornatueHuid).

Jarta poxxgeHus:

(umncno, mecau, rog)

[LOKYMEHT, y0CTOBEPSIOLLMIA TMYHOCTD:

(HanmeHoBaHwe, cepua n Homep

[OKYMEHTA, KeM W KOTJa BblfjaH)

A[pec NOCTOAHHOI0 MecTa XUTe/bCTBA:

O3HakOMMeH C MOpsSAKOM MonyyeHns (NpedocTaBieHns) MHgopMauyuy, —Kacaroerics
06paboTKN MOMX MEPCOHASTbHBIX AaHHbIX.

O6 OTBETCTBEHHOCTM 3a [OCTOBEPHOCTb MPEACTaBMEHHbIX CBEAEHUV NpeaynpeXxaeH
(npepynpexaeHa).

HacTosiwee 3asBneHve [AeiACTBYET Ha Mepuog [0 WCTEYEHUS CPOKOB  XpaHeHUs
COOTBETCTBYHOLLEN MH(OpMaUMM UM [OKYMEHTOB, COAEpPXalMX YKa3aHHYK WH(opMaLmio,
onpefensieMbIX B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoin depepaumm.

OT3blB COrnacus OCYLLECTBAETCS B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii
®eaepaumn. MpaBo 0T3blBa HACTOALLLErO COrNacus MHe pasbsiCHEHO.

« » 20
(@A) e e
(nognuce)
Pacnuncka-yBegomeHue
3adBneHne 1 ap. [OKYMEHTbI rp. NPUHAN.
PermcTpaunoHHbIi Jata npuema Moanuck cneumanncTa, PacLumndposka

HOMeEP 3adaBNEHUA 3aAB/1IEHNA NPUHABLLETO AOKYMEHTbI nognncu
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MpunoxeHne Ne 7

K AIMWUHUCTPATUBHOMY pernamMmeHTy

MokaszaTtenn JOCTYMHOCTU M KayecTBa
npefoCTaBIeHNS FOCyAapCTBEHHON yCcayrn
«Ha3Ha4yeHne eNHOBPEMEHHOI0 NOCOOUA 6epPeEMEHHOI YKeHe

BOEHHOC/TY)KALLIEro, NPOXOASLLEr0 BOEHHYIO CYXK6Y M0 NpU3bIBY»

MokasaTenn AOCTYMHOCTM U KauecTBa NpeAoCTaBieHms HopmaTuBHOe 3HayeHue
rocyAapCTBEHHOM ycnyru nokasarens (%)

MokasaTenn AOCTYNHOCTU NPeAoCcTaB/IEHNs rOCYapCTBEHHO YyCyru

% 3aABMTENEN, OXWAaBLIMX B O4vepean npu nojade 100
[IOKYMEHTOB He 60nee 15 MUHYT

% 3afBUTENEN, YOOBMNETBOPEHHBLIX rpatukoM paboThbl 100
YUpEeXaeHuni

CobnofeHre CPOKOB NpeoCTaB/IEHUS TOCYAapCTBEHHOM 100

ycnyru (% cnyyaeB NpefoCcTaBneHns YCNyru B
YCTaHOB/IEHHbI CPOK C MOMEHTA NpuemMa JOKYMEHTOB)
KonnyectBo 060CHOBaHHbIX »ano6 0
KonuuecTso B3aMOAeCTBUIA 3a9BUTENS C 1
[IOMKHOCTHbIMU NILAMI NPY NPeoCTaBEHNN
rocyaapCTBEHHOIN yCnyru

MokaszaTenn KayecTsa NpeaocTaBfeHNs rocyaapCTBEHHOM YCIyru

MpaBaMBOCTb (LOCTOBEPHOCTL) U NOMHOTA MH(OPMaLMK 100
0 NpPeAoCTaB/ISIEMON yCnyre
MMpocToTa 1 ACHOCTb U3NT0XKEHNUA MH(OPMALMOHHbIX U 10

WHCTPYKTUBHbIX AOKYMeHTOB (% 3asBuTENEi,
06paTUBLLNXCA 3a NOBTOPHOM KOHCYNbTaluMei)

% 3asBUTeNEN, YAOBMETBOPEHHbLIX KY/bTYPOiA 100
06CnyXXnBaHMs (BEXIMBOCTLIO) NEPCOHaNa
% 3asBUTeNEN, YLOBNETBOPEHHbIX Ka4eCTBOM 100

pe3ynbTaToB TPYy/a COTPYAHMKOB (MpodeccmoHabHoe
MacTepcTBO
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MpunoxeHnue Ne 8
K AODMWUHUCTPATUBHOMY pPerfameHTy

XKypHan peructpaunn 3assfieHuin
0 Ha3Ha4YeHWW rocyaapCTBEHHbIX NOCO6UIA

Ne n/n [Jata ®.N.0. MecTto [Jata, Homep n ®.1N.0.
npuemMa  3asBuUTENs XUTeNbCTBa cofepxxaHuve LO/MKHOCTHOIO
3asB/1eHS MPUHATOrO peLleHns nmua,
NMPUHABLLIETO
3asB/eHVe, U

ero noanuch
1 2 3 4 5 6



No
n/n

[Jata

MpunoxeHune No 9
K ALMWUHWCTPATUBHOMY perfameHTy

YKypHan yuyeTa npuema rpaxaaH

®.1N.0.3a9Butens, MpnumHa ®.N.0. JnyHas
MOYTOBLIN afpec ero obpalLeHms [OMKHOCTHOIO noanucb
MeCTa XXWUTeNbCTBa nua, 3asBuTENA
(npebbiBaHus), OCYLLeCTB/ABLLErO
KOHTaKTHbI TeneqoH npviem
3 4 5 6



43

Mpunoxexnne Ne 10
K AOMWUHNUCTPATUBHOMY pernaMeHTy

MACbMO
O BOSBPATE 3AABUTEMIO JOKYMEHTOB,
MOCTYTMNBLUWMX O MNMOYTE

YrnoBoit Wramn
(P.1.0 3aaBuTens)

(appec 3anBuTens)

YBaxkaemblii (as) !
(MM$1, 0THECTBO 3as9BUTENSA)

Bo3BpalLiaem JOKYMEHTHI, HarpaBfieHHbIE Bamn ans Ha3Ha4eHnd
€4NHOBPEMEHHOIO nocoobus 6epemeHHoM XXEeHe BOEHHOCyXallero, npoxoadawero
BOEHHYHO cny>K6y no MNpun3bIBY. MpnunHa BO3Bparta JOKYMEHTOB.

(yKasarb nNpuuvHy BO3BpaTa AOKYMEHTOB)

OcHoBaHMsA: NyHKT 8 «[lopsgka W YCNOBMIA  HasHayeHUs U BbINJaThl
rocyfapCTBeHHbIX MOCOOMIA  rpakaaHam, WMEKOWMM  [eTei», YTBepXXAEeHHOro
NprvkasoM MUHUCTEPCTBA 3[4PaBOOXPaHEHNS U COLMA/IbBHOrO pasBUTUS POCCUIACKON
®epepaunm o1 23.12.2009 Ne 1012H;

NyHKT 2.7.1 ALOMWHUCTPATMBHOIO pernameHta MuHUCTEPCTBA  COLMAIbHOIO
pa3BuTUa MypMaHCKo/M 06n1acTu Mo NPeAoCTaB/IEHUIO TOCYAAPCTBEHHON YCayru
«Ha3HayeHVe eiMHOBPEMEHHOIO MOCOOMA GepemMeHHON >XeHe BOEHHOCNYXKALLEro,
MPOXOAALLEr0 BOEHHYIO C/y)XKOY MO Mpu3bIBY».

PykoBoauTesb
(mognucb pykosoautens)  (paclumgpoBKa Noanmcu)
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MpunoxeHne Ne 11
K AOMUHNCTPATUBHOMY pernamMmeHTy

PELUEHWE 5
O NMPEAOCTABNEHUU TOCYOAAPCTBEHHOW YCNYTU

(HaumeHOBaHMe YupexzaeHus)

PelleHne oT Ne
B cootBeTcTBUM C PefepasibHbIM 3aKOHOY OT 19.05/1995 Ne 81-d3
«O rocyaapCTBeHHbIX MOCOOUAX rpaxxgaHaM, UMEKOLMM LeTeins
Ha OCHOBAHWW IMYHOTO 3aAB/IEHNS OT

MpaxxgaHuH (Ka)
(PUO 3anBuTeENs)
MpoxwuBaroLemy (ei) no agpecy:
(nouTOoBbIN afgpec MecTa XUTeNbCTBA )

KaTeropus:

Homep KapToukuM yyeTta

Ha3HauMTb rocyaapcTBeHHOE eIMHOBPEMEHHOE Nocobue 6epeMeHHol
KEHE BOEHHOC/Y)KALLIEro, NPOXOASLLEr0 BOEHHYHO CyX6Y MO Npu3bIBy
B pasmMepe:

PykoBoguTenb YupexaeHus /
(nognwce) (pacwmdpoBka nognucu)

M.IM.

JOMKHOCTHOE L0 YupexkaeHns,

OTBETCTBEHHOE 3a NOArOTOBKY MPOEKTa pPeLLEHNA / /
(nopgnuck)  (pacwundgpoBka nognucy)  (Harta)

JO0MKHOCTHOE NNLO YUpexaeHus,

OTBETCTBEHHOE 3a KCMEePTU3y LOKYMEHTOB / /
(nognues)  (pacwmdposka nognucy)  (parta)
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MpunoxeHue No 12
K AODMUHUCTPAaTUBHOMY pernamMmeHTy

PELLEHME Ob OTKA3E 5
B NMPEJOCTABNEHUUN TOCYAAPCTBEHHOW YCNYT U

(HaMmeHoOBaHVe YUpexxaeHus)

PewleHne oT No
B COOTBETCTBUN ¢ PefepasibHbIM 3aKOHOM 0T 19.05.1995 Ne 81-d3
«O rocyfapCTBeHHbIX MOCOOMAX rpakKaaHam, UMEKOLMM LeTeins
noctaHoeneHvem MpasuTenbcTBa MypMaHCKON 06/1acTy
Ha OCHOBaHWW INYHOIO 3aAB/IEHNA OT

B Ha3HaueHun
(PNO 3zaasuTens)

NpoXMBaroLLein (emy) no agpecy:

(nouTOoBBbI aApec MecTa XuTenbcTBa (MPebbiBaHNs)

eVHOBPEMEHHOI0 NOCO6MS GEPEMEHHOI YKEeHe BOEHHOC/YXKALLIEro, NPOXOASALLEr0 BOEHHYHO
CNYX6Y HO NPU3bIBY

OTKAS3ATb B CBSI3n C

(NprymHa 0TKa3sa)

OcHoBaHWe:
(ocHoBaHWe 0TKa3a)

PelleHVe MOXeT ObITb 06XasoBaHO B MMHUCTEPCTBE COUMATLHOIO pa3BuUTMs MypMaHCKOM
06nactv nM6o B cyfebHOM nopsifke.

PykoBoauTesnb YupexaeHus /
(nognuce) (pacwmpoBka noanuciy)

M.IT.

JOMKHOCTHOE NNLL0 YupeXaeHns,

OTBETCTBEHHOE 3a NOArOTOBKY MPOeKTa peLleHuns / /
(nognuce)  (pacwwmdgposka nognucyn)  (fara)

JOMKHOCTHOE NNL0 YupexxaeHus,

OTBETCTBEHHOE 3a 3KCNepPTU3y [JOKYMEHTOB / /
(nognuce)  (pacwwmdgposka nognucun)  (fara)
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MpunoxeHune Ne 13
K AOMUHUCTPATUBHOMY pernaMeHTy

YKanoba (npeTteH3mns)
Ha fenicteume (6e3aecTBrE) AO/MHKHOCTHOMO nua
MUHUCTEPCTBA COLMANbHOro passuTs MypmaHCKO 06n1acTu
n (M) rocydapcTBEHHOro 06/1aCTHOI0 YUPEXXAeHUs - LieHTpa coumasibHOM
NOAAEPXKKN HaceneHns

HaumeHoBaHWe opraHa, B KOTOPbI NoaaeTcs xanota

[LOMKHOCTHOE NNLI0, KOTOPOMY BbIHOCUTCS MPETEH3US

®.1.0. 3a9BUTENSA

Afpec 3aaBuTena
(NOYTOBBIV WM 3NEKTPOHHBINA, N0 KOTOPOMY [J0/HKEH ObITb Harpas/ieH OTBET)

CyTb »anobbl (NpeTeH3unmn)

Moanuck 3aaBuTens
LaTta
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MpunoxeHue Ne 14
K AOMUHUCTPATUBHOMY perfaMmeHTy

KAPTOUYKA JTMYHOI'O NMPUEMA TPAXOAH

KOHTPO/J1b Hata Ne

daMnnns AOMKHOCTHONO InLa, BeAYLLEro NpUeMm:

damunng, UM, 0TYECTBO 3asABUTENA
Appec , TeNehoH
CoumnanbHas Kateropus
CofepxaHue obpalleHns

Pe3ontouus
MpeablayLmne obpatleHms
Kyna obpatuancs
CpoK ncnonHeHus
X0[, NCNOJSTHEHNS

[arta nepegaun Ha VicnonHutenb Moanuce
NCNOJIHEHME

Pe3ynbTart:

C KOHTPONS CHAN:
(mognuck pykoBoauTens)






